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The Complete Guide To Money Management is a bundle of the books “Budget Management for Beginners”, “Investing For Beginners” & “Passive Income - Beginners Guide”.

Hope You Enjoy!
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Take Control of Your Future 
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Money makes the world go around, but it can also leave your stomach turning. The best way to take control of your future is to take control of your finances. 

Irrespective of what has happened in your past, you are standing at a crossroads. The decision that lies before you seems quite simple—do I carry on with my current trajectory or do I take the steps now necessary to secure my future financially? The mere fact that you have spent your hard-earned money on this book means that you are on the verge of choosing the latter, but probably not 100% sure yet how to get started. I am not going to lie to you—the journey you are about to embark on will not be easy. You will need to unlearn every single bad habit that you have been carrying with you from your childhood. 

It is very likely that the bad money habits you have now were picked up from past generations, and if you don’t make the change now, you will pass it on to future generations. From the onset of this book, you should know that the common bad habits you will need to drop include: not having a budget, overspending, running up debt, and spending little bits of money every day on small luxuries. 

In order to avoid living paycheck to paycheck, you will need to find a strategy that works for you. Success won’t be immediate—it will take time to break the bad habits from the past and to set yourself up for the future. You will need to find a balance between paying for the past, planning for the future, and living in the now. 

The objective of this book is to provide you with the basic skills that will empower you to manage your money better. Managing money is actually not complex—you just need to learn how to cover your current expenses, have something set aside for a rainy day, and plan for the future. 

When starting out on this new journey, you will need to make decisions about the following aspects related to your finances:


●  Cash management 

●  Investments 

●  Family protection 

●  Retirement planning 

●  Estate planning 



During the course of this book, we will briefly look at the first four aspects, but we will not delve into estate planning. (Estate planning is a specialty field and deals with how your assets will be managed once you are dead or if you become incapacitated.) The objective of this book is to provide you with the necessary skills to avoid living from paycheck to paycheck, in order for you to live a life that is filled with breathtaking experiences and is free from anxiety brought about by living on the edge of your financial means. 
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Step 1—Budget 
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Initially, it may feel quite overwhelming to create a budget, but it is the first step you need to take in order to set yourself on the path to financial freedom. 

No matter how much money you make on a monthly basis, is it not beyond your means to pay your debts and start saving money—if you have a well-planned budget, half the battle is already won. 

Like most things in life, you will only achieve success if you follow the basic principles of planning, namely: 


●  Determine the current status of your finances. 

●  Set a target, set a due date, and determine the path to reach your target. 

●  Identify milestones along the way that will serve as indicators that you are still on the right path.

●  Implement your plan.

●  Regularly review your progress.

●  Regularly review your plan. 


Your budget will be the foundation of the entire process but the reviews will be the plaster that keeps everything together. Things change (life happens), your financial plan and savings targets will not be the same in five years so be willing to make changes along the way. 

How to Budget 

It is safe to assume that you are probably aware of what your monthly income is, s0 the first step in developing your budget is to determine how much money you actually spend in any given month. This might mean that you will need to write down every single expense on a daily basis in order to get an accurate picture. Remember to include ad hoc expenses, like annual subscription fees, in your budget in order to avoid potential shortfalls when the time arrives for the expense to be realized. 

You will need to capture the data in a sheet—use either Excel or a free template from the internet. For the purpose of this exercise, we will create a fictional scenario. Let’s meet Tom. 

Tom is a 35-year-old single dad. He earns $8,500 per month and wants to set up a college savings account for his eight-year-old son, but he currently has a monthly budget shortfall of $150. He uses his credit card to cover the additional monthly expenses. Tom’s sister is currently living with him, rent-free, as he needs additional help every second Saturday when he goes to work. She makes no financial contribution to the household even though she earns more than Tom on a monthly basis. Below is a list of all Tom’s monthly expenses. 


●  Rent $2000 (including utilities)

●  Groceries $2000 

●  Gym membership $150 (he hasn’t been to the gym in the past 4 years)

●  Vehicle upkeep and fuel $450 

●  Cable $150 

●  School-related expenses $350 

●  Credit card bill $50

●   Phone related expenses $ 150 

●  Clothing $200 

●  Entertainment $350 (this includes going to restaurants and other leisure expenses)

●  Insurance $350 

●  Student loan $500 

●  Pet-related expenses $150 

●  Bank charges $350

●  Financial support to his parents $1000


Tom realized that these were his monthly expenses after carefully tracking everything over the course of one month, and doing a high-level review of the major expenses from previous months. 

Once you (and Tom) have made a summary of all anticipated and unanticipated major expenses, the next step will be to evaluate what your long-term financial goals are. Do you want to be debt-free in three years? Buy your own house? Go on a Greek holiday? Retire comfortably? 

For Tom, his priorities are to start an emergency fund (the last emergency trip to the veterinarian cost him over $500) and to start saving for his son to go to a good college one day. Tom’s sister also advised that he may need to start putting money away towards his retirement if he doesn’t want his son to have to take care of him one day—as he now has to help take care of his parents. 

In order for Tom to be able to afford all these long-term goals, he will need to find at least $1000 per month extra. He won’t be able to generate other sources of income, so he will need to reduce his expenses—but where to begin?

If you are in the same position as Tom and you need to find a way to cut your expenses, the best place would be to start by figuring out which expenses are necessary (mandatory) and which are not (discretionary). 

Mandatory expenses, according to Davis (2021) are those expenses that are difficult to avoid such as expenses related to:


●  Housing 

●  Transportation 

●  Groceries 

●  Utilities 

●  Health care 

●  Child care 

●  Debt

●  Savings 


Davis (2021) lists the following as discretionary expenses which more often than not are the budget items where savings can be found:


●  Foods and drinks prepared outside the home 

●  Clothing and accessories 

●  Cosmetics and personal products 

●  Electronics 

●  Alcohol and tobacco 

●  Gifts 

●  Entertainment 

●  Travel 


Based on the two lists above, it is very likely that Tom may have forgotten some expenses and that he is actually overspending much more frequently than he originally calculated, meaning that his debt burden may be larger than he actually anticipates. 

Honesty is the foundation of the budgeting process, and if you are not honest about where your money is going, you are never going to find the source of your spending problems. 

It might sound a bit harsh, but in all likelihood, the main factor in your current situation of living from paycheck to paycheck (or even worse from paycheck to debt to paycheck) is spending too much money on discretionary items. 



Cutting Expenses / Increasing Your Income 

After you have gone through the budgeting process, you may very well realize that you are either spending up to the very last cent of your income, or you may even have reached a point where you are increasing your debt burden by using your credit card as a secondary ‘income’. If you are living beyond your income, it is also very likely that you are not building up your savings. If you are in this space, you will need to start cutting back on expenses. 

Below are a few tips to consider in order to reduce your monthly expenses:


●  Cut back on your energy bill.

●  Reduce your grocery bill. 

●  Prioritize paying off your debt.

●  Adjust your cell phone or cable bill to avoid overage fees.

●  Avoid trips to restaurants, bars, and coffee shops.

●  Plan your trips to the grocery store.

●  Avoid expensive hobbies.

●  Find free opportunities for exercise and entertainment.

●  Pay your debt on time.

●  Cancel monthly subscriptions.


Part of the budgeting process also entails that you keep yourself accountable for your expenses. The only way to do this is to capture your daily expenses and track them against the amount you budgeted for them every month. Once you have reached the limit of your budget, then you can no longer have any expenditure in that category. 

An easy example—you love sushi and have included $100 per month for sushi in your budget. You get your salary on the 1st of the month, your friend has their birthday on the 5th and you all go out for dinner at your favorite sushi restaurant. By the end of the evening, you are a few drinks strong and declare vehemently that you are paying for everyone—the final bill is $150. Not only have you spent your entire sushi budget at the beginning of the month, you now need to cut spending on another budget line item as well. So for the remainder of the month, you are not allowed to have your favorite treat. 

In order to determine whether or not an expense is warranted, ask yourself one simple question—do I want it, or do I need it? 

Going back to Tom, his options in terms of cutting expenses are to:


●  Cancel his gym membership. 

●  Calculate how much a babysitter would cost him twice a month compared to his sister living permanently with them (taking into consideration the additional grocery and utility expenses). 

●  Reduce his entertainment budget. 

●  Reduce his clothing budget.

●  Put a limit on the amount of time his son can spend on the phone. 


You might reach a point where you are no longer able to cut your expenses, but you still need to create more cash. Apart from robbing a bank (don’t rob a bank), the only other alternatives for generating more cash is to expand your income stream. This can be done by starting a business on the side, by getting a second job, or by selling unnecessary goods. 
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Step 2—Fight the Debt Trap
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Americans owed more than $1 trillion in credit card debt alone, with a significant jump in debt occurring during the holiday season. 75% of individuals who had credit card debt at the start of 2020 indicated that they would not be able to repay those debts before interest would be charged (Epperson & Dickler, 2020). 

Debt is a significant hurdle on the road to reaching your financial goals. If you are in debt, you are less likely to be able to build up any discernible savings and you will be forced to decide whether to prioritize debt repayment or saving. 

Some of the advantages of prioritizing debt repayment on your journey towards financial freedom include:


●  Reducing the overall cost of your debt by reducing the amount of interest paid over time. 

●  Improving your credit score. 

●  Enabling you to focus on savings and other financial goals once you are debt-free. 

●  Removing the emotional burden associated with debt. 

●  Enabling you to free up money to invest in experiences that you enjoy. 

●  Avoiding the threat of losing everything when life goes around an unexpected corner because you are able to own your assets. 



Why Debt Is More Expensive Than You Think 

Debt is sometimes more expensive than we anticipate because we often forget about the interest added to any debt incurred. Let's quickly do a bit of math to better understand the crux of the problem—here is our fictional friend Tom again to create our next scenario:

Tom owes $1,000 on his credit card, with an annual interest rate of 18% charged on the debt. He has one of two options available to him—Option 1 is paying only the minimum amount payable, which is $50 per month. Option 2 is to pay $100 per month. How much will his debt cost him at the end of the day?

It might seem as if Option 1 would be the preferred option because he will only need to pay $50 every month, but over time his debt will cost him more than $100 more to repay over a longer period of time. With the interest rate at 18% per year, it will take Tom two years to repay the debt, with an additional $197.83 paid in interest. If Tom chooses Option 2, he will only need eleven months to repay his debt, with the interest amounting to $91.62 only. 

Therefore, by opting to pay off his debt in a shorter period of time, he ultimately saves $106.20 and is debt-free thirteen months earlier than if he only opted for the minimum amount payable. 

The Devil Is in the Details 

When it comes to debt, make sure that you check the details. In other words—study your bill on a monthly basis, and make sure you understand the fine print on any debt you incur. 

Always check your bill—mistakes can be made or people can deliberately try to defraud you, so always make sure that you go through whatever bill you need to pay to ensure that it is the right amount and includes the cost of only the services rendered. By doing this, you not only avoid paying for something that you don’t have to pay for, but you also start getting a better understanding of how your debt is put together—especially the amount of interest you need to pay or any penalties that might occur if the debt is not settled in time. 

The fine print of a contract is all the important information that is excluded from the main body of the document and is often included as either addendums or footnotes. Information that the document issuer does not want you to pay attention to, but should actually know, is normally hidden in the fine print. 

Most people may don’t consider reading the fine print as important as reading the instructions. But at least with instructions, you can still retrace your steps, and fish the box from the trash—once you sign any form of loan or credit agreement there is no going back. 

Though some of the costs related to the fine print may seem insignificant at first, a lot of small expenses tend to accumulate over time and can be as devastating to your cash flow as single large expenditures. 

Here are a few steps you can take in order to protect yourself when it comes to contractual legalese:


●  Take time to review the documents and ask questions about clauses that you do not understand.

●  Seek the advice of legal experts, especially in instances where you are incurring major debts.

●  When buying anything “as is”, get a second opinion on the condition of the item you are purchasing before you sign the final documentation, in order to avoid buying yourself a hole in your pocket.



Debt Repayment Strategies 

In order to get out of debt, you need to have a strategy as well as a deadline for when you want to be debt-free. 

If you have more than one source of debt, one strategy might be to prioritize which debt is settled first. Though you will need to try and make some sort of payment on all the debt you face, it is best to settle debts with higher interest rates or those with penalties attached to them first in order to reduce the overall cost of your debt over time. 

Another strategy to consider would be to focus first on repaying smaller debts first, as settling those debts might bring about a sense of accomplishment that will keep you motivated to pay off the remaining debts.

A third option to consider is borrowing money to pay off all other debts, in order to have only one monthly payment. These types of loans are called debt consolidation loans. Before you opt for this strategy make sure that this consolidated loan will still cost you less per month than the gradual repayment of your separate debts. 

At the end of the day, however, you will need to find the strategy that works best for you and stick with it. 

Whatever strategy you end up choosing, the following tips can come in handy along your debt repayment journey:


●  Make a list of all your debt and write down how much it actually costs you every month. 

●  Reduce living expenses in order to increase the gap between money in and money out, thus freeing up more cash to either save or pay debt.

●  Constantly monitor your progress.



Good Debt 

Student and mortgage loans have generally been considered “good debt”, as in both instances you owe money on something that can help you earn more money over time or improve your life in important ways. However, considering the current global economy, the only good debt is the debt you have already paid off. 

Though a student loan provides you with a degree that can potentially increase your earning ability, and a mortgage means that you have invested in an asset, both can go horribly wrong if you do not read the market correctly. 

In the current economic conditions, the likelihood that any new entrant into the job market will be guaranteed a gradually increasing income and job security will be very low for at least the next five years. Therefore, if you are heading towards tertiary education in the next two years, you should try to avoid debt as much as possible. In a few years, however, the world will look much more different and the situation could be a lot better. So the point that you should take away from this is to evaluate the current and potential economic markets to determine if you will be able to afford your debt within the foreseeable future. 

The



How to Avoid Debt
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