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Get the most from this book


Everyone has to decide their own revision strategy, but it is essential to review your work, learn it and test your understanding. These Revision Notes will help you to do that in a planned way, topic by topic. Use this book as the cornerstone of your revision and don’t hesitate to write in it — personalise your notes and check your progress by ticking off each section as you revise.

Tick to track your progress

Use the revision planner on pages 4 and 5 to plan your revision, topic by topic. Tick each box when you have:

	✚  revised and understood a topic


	✚  tested yourself


	✚  practised the exam questions and gone online to check your answers and complete the quick quizzes.




You can also keep track of your revision by ticking off each topic heading in the book. You may find it helpful to add your own notes as you work through each topic.

Features to help you succeed

Exam tips

Expert tips are given throughout the book to help you polish your exam technique in order to maximise your chances in the exam.

Typical mistakes

The authors identify the typical mistakes candidates make and explain how you can avoid them.

Check your understanding

These short, knowledge-based questions provide the first step in testing your learning. Answers are provided online.

Definitions and key words

Clear, concise definitions of essential key terms are provided where they first appear.

Key words from the specification are highlighted in blue throughout the book.

Revision activities

These activities will help you to understand each topic in an interactive way.

Use your knowledge

Questions at the end of each chapter to test your knowledge in real life situations.

Exam-style questions

Practice exam questions are provided for each topic. Use them to consolidate your revision and practise your exam skills. Answers are provided online.

Online

Go online to check your answers to the Check your understanding and Exam-style questions at www.hoddereducation.co.uk/myrevisionnotesdownloads
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Countdown to my exams



From September

Attend class in person or online if necessary; listen and enjoy the subject; make notes. Make friends in class and discuss the topics with them. Watch the news.




6–8 weeks to go

	✚  Start by looking at the specification – make sure you know exactly what material you need to revise and the style of the examination. Use the revision planner on pages 4 and 5 to familiarise yourself with the topics.


	✚  Organise your notes, making sure you have covered everything on the specification. The revision planner will help you to group your notes into topics.


	✚  Work out a realistic revision plan that will allow you time for relaxation. Set aside days and times for all the subjects that you need to study, and stick to your timetable.


	✚  Set yourself sensible targets. Break your revision down into focused sessions of around 40 minutes, divided by breaks. These Revision Notes organise the basic facts into short, memorable sections to make revising easier.






2–6 weeks to go

	✚  Read through the relevant sections of this book and refer to the exam tips, typical mistakes and key terms. Tick off the topics as you feel confident about them. Highlight those topics you find difficult and look at them again in detail.


	✚  Test your understanding of each topic by working through the ‘Check your understanding’ questions in the book. Look up the answers online at www.hoddereducation.co.uk/myrevisionnotesdownloads.


	✚  Make a note of any problem areas as you revise and ask your teacher to go over these in class.


	✚  Look at past papers. They are one of the best ways to revise and practise your exam skills. Write or prepare planned answers to the exam-style questions provided in this book. Check your answers online at www.hoddereducation.co.uk/myrevisionnotesdownloads.


	✚  Use the revision activities to try out different revision methods. For example, you can make notes using mind maps, spider diagrams or flash cards.


	✚  Track your progress using the revision planner and give yourself a reward when you have achieved your target.






One week to go

	✚  Try to fit in at least one more timed practice of an entire past paper and seek feedback from your teacher, comparing your work closely with the mark scheme.


	✚  Check the revision planner to make sure you haven’t missed out any topics. Brush up on any areas of difficulty by talking them over with a friend or getting help from your teacher.


	✚  Attend any revision classes put on by your teacher. Remember, your teacher is an expert at preparing people for examinations.






The day before the examination

	✚  Flick through these Revision Notes for useful reminders, for example, the exam tips, typical mistakes and key terms.


	✚  IMPORTANT: Check the time (is it morning or afternoon?) and place of your examination. Keep in touch with other students in your class.


	✚  Make sure you have everything you need for the exam – pens, highlighters and water.


	✚  Allow some time to relax and have an early night to ensure you are fresh and alert.






My exams

Paper A

Date:.......................................................................................

Time: ......................................................................................

Location: ................................................................................

Paper B

Date:.......................................................................................

Time: ......................................................................................

Location: ................................................................................







Assessment overview

(The guidance below has not been reviewed by NCFE. You are strongly advised to refer to the NCFE website for the most up-to-date information on assessment, including sample exam papers, mark schemes and the latest specification.)

About this qualification

Assessment for this qualification will be 50 per cent through a written examination and 50 per cent through a non-exam assessment (NEA).

You will have more time to do the NEA, which will assess how you apply your knowledge to real-life scenarios.

The marks that you get from the exam papers and the NEA are added together. Your overall marks will decide whether you get a Level 1 or Level 2 qualification. Both the written examination and the non-exam assessment will be designed with the following Assessment Objectives, or AOs:


	✚  AO1 Recall knowledge and show understanding


	✚  AO2 Apply knowledge and understanding


	✚  AO3 Analyse and evaluate knowledge and understanding




These are three types of skill you need to show as you answer different types of question in the exam and the various tasks in the NEA. These objectives describe what the questions are testing, and what your answer needs to show you can do. You will find these AOs next to the online answers to questions in this book.

For the NEA, you will also be assessed on the following AOs:


	✚  AO4 Demonstrate the application of relevant vocational skills, processes, working practices and documentation


	✚  AO5 Analyse and evaluate the demonstration of relevant vocational skills, processes, working practices and documentation




The Use your knowledge features at the end of each chapter will help you prepare for this as you will be showing that you can apply your knowledge and skills in real life situations.

Preparing for the Non-Exam Assessment (NEA)

The NEA is made up of several tasks, and assesses your knowledge and understanding across all the units of the qualification. The tasks are based on a real-life scenario. You will complete the tasks over several sessions in exam conditions.

	✚  You will have a total of 14 hours to complete the tasks.


	✚  You can decide how much time to spend on each task.


	✚  At the end of each session, you cannot take your work away.


	✚  You cannot ask for information or advice from your tutor or classmates.




Before the first NEA session, find out from your tutor what resources, if any, you can take in and whether there will be any resources available in the supervised sessions. Use this information to help you plan your revision.

There are many different ways in which you could be asked to present information, such as a:

	✚  report


	✚  leaflet


	✚  letter


	✚  detailed plan


	✚  risk assessment form


	✚  chart. 




Make sure that you have practised presenting information in these different formats.

During the NEA sessions

When the NEA is given to you:


	1  Listen carefully to what you are allowed and not allowed to do during the session.


	2  Read through the case study carefully, and each of the tasks.


	3  Choose one task to focus on.


	4  Go back and reread the case study. Underline or take notes about anything that you think will be important.


	5  Read carefully how your answer needs to be presented.


	6  Keep an eye on the time.


	7  If you get stuck, start looking at another task.


	8  If you are using paper to write on, make sure that you leave space between the lines so that you can cross things out and add new information if you need. After each session, write down what you have completed and what you need to do next, so that you can remember it more quickly next time.



Use the time you have between sessions to help you plan for your next session.

Do not panic if a session has not gone well. Instead, think about what you need to know and do when it is time for the next session.

At the start of each new session:

	✚  Reread the case study and the task that you are working on.


	✚  Read through what you have written, but do not start again. If you have time after completing each of the tasks, you can make changes then.




In the final session:

	✚  If you have finished all the tasks, spend your time rereading your work. If you have time, you can add to your work. On handwritten tasks, you can start a new piece of paper if you do not have space under your first answer.


	✚  If you start a new piece of paper, make sure that you write the number of the task that it is for and put an asterisk (*) on your first answer to show that you want to add something.
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Preparing for the exams

Before each exam you need to go over your work carefully to make sure that you have learned the materials.

On the day of the exam

Make sure you take into the exam only what you need. You should have a blue or black pen. You will be able to do any rough work or working out on the exam paper and you can cross through any mistakes.

The exam will be 1.5 hours long and will have 4 sections: A, B, C and D. The front of the exam paper will tell you how long to spend on each section and how many marks you will be awarded for each correct answer. There are 80 marks available in total for the whole paper.

Remember to read through the whole paper and try to answer all the questions. Read through each question twice before answering to make sure you understand what is being asked. Try not to worry if there are some that you are not able to answer; concentrate on doing the ones that you can first. 

Question types

You will find three types of questions in the exam paper:

	✚  multiple-choice questions


	✚  short-answer questions


	✚  extended response questions.




It will help you to know about each type of question so that you know what to expect.

Multiple-choice questions

Some questions in the exam will be multiple choice. To answer these, you need to choose the right answer from a choice of four. Here is an example:



	
	1    Which one of these is a notifiable disease?


	



	
	A  chickenpox


	


	
	B  mumps


	


	
	C  impetigo


	


	
	D  flu



	[1]



In order to tackle this question, think about what is meant by a notifiable disease to help you to identify which is the correct answer. (The correct answer to this question is B.)

Tips for multiple-choice questions:

	✚  Always read through all answers before making a decision.


	✚  Sometimes more than one answer will seem possible, but one will always be the right one in that situation.


	✚  If you do not know the answer, have a guess.



Short-answer questions

Short-answer questions usually ask you to write one or two sentences. Sometimes you may be asked to complete a chart or a table.

Look to see how many marks the question is worth. Two marks might mean that you need to put down two pieces of information.

These kinds of questions are made up of command words such as ‘identify’, ‘explain’ or ‘describe’. Command words tell you what you need to do to answer the question. Look carefully at these before writing the answer, as the correct type of answer and how detailed it is will depend on the command.

Look at this table, which explains the meaning of different command words. These verbs are most likely to be used in short-answer questions.

Command words in short-answer questions








	
Command word


	
Use





	
Compare


	
Look at similarities and differences.





	
Describe


	
Write about the main characteristics.





	
Explain


	
Make something clear by setting out the main purpose or reason, giving evidence.





	
Identify


	
Name, choose or recognise.





	
Outline


	
Set out the main points or features.





	
State


	
Write about in clear terms.





	
Summarise


	
Briefly present the main points.









Revision activity

Match each command word to its correct definition:








	
Identify


	
Make something clear by setting out the main purpose or reason, giving evidence.





	
Explain


	
Write about the main characteristics.





	
Describe


	
Name, choose or recognise.










Typical mistake

Remember not to write more information than is needed in a short-answer question. If you do, you will not have enough time to complete the extended response questions.



Here is an example of a short-answer question:



	
	2  Give two reasons why confidentiality must be maintained in early years settings.



	[2]



To tackle this question:

	✚  First think about what confidentiality means.


	✚  Decide which two reasons you are going to give. You do not need to give more.


	✚  For example: ‘Confidentiality must be maintained in early years settings because it is a legal requirement and because it builds trust between those who care for the child.’


	✚  Keep to the point when answering. You will not gain more marks because you have written a longer answer.




Extended response questions

There will also be a small number of questions that require a longer answer, and more marks will be available for these questions.

Extended response questions usually require you to show that you are able to analyse information and also apply knowledge to a given situation. You may include an example to make your point.

Command words in extended response questions








	
Command words


	
Use





	
Analyse


	
Look at different parts and examine them in detail to show meaning.





	
Assess


	
Think about and evaluate.





	
Consider


	
Review/respond to information which has been given.





	
Describe


	
Write about the main characteristics.





	
Discuss


	
Write about key points of different ideas, presenting strengths and weaknesses.





	
Evaluate


	
Review and judge the information given to draw conclusions.





	
Explain


	
Make something clear by setting out the main purpose or reason, giving evidence.





	
Justify


	
Support a case with evidence.





	
Show


	
Give evidence which leads to a conclusion.





	
Suggest


	
Apply knowledge to a new situation and present a possible solution.





	
Summarise


	
Briefly present the main points.





	
Use or using


	
The answer should refer to and be based on information which has been given in the question.







Note: the command words ‘describe’ and ‘explain’ may be used in both short-answer and extended response questions. 


Revision activity

Match each command word to its correct definition:








	
Discuss


	
Review and judge the information given to draw conclusions.





	
Evaluate


	
Support a case with evidence.





	
Justify


	
Write about key points of different ideas, presenting strengths and weaknesses.










Exam tips

Underline the command words when looking at an extended response question.

Read through your answer and check your punctuation and spelling. Make sure that your answer is clear.



Here is an example of an extended answer question:



	
	3  Describe three methods of observation and evaluate their effectiveness.



	[6]



To tackle this question:

	✚  First, think of three different methods you might use when observing children.


	✚  Write a description of each one.


	✚  Consider and write about reasons for and against using each one.




Some extended answer questions might require longer responses. The question may be in several parts




	
	

	



		


	[1]


		


	[6]
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