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This is Estúdio Automatize's second guide. The first, "Automate or Get Left Behind," showed which generative AI tools exist and what they're for. This one solves the next problem everyone runs into after opening one of these tools for the first time: what do I actually write to it?

The difference between a generic result and one that truly serves you isn't the tool — it's the prompt. The same AI, with the same model, delivers completely different answers depending on how the question is asked. This book teaches exactly that difference, from scratch through to techniques used by people who work with AI every day.

Throughout the book you'll find more than 100 practical examples — not abstract theory about how artificial intelligence works internally, but ready-made phrases you can copy, paste, and adapt to your real needs.
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Introduction — Why Prompting Is the Most Valuable Skill of the Decade
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Two people use the exact same AI tool, on the same day, for the same task. One gets a generic answer that she has to rewrite almost entirely. The other gets a result that's nearly ready to use. The difference between the two isn't the tool — it's the question each one asked.

This skill has a name: prompt engineering, or, in plain language, the art of writing clear instructions for artificial intelligence. It isn't programming. It requires no technical knowledge. In practice, it's the skill of communicating with clarity — something anyone can learn, with practice and a few simple principles.

Research from the AI developer community itself shows that much of the quality difference between generative AI responses doesn't come from the model used, but from how the instruction was written — the same model can produce anything from a shallow answer to a professional result, depending solely on the prompt.

This book teaches that skill in layers. We start with text, the most common entry point (ChatGPT, Gemini, Claude). Then we move on to more sophisticated text-prompting techniques. Next, we apply the same principles — adapted — to generating image, video, and audio. We close with a library of more than 100 ready-made examples, the most common mistakes, and a 30-day practice plan to turn reading into habit.

"AI doesn't read minds. It reads exactly what you wrote — no more, no less. The good news is that this clarity can be learned like any other practical skill."

— Core principle of this book

PART 1
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Fundamentals: The Anatomy of a Good Prompt
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Before any examples, it's worth understanding the structure behind a prompt that works. This structure repeats, with small variations, across text, image, video, and audio — so it's worth internalizing now.

1.1 — The Four Parts of a Complete Prompt


●  Context — who you are, or the situation the answer will be used in. Without context, the AI answers generically, because it doesn't know who it's answering for.

●  Task — exactly what you want the AI to do. The more specific the task, the lower the chance of a vague answer.

●  Format — what the result should look like: length, structure, tone, number of options.

●  Constraints — what should be avoided, or limits the result needs to respect (e.g., no slang, up to 100 words, don't mention competitors).


See the practical difference between a weak prompt and a complete prompt using these four parts:

Weak prompt

"Write a post about my product."

No context, no format, no constraints — the AI will guess all of it on its own

Complete prompt

"You are a copywriter for a natural cosmetics store [context]. Write an Instagram caption announcing the launch of a new handmade lavender soap [task]. Maximum 60 words, light and welcoming tone, end with a question to spark comments [format]. Don't use the word 'amazing' or excessive emojis [constraint]."

The same request, now with all four parts present

1.2 — Why the Same Prompt Works Differently on Different Tools

Each AI tool was trained differently, and that changes how it interprets the same instruction. Three practical differences are worth knowing:


●  Context window — how much text the tool can "remember" within the same conversation. Tools with a larger window accept longer, more detailed prompts without losing the thread.

●  Specialization — image generators like Midjourney understand descriptive, visual language better; text assistants like ChatGPT understand structured, logical instructions better.

●  Degree of "literalness" — some tools follow the instruction to the letter; others take more creative liberty. This explains why the same image prompt produces results that are more or less faithful to what was asked, depending on the platform.


In practice, this means it's worth testing the same base prompt on two different tools before deciding which to use for a recurring task — often one of them understands your writing style better.

1.3 — The Iteration Principle: No Prompt Is Perfect on the First Try

Even people who write prompts professionally rarely get it right the first time. The difference between a beginner and an advanced user isn't always getting it right — it's knowing how to adjust quickly when the result doesn't come out as expected. A simple iteration cycle:


●  1. Write the initial prompt, using the four parts from section 1.1.

●  2. Read the result and identify specifically what's wrong (tone, length, focus, format).

●  3. Rewrite only the part that caused the problem — not the whole prompt.

●  4. Repeat until the result works; usually 2–3 rounds solve most cases.


Parts 2, 3, and 4 of this book go deeper into this process for text prompts; Parts 5, 6, and 7 adapt the same principles for image, video, and audio.

One last note before starting: you don't need to read the rest of this book in strict order. If your immediate need is generating an image, go straight to Part 5. If it's writing a difficult email, Part 2 already covers it. The structure was designed to allow targeted lookup without losing the logic of progression for those who prefer to read start to finish.

1.4 — How Long It Takes to Master This

Unlike learning a programming language or a complex technical tool, writing good prompts is more like developing a communication habit — mastery tends to follow three phases:


●  First days — you learn the basic structure (Part 2) and already notice a real difference in response quality, even applying just the fundamentals.

●  First weeks — the intermediate techniques (Part 3) start to become automatic: you begin including persona and examples without needing to consult the book.

●  First month onward — you develop your own base prompts for the tasks you repeat most, and the advanced techniques (Part 4) come in naturally when the task calls for more complexity.


The 30-day practice plan, in Part 14, was designed to match exactly this learning curve.

PART 2
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Text Prompts: Basic Level
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This part is for anyone who has never written a prompt in their life. We'll start from the most common beginner mistake and build, step by step, toward a solid basic prompt — no advanced technique yet, just clarity.

2.1 — The Most Common Mistake: Treating AI Like a Search Engine

People used to searching on Google tend to write prompts that are too short, as if typing a keyword. This works poorly with generative AI, because it isn't looking up an existing page — it's constructing a new answer, and it needs instruction, not a keyword.

	Google search (keyword)

	AI prompt (full instruction)


	simple chocolate cake recipe

	Give me a simple chocolate cake recipe, with at most 6 ingredients, for someone who has never cooked before.


	resignation letter template

	Write a formal, polite resignation letter with 30 days' notice, for me to send to my manager.


	birthday gift ideas

	Suggest 5 birthday gift ideas for a 30-year-old friend who likes plants and books, budget up to $150.



2.2 — How to Ask a Direct Question and Get a Useful Answer

The most basic level of prompt already solves a lot, as long as it includes three simple elements: what you want, who it's for, and in what format.

Example 1 — Explaining a concept

"Explain what inflation is, simply, as if I'd never studied economics. Use an everyday example to illustrate."

Basic prompt with format and audience defined

Example 2 — Writing a message

"Write a WhatsApp message telling my client their order will be 2 days late. Polite tone, without sounding like an excuse."

Basic prompt with task and tone defined

Example 3 — Summarizing a text

"Summarize the text below into 3 main points, simple language: [paste the text here]"

Basic prompt with output format defined

2.3 — Adjusting Tone of Voice

Tone completely changes how useful an answer is. The same question, with the wrong tone, can sound too formal for social media or too casual for a corporate email. Some useful tones to request explicitly:

	Tone

	When to use

	Keyword for the prompt


	Formal

	Corporate emails, proposals, official documents

	"formal and professional tone"


	Casual

	Social media, messages to close clients

	"casual, friendly tone"


	Technical

	Documentation, reports, instructions for a team

	"technical, direct tone, no fluff"


	Empathetic

	Responses to complaints, sensitive situations

	"warm and empathetic tone"


	Persuasive

	Ads, sales copy

	"persuasive tone, without overselling"



2.4 — Asking for the Right Format

Without a format instruction, the AI picks on its own — sometimes a long paragraph when you wanted a list, or a list when you wanted flowing text. Whenever format matters, say so explicitly:


●  "Answer in bullet points" — for quick reading or step-by-step instructions.

●  "Answer in a single paragraph, no bullets" — for flowing text, like a caption or email.

●  "Answer in a table with columns X and Y" — for comparing options.

●  "Maximum of X words" or "maximum of X sentences" — to control length.

●  "Give me 3 different options" — so you can choose, instead of accepting the first answer.


2.5 — Basic Prompt Checklist

Before sending any simple prompt, check whether it answers these three questions:


●  What exactly do I want? (not "help me with X," but the specific action: write, summarize, explain, translate, correct)

●  Who or what situation is this for?

●  In what format and length do I need the answer?


Mastering these three questions already solves most everyday tasks. The next parts build on this, adding techniques for when the task becomes more complex.

Frequently Asked Questions for This Part

Do I need to write prompts in English to get a better result?

Not necessarily. The main text tools (ChatGPT, Gemini, Claude) work very well in Portuguese — or any major language — for the vast majority of everyday tasks. English may have a marginal advantage on very specific technical tasks, but it isn't a prerequisite for good results.

Is a longer prompt always better than a short one?

No. A longer prompt helps when the task is complex and needs real context. For simple tasks, a direct, clear prompt, even a short one, already works well — what matters is clarity, not length.

Can I just talk normally, the way I'd talk to a person?

Yes, and that's even recommended. The techniques in this book don't call for robotic language or a fixed formula — they call for clarity. Writing in a natural tone, while including context, task, and format, is already enough.

Quick Checklist — Basic Text Prompts

Check what's already working for you before moving to the next part.

☐  I described exactly what I want, specifically

☐  I indicated who or what situation the result is for

☐  I specified the expected format and length

☐  I explicitly adjusted the tone, when relevant

☐  I tested at least 3 different prompts using the four parts of the anatomy

PART 3
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