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​Chapter 1: Introduction: Why Text-Only Legal Templates Matter
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Every freelance creative knows the thrill of landing a new project - and the panic that follows when it’s time to draft an agreement. Plain-English, fill-in-the-blank templates cut through the jargon, enabling illustrators, composers, copywriters, designers, and other independent creatives to secure their work - and their pay - within minutes.

Freelancers often juggle dozens of small jobs, each with its own scope, schedule, and payment terms. Hiring an attorney for every commission can cost hundreds of pounds and take days or weeks. A text-only template library lets you plug in the blanks, hit “send,” and get back to making art - or music, words, or designs - right away.

Consider Chloe, a freelance illustrator based in Portsmouth. She received a request for a series of book cover sketches on a Friday evening. Using the Mutual Non-Disclosure Agreement template from this eBook, she filled in the project details, emailed it to her client, and received a signed copy by Sunday - proof that both parties would keep ideas confidential. By Monday morning, she was sketching concepts instead of scrambling for a lawyer.

This eBook delivers:


●  Speed: Copy, paste, customize, and get to work in under an hour.

●  Savings: Avoid hundreds in upfront legal fees for simple gigs.

●  Clarity: Short paragraphs and numbered clauses - no Latin, no surprises.

●  Confidence: Templates vetted by legal professionals, adapted for creatives.


Each chapter centers on a single template:


●  A plain-English overview of what it does and when to use it

●  A streamlined, fill-in-the-blank agreement with numbered clauses

●  A brief, jargon-free explanation of key terms

●  Quick Tips to help you negotiate and adapt as needed


By the end of this book, you’ll have a robust toolkit of ready-to-use agreements - from basic confidentiality pacts to more advanced revenue-share and licensing contracts. No scrolling through dense PDFs, no deciphering fine print. Just copy, fill, send, and protect your creative work.

Welcome to the fastest, most freelancer-friendly legal library you’ll ever own. Let’s get started.
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​Chapter 2: How to Use This Book: Best Practices for Freelancers
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This chapter will help you make the most of these plug-and-play agreements. Follow these simple steps to pick the right template, tailor it to your project, and keep your freelance business protected and professional.

1. Selecting the Right Template

	Identify your project type: Are you creating artwork, composing music, writing copy, or collaborating with others?

	Flip to the chapter matching your project (e.g., Chapter 3 for NDAs, Chapter 9 for copywriting).

	Read the “What this template does” and “When to use it” blurbs to confirm the fit.


2. Customizing the Fill-in-the-Blank Sections

	Use your word processor’s Find & Replace feature to locate all bracketed blanks (e.g., “[Client Name]”).

	Fill in each blank clearly - avoid abbreviations or nicknames.

	For optional choices, remove the unused bracketed option (e.g., delete “[] weeks” if you choose “[] days”).


3. Saving and Versioning

	After customization, save a copy named “ProjectName_Contract_Date.”

	Archive the original blank template separately (e.g., “TemplateName_Blank”).

	Keep backups in a dedicated “Contracts” folder - cloud storage is best for instant recovery.


4. Sending and Tracking

	Export your filled-in agreement as a PDF to preserve formatting.

	Email or share via a secure link, noting the date you sent it and to whom.

	Log the contract in a simple spreadsheet: Project, Client, Date Sent, Deadline to Sign.


5. Knowing When to Seek Legal Advice

	If you’re dealing with high-value projects (over [£5,000] or equivalent), consult an attorney before sending.

	Projects crossing multiple jurisdictions (e.g., clients in different countries) usually require a professional review.

	Any heavy negotiation on indemnities, liability, or exclusive rights should trigger a legal consultation.



6. Beware of Red-Flag Customizations

	Do not remove entire sections (e.g., termination, payment schedule).

	Do not replace clear deadlines with vague language like “soon after publication.”

	Do not dilute liability limits - these protect both you and your client.


Checklist

Print this page and review each step before sending any contract:

	I confirmed the correct template chapter.

	I filled in every bracketed blank with precise details.

	I removed unused optional clauses.

	I saved a dated, project-named copy and archived the blank version.

	I exported to PDF and tracked sending details.

	I assessed whether the project value or complexity warrants legal review.

	I checked that no key clause has been deleted or weakened.




By following these best practices, you’ll streamline your contract process, maintain clear records, and know exactly when to level up to paid legal advice. With these steps in place, you can focus on what you do best - creating amazing work - while staying protected and professional.
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​Template 1: Mutual Non-Disclosure Agreement
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What this template does: This Mutual Non-Disclosure Agreement ensures both parties keep shared information confidential.
When to use it: Use when two creatives (e.g., illustrator and composer) share ideas and need to protect each other’s work.
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​Fill-in-the-Blank Template
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	Date: This Mutual NDA is entered into on [Date].
 

	Parties: [Party A Name], of [Address], and [Party B Name], of [Address], agree as follows:
 

	Definition of Confidential Information: “Confidential Information” means any non-public business, technical, or creative information disclosed by one party to the other, including sketches, drafts, compositions, or copy.
 

	Obligations: Each party shall
 4.1. Keep Confidential Information strictly confidential.
 4.2. Use Confidential Information only for [Purpose].
 4.3. Not disclose to any third party without prior written consent.
 

	Exclusions: Confidential Information does not include information that is:
 5.1. Publicly known at time of disclosure.
 5.2. Rightfully received from a third party without breach.
 5.3. Independently developed without reference to Confidential Information.
 

	Term: This NDA remains in effect for [Term Length] ([] years [] months) from the Date.
 

	Return of Materials: Upon termination, each party will return or destroy all Confidential Information within [Number] days of written request.
 

	No License: No license or rights under any patent, trademark, or copyright are granted by this NDA.
 

	Governing Law: This Agreement is governed by the laws of [Jurisdiction].
 

	Signatures:
 Party A: _________________________ Date: [Date]
 Party B: _________________________ Date: [Date]


- 
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​Plain-English Explanation
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This NDA makes sure both parties treat shared ideas - such as design drafts or music demos - as secret. It spells out what “Confidential Information” covers and when you can’t talk about it. It excludes anything already public or lawfully known, limits how long confidentiality lasts, and requires returning materials after the project.
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​Quick Tips
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●  Specify the exact Purpose to avoid over-broad use.


●  Use a term of one to three years for standard creative projects.


●  Always fill in and initial the page numbers to prevent later edits.




​

d2d_images/chapter_title_above.png





d2d_images/chapter_title_corner_decoration_left.png





d2d_images/cover.jpg
a» e ‘
S B YT o'g

Contracts
Made Simple

Legal Templates for the
eative Community

.‘ Taylor Morgan
&

& N L <
;‘;..,?s_g,r

1





d2d_images/chapter_title_corner_decoration_right.png





d2d_images/chapter_title_below.png





d2d_images/scene_break.png





