
		
		
			[image: Cover for What Color Is Your Parachute? for Teens, Fourth Edition: Discover Yourself, Design Your Future, and Plan for Your Dream Job, Author, Carol Christen]
		

	
		
		
		
			[image: Book title, What Color Is Your Parachute? for Teens, Fourth Edition: Discover Yourself, Design Your Future, and Plan for Your Dream Job, Author, Carol Christen, Imprint, Ten Speed Press]
		

	
		
			Copyright © 2022 by Carol Christen and the Marciana Bolles Revocable Trust

			Copyright © 2006, 2010, 2015 by Carol Christen and Richard Nelson Bolles

			All rights reserved.

			Published in the United States by Ten Speed Press, an imprint of Random House, a division of Penguin Random House LLC, New York.

			TenSpeedPress.com

			RandomHouseBooks.com

			Ten Speed Press and the Ten Speed Press colophon are registered trademarks of Penguin Random House LLC.

			Earlier editions of this work were published in 2006, 2010, and 2015 by Ten Speed Press, an imprint of Random House, a division of Penguin Random House LLC.

			Icons used from thenounproject.com:

			parachute by nareerat jaikaew (used for Parachute Tip boxes)

			whistle by ProSymbols (used for “Do You Need a Career Coach?” box)

			meter by Vectorstall (used for “job meter story” box)

			closed book by David Glöckler (used for “business etiquette” box)

			Library of Congress Control Number: 2021952749

			Trade Paperback ISBN 9781984858627

			Ebook ISBN 9781984858634

			Acquiring editor: Lisa Westmoreland | Project editor: Ashley Pierce

			Print designer: Lauren Rosenberg | Art director: Chloe Rawlins

			Print typefaces: Commercial Type’s Graphik; NTC’s Granite

			Print production designers: Mari Gill and Howie Severson

			Print production manager: Dan Myers

			Copyeditor: Kaisha-Dyan McMillan

			Proofreader: Jean Blomquist

			Indexer: Ken DellaPenta

			Publicist: Lauren Kretzschmar | Marketer: Monica Stanton

			Ebook production manager: Franklin Guichay

			a_prh_6.0_151269554_c1_r1

		

	
		
			Contents

			My Parachute

			Preface to the Fourth Edition

			Introduction

			PART ONE
Discover Jobs You’ll Love and How to Get Them

			CHAPTER 1 | What You Love to Do: Your Favorite and Best Skills

			CHAPTER 2 | Who You Love to Work With: Your Favorite Types of People

			CHAPTER 3 | Where You Love to Be: Your Ideal Life and Work Environments

			CHAPTER 4 | Your Parachute Describes Your Dream Jobs

			PART TWO
On the Way to Your Future

			CHAPTER 5 | What Do I Do Now? Make the Most of High School

			CHAPTER 6 | What Do I Do Next? Make the Most of the Best and Least Expensive Higher Education

			CHAPTER 7 | Goal Setting: Turn Wishes into Reality and Move Forward

			CHAPTER 8 | Social Media: The New Normal for Career Connection

			PART THREE
Land a Job You Enjoy, Create Your Ideal Life…and More

			CHAPTER 9 | Find Your Best Job Fit

			CHAPTER 10 | Hiring Interviews: The Scoop

			CHAPTER 11 | Trends and Your Career

			CHAPTER 12 | Beyond Your Dream Job: Create the Life You Want

			Appendix / Parent Checklist: Steps to Success

			Acknowledgments

			About the Author

			Index

		

	
		
			My Parachute

			This diagram organizes information about what you want in a job. When it is filled in, use it to guide your research to find jobs you will enjoy. To make it easier to use, photocopy this page and enlarge it. You can also draw a nine-section graphic (including the center) on a very large piece of paper.
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			To download a PDF of the My Parachute diagram, go to http://prhlink.com/9781984858634a002

		

	
		
			Preface to the Fourth Edition

			“Here be dragons” was printed on ancient maps to indicate the unknown parts of the Earth. “Challenges ahead” might be a good warning for the yet-to-be discovered parts of your future. The average employee in the United States works more hours in a year than a thirteenth-century peasant (1,811 versus 1,620!), which means it’s very important that you find work you like.

			How can you find work you’ll enjoy? Make a plan! What you need most to make that plan is time. You can’t just order up a career plan like a burger. To make that plan you need time to do research—first on yourself. That kind of research is called self-assessment. Self-assessment leads to self-awareness which leads to good education and career decisions. Research about yourself fills in the Parachute on the previous pages. Once you know the details about what makes a good job for you, you need time to research the world of work to find jobs that match your Parachute. Next, you need time to research your least expensive option for higher education to get the skills and knowledge to start your first career path.

			Keep in mind that there is no one path for everyone. It’s up to you to create a plan that will build a bridge between where you are today and where you want to be. You don’t need to do this work alone. Having an adult that can lovingly keep you on task is a big help. It can take several months to complete your Parachute, research the labor market to find jobs that fit, find higher education you can afford, and create a detailed plan to get you where you want to go. What’s the payoff for taking the time to create such a plan? Being a twenty-something living a life you love. Young adults with plans achieve their goals.

			This book was written to help you create a plan for your future, and achieve it. The discovery exercises in each chapter will help you learn what you want from life and work and—just as important—how to get it.

		

	
		
			Introduction

			Putting together a career plan is like solving a puzzle. There are lots of different pieces of information about you and potential jobs that have to be found and sorted through. What bits are high priority for your happiness? What is nice but more like frosting on a cupcake? What’s absolutely a no-go? All of these pieces of the puzzle will help you put together a detailed plan for getting the life you want.

			Through your school, you may have access to assessments such as The Self-Directed Search, Strong Campbell, or Myers-Briggs. Take them. Assessments can yield clues to your career puzzle. The more clues, the faster the puzzle of your future comes together.

			But there’s one aspect of What Color Is Your Parachute? for Teens that makes it different from standardized assessments: Parachute focuses on you and your experiences. Standardized assessments point you toward jobs before you know what makes a job good for you. Through discovery exercises in this book, your previous work and life experiences are examined to find valuable clues to what you need for job satisfaction. Creating your Parachute from the discovery exercises allows you to riffle through your experiences for your likes, dislikes, strengths, abilities, interests, and goals. As you learn about potential careers, your Parachute will encourage you to explore certain jobs and avoid others. The journey to your future is an adventure that holds fascinating discoveries about yourself and how you can build a life you love financed by work you enjoy. Ready? Let’s get started.

			What Career Planning Is—and Isn’t

			People who haven’t experienced career planning sometimes fear that it will narrow down their options by forcing a decision they’ll be stuck with. Good career planning—the kind you’re going to learn in this book—will not narrow your options. The Parachute decision-making process is designed to create more, not fewer, choices.

			
				[image: ]REALITY CHECK

				You can do an amazing amount of career work, including reading this book, in just twenty minutes a day.

			

			
				“Don’t worry about failures…worry about the chances you miss when you don’t even try.”

				—Jack Canfield, coauthor of Chicken Soup for the Soul

			

		

	
		
			PART ONE

			Discover Jobs You’ll Love and How to Get Them
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					“Hold on to those dreams of being a firefighter or ship captain or doctor or nurse. Don’t let others tell you that those are silly dreams. I think so many people end up doing, consciously or not, what others expect of them, or they settle for less because they think achieving their dream is too hard.”

					—Rob Sanders, pediatric physician

					[image: ]

				

			

			The goal of this book is to help you successfully meet the challenges of transitioning from school to work. And not just any work, but a job you enjoy. Surprisingly, the process of finding your first career path can be fun. You’ll become a detective looking for clues in your life and in those of others. You’ll uncover what matters most to you, what you love to do, the attributes of people with whom you work well, and where you’d like to live. The Parachute form assembles your clues into a blueprint to lead you to work you’ll love.

			Part one begins your detective work. You’ll uncover clues that will answer these three questions:

			
				1. What do you like to do and what are you good at?

				2. Who (that is, what kind of people) do you like to do those things with?

				3. Where do you want to live and work?

			

			Once you know your what, who, and where, you’ll be ready to learn how to find jobs that fit. How is more challenging, so it’s covered briefly in part one and in detail in part three. But before that, in part two we’ll look at some things you can do right now to get yourself on your way to career success.

			
				[image: ]REALITY CHECK

				Does it seem like everyone but you knows exactly what job they want? It’s not true: just 2 percent of adults are working the job their eighteen-year-old selves thought would be their career.

			

			
				“I was lucky—I found what I wanted to do early in life.”

				—Steve Jobs, cofounder and CEO of Apple

			

			As you explore what you have to offer, with whom you want to work, where you want to be, and how you can get hired in your favorite field, you’ll want somewhere to list your most important discoveries. My Parachute on this page brings key career-choice information together in one place. The Parachute is divided into categories that will help you organize what you uncover. When you put all your what, who, and where clues together, you’ll have a clear word-picture to guide you in finding work. Your Parachute diagram is designed to steer you toward a job you’ll love.

			Keep your career work in both electronic versions (computer, external hard drive, or cloud) and hard copy. With this backup, you won’t lose your hard work should your computer crash. You’ll want to return to your Discovery Exercises often to finish your Parachute, plan for higher education, or campaign to get hired doing work you enjoy. Your answers will change as you accumulate more life and work experience. People with dynamic careers revisit and revise their Parachutes every couple of years.

			
				[image: ]REALITY CHECK

				You may be thinking, “Is all this self-assessment to fill out my Parachute really necessary?” True story: while in college, a woman now working as a college adviser took a common career assessment but did no other self-assessment or career exploration. That assessment said the top job match for her was journalist, so she quickly changed her major to journalism. While in school she had an internship at a small-town weekly, then after graduation she was lucky enough to get a job as a writer for a large daily newspaper. She hated it immediately. The noise level from conversations, constant movement of people delivering copy or messages, and pressure to produce quickly was too chaotic. She tried being a freelance journalist but didn’t like working alone and the constant need to travel. After working in a different field for a couple years, she returned to school. She became an academic and career adviser at a community college, where she advocates for students to thoroughly get to know themselves and the work they want to do before declaring their majors.

			

		

	
		
			CHAPTER 1

			What You Love to Do: Your Favorite and Best Skills

			Why does this first chapter focus on what you love to do? Because what you love to do reveals both interests and skills. Favorite interests and skills, especially those you most enjoy using, are major clues to finding work you’ll love. Let’s look at your interests first.

			Discover Your Favorite Interests

			Interests are important because they lead to fields, and fields lead to jobs. Take a moment and think about how you spend your time. Of all the activities you do, which are the most fun? What captures your attention and your imagination? You might not be able to make that part of your job, but what if you could? What is your favorite subject in school? What fascinates you? Everyone will have different answers—his or her unique combination of interests. Danika, for example, loves movies. Jeff spends hours on his computer trying to figure out new ways of doing things. Jessica loves plants and gardening, and Darnel lives and breathes sports of all kinds. So how might these different interests lead Danika, Jeff, Jessica, and Darnel to work they’ll love?

			Let’s take a look at Danika’s interests first. If Danika chooses movies or filmmaking as a career, she could be an actress, a screenwriter, a director, or maybe a movie critic (then she’d get to see lots of movies). But Danika has many more possibilities to choose from. She could be a researcher for historical movies, a travel expert that scouts locations, set designer, model builder, a carpenter that builds sets, a painter for backdrops and the like, costume designer, makeup artist, hairstylist, camera operator, lighting technician, sound mixer or editor, composer for soundtracks, a stuntperson, caterer, personal assistant to the director or cast members, an on-site medic, secretary, publicist, accountant, product placement specialist, or any number of other things. The credits at the end of a movie list even more personnel and their roles, although you’ve got to read fast.

			Danika also loves animals and is good at training them. She could combine her interests and become an animal trainer (or “wrangler” as they’re sometimes called) for the film industry. That’s a job most people wouldn’t think of when considering careers in film.

			What kind of career might Jeff’s interest in computers lead to? He could be a programmer, computer repair person, or video game developer. Or because he loves art as well as computers, maybe he’ll work with Danika in the film industry as a computer FX designer, web designer, or illustrator of educational materials. These are just a few of Jeff’s job options, depending on his other interests and skills.

			Because of her interest in plants and gardening, Jessica could become a florist, botanist, or developer of plant hybrids, she might run her own landscape design, lawn maintenance, or plant nursery business. If Jessica likes to travel, she could be a plant photographer, or search for exotic plants for new medical treatments.

			Darnel’s love of sports might lead him to be a professional athlete or a coach. Because he loves working with kids and has a little brother with cerebral palsy, he might help children with physical disabilities get the exercise they need by teaching adaptive physical education.

			As you see, your interests can lead you in many different directions for work. It’s true that interests change with time, age, and exposure to new people, places, and experiences. But it’s also true that your interests now may be with you all your life, so naming your current interests is a great starting place for finding work you’ll love. Let’s take a closer look at your interests now.

			
				[image: ]REALITY CHECK

				Don’t worry about picking your big career-for-life now. Focus on finding work you will enjoy that can finance your twenties, and help you save money for more education or training toward that future big career.

			

			
				[image: ] DISCOVERY EXERCISE

				How to Find What You Love to Do: Discover Your Favorite Interests

				Think about your answers to the questions below and write each answer on a slip of paper or sticky note.

				
					• When you have free time and no one is telling you what to do, what do you like to do?

					• What’s your favorite subject in school? Second and third favorites?

					• When you’re in the magazine section of your school library or a bookstore, what type of magazine (computer, fashion, sports, news, and so forth) will you pick up and read first?

					• Fill in the blank: When I’m _______, I lose track of time and don’t want anyone or anything to disturb me.

					• If someone asked you what your favorite interests are, what would you say?

					• What are your favorite hobbies, sports, or recreational activities?

					• What internet sites are your favorites? What sites do you have bookmarked? What is the subject matter of those sites? What do you pin most frequently on Pinterest?

					• What kinds of problems do you like to solve?

					• What kinds of questions do your friends or classmates bring to you for help?

					• What fascinates you? What could you read about, talk about, or do for hours?

				

				After you’ve answered all the questions, put your answers in a list. Pick your ten favorites. Write each favorite on a sticky note, slip of paper, or 3 by 5 card. Arrange and rearrange your answers until you’ve got them in order of preference: your favorite interest first, second favorite next, and so on. Make a prioritized list of your top ten. Write your top three interests in the My Favorite Interests section of My Parachute (this page). As your interests change, be sure to update your Parachute. (You can also experiment with using an online prioritizing grid to select your favorites. See www.beverlyryle.com/prioritizing-grid.) You’ve got the first section of your Parachute done. Woohoo! Good work! You’re off to a great start.

			

			
				[image: ]PARACHUTE TIP

				As you research jobs that fascinate you, you’ll learn what knowledge you need to work in a particular field or job. Confirm what you need to know to do a job well by talking with people who have that job. Is what you need to know to do this job something you would enjoy studying? If you don’t enjoy the learning, it’s doubtful you’d enjoy the work.

			

			Discover Your Abilities

			
				“The youth of today need to be prepared from an early age for what lies ahead. It starts with the system guiding a young person to focus on areas where he has natural abilities, not because he is lazy and doesn’t want to get challenged but because this is an area he is naturally wired for and we don’t want him/her struggling later on in life.”

				—Yusuf Olanrewaju, human resources professional, Nigeria, West Africa

			

			Your abilities add important pieces to the puzzle of your future work. Abilities are different from interests or favorite subjects in that they are broader, more subtle, and considerably more important. While interests and favorite subjects change over time, abilities are more permanent. Abilities are the hard wiring of your mind. They form much of your operating system. Interests are more like the programs or apps installed to run on a computer. Abilities determine how your brain works, what information your brain notices and takes in, and how your brain processes that information (which includes data, numbers, pictures, images, and ideas). While you can work to improve any ability, usually your strongest are natural talents that have been with you since birth. Different kinds of work require different skills, and making career choices that take advantage of your strongest abilities will help you become successful.

			
				[image: ]REALITY CHECK

				Some students have abilities that serve them well in formal education, and others do not. If you’re in the latter group, once you are out of high school you can choose learning situations that take advantage of your abilities and learning style.

			

			While working for General Electric in the 1920s, a man named Johnson O’Connor developed one of the first aptitude tests used in the United States, which he later expanded for use by the public. Currently used aptitude tests owe much to this early work, as it measured concept organization, inductive reasoning, structural visualization, numerical reasoning, and foresight. The Johnson O’Connor test is still used but it’s expensive. You can take a quick, free online version on Oprah.com in the article Test Your Career Strengths (http://www.oprah.com/omagazine/aptitude-tests-career-assessment/all).

			You can also take one of the following ability tests:

			
				• The Armed Services Vocational Aptitude Battery (better known as ASVAB) is the most widely used multiple aptitude test in the world. It tests for arithmetic reasoning, word knowledge, paragraph comprehension, mathematics knowledge, science, electronics, auto repair, and the ability to assemble objects.

				• A newer ability test developed by YouScience has quickly become popular in schools here in the United States (www.youscience.com). The code PARACHUTE gives you a 50 percent discount on all ability tests offered.

			

			Standard ability tests take several hours to complete and give you huge amounts of information. Not all that information will fit into your Parachute. If you’ve taken the ASVAB, YouScience, or other ability test, write your top two or three abilities in the My Top Abilities section of your parachute diagram.

			
				[image: ]REALITY CHECK

				Ability assessments are different than interest assessments. Unlike ability tests, questions asked in interest assessments have no right or wrong answer. The ASVAB is a high-quality ability test made available through many high schools for free. Make sure you’ve thought out your feelings about serving in the military in advance of taking the test. If you score high in abilities needed by any branch of the military, recruiters can be intense and insistent in their efforts to sign you up. You can be flattered, but you needn’t be persuaded. Make sure you can say, “Thank you, but I’m not interested,” if that’s how you feel.

			

			
				[image: ] DISCOVERY EXERCISE

				Identify Your Abilities to Find Your Competitive Advantages

				Rich Feller, PhD

				Professor at Colorado State University

				https://richfeller.com

				Being accepted within groups and having friends is an important part of being a teen. One way to gain confidence is learning that your unique abilities provide competitive advantages that always show up. While interests explain where you spend much of your time and energy, they change with exposure to new experiences and people. Your skills and self-management are especially important as your aptitudes connect you to careers and jobs that best suit you.

				Each career or job requires a different ability mix. Neurosurgeons have different abilities than sports marketing specialists, welders, or data scientists. Thinking on your feet, responding quickly, and enjoying brainstorming sessions may be easy for you. Finding it easy to visualize in 3D, seeing patterns in numbers quickly, and putting things in logical order comes naturally for others. Confirming natural abilities shines light on your gifts, and provides a head start to become your best in your areas of strength. Connecting competitive advantages to your developing interests helps to clarify where success can most easily be found.

				Are your abilities different than those of your friends? Consider that different careers/jobs require different abilities. Abilities represent your unique competitive advantages and how your talents best perform within recommended careers/jobs, and assessing them will help you identify your most rewarding and pleasurable ways to perform.

				Below, review the abilities listed in Column A.

				List your name in Column B, and the names of two friends or relatives that you know well in columns C and D.

				Estimate which person best performs the Sample Ability in Column A (3 is best, 2 is next best, 1 is third best).

				Identify how your abilities are different from others to help you appreciate your natural and unique talents.

				
					
						
						
						
						
					
					
							(A)
SAMPLE ABILITY
							(B)
YOUR NAME
							(C)
FRIEND OR RELATIVE #1
							(D)
FRIEND OR
RELATIVE #2
					

					
							HAND-EYE COORDINATION: easily learn complex movements (e.g. dance, sports) after simply watching others or from visual instructions
						
							 
							 
							 
					

					
							VISUAL COMPARISON SPEED: fill out forms quickly or notice a typo in a sign, menu, or paper
						
							 
							 
							 
					

					
							NUMERICAL REASONING: fascinated by trends in numbers and generally enjoy number games or puzzles
						
							 
							 
							 
					

					
							SPATIAL VISUALIZATION: can visualize how objects would most effectively be organized in a given space
						
							 
							 
							 
					

					
							SEQUENTIAL REASONING: quickly organize a lot of information simultaneously in their heads while listening and talking
						
							 
							 
							 
					

					
							IDEA GENERATION: always have ideas, regardless of how much they’ve thought about a topic or how much they care about it
						
							 
							 
							 
					

					
							INDUCTIVE REASONING: get to conclusions without having all the information or following a logical step-by-step method of problem-solving
						
							 
							 
							 
					

				

				To download a PDF of this chart, go to http://prhlink.com/9781984858634a001

			

			Using your estimates above, list the three abilities with the highest scores in the My Top Abilities section of your Parachute. If you have ties, pick the three you feel are your best strengths.

			Estimates of performance can introduce you to abilities and their value within the Parachute process. Use the code PARACHUTE at www.youscience.com to measure your actual performance using thirteen different ability subtests carefully designed to assess a broad range of abilities employers seek.

			Skills You Enjoy Using

			In this section, the definition of “skill” is an ability or the expertise to do something well, and your top skills are your best clues to finding a job you love. How? It’s simple: when you know what your skills are, especially your best skills, you can look for jobs that use them. It just makes sense that the jobs you’re most likely to enjoy will use your favorite skills. There are three different types of skills used in career planning: transferable, knowledge (or interests), and self-management (also called personality traits). The most basic building blocks of any task are transferable skills. Along with your interests and abilities, transferable skills are the foundation for finding what you love to do. Transferable skills are called “functional” skills because these are functions you actively perform with your body or mind. Once hired, you’re more likely to keep your job if it involves interests and skills you do well. Why? It’s hard to succeed if you don’t like what you do. If your job makes you unhappy, you’ll want to spend less time at work, not more.

			“But I don’t have any skills,” you say.

			Nonsense! You have more skills than you realize. Often our best skills are so close to us that we’re not even aware of them. They come so easily and naturally that we think they are nothing special, that everybody has them, or that anybody can use them the way we do. Our skills grow as we grow. As we gain more life experience, overcome challenges, pursue further education, or work at a particular job for an extended period of time, we gain more skills. But by the time you’re a teenager, you’ve already developed several hundred skills. Let’s find your favorites.

			Transferable Skills

			A transferable skill can range from a basic life skill—like being able to turn on a water faucet once we’re tall enough to reach it and strong enough to turn the handle—to a more advanced skill, such as the ability to drive a car. While “skills” is the term we’ll be using, they are sometimes also called “talents” or “gifts.”

			
				[image: ]REALITY CHECK

				It takes a long time to become good at something, so you might as well spend that time becoming good at something that really interests you. Many successful ventures were started by young entrepreneurs following their interests. Check out this article, “Companies Founded by Amazing Young Entrepreneurs” in Business News Daily, about fifteen young entrepreneurs who developed their interests into businesses (https://www.businessnewsdaily.com/5051-young-entrepreneurs.html). Some of them aren’t even in high school yet!

			

			Let’s say skateboarding is one of the interests you named earlier. When you skateboard, you work with some “thing” (a skateboard), and skateboarding is what you do with it. What are your transferable skills? You have hand-eye-foot coordination, physical agility, and exceptional balance, as well as the ability to make split-second decisions and take risks. These skills aren’t limited to skateboarding; they’re also valuable in work as a surfing instructor, aerial performance artist, arborist, search-and-rescue, and many other jobs. That’s what makes these skills transferable.

			Transferable skills can be divided into three different types: physical, mental, and interpersonal (we use the acronym TIP—Things, Information/Ideas, or People—to refer to all three skill types). Physical skills use the hands, body, or both, and generally involve working with materials, equipment, objects (like a skateboard), even plants and animals. Mental skills primarily use the mind and generally involve working with data, information, numbers, or ideas. Interpersonal skills primarily involve working with people as you serve or help them with their needs or problems. So if one of your skills is skateboarding, your transferable skills include physical skills (hand-eye-foot coordination, agility, balance, and maneuvering) and mental skills (split-second decision making). Skateboarding can also involve using interpersonal skills, especially if you’re on a team, or enjoy teaching others how to skateboard.

			Why Are My Transferable Skills Important?

			Your transferable skills are particularly important as you look for jobs that match your Parachute because they are the building blocks of tasks, and can be used in any field or career you choose, regardless of where you first picked them up or how long you’ve had them. For example, your ability to swim is a skill that can be used in work as a lifeguard, a swim coach, a counselor at a summer camp, or a US Navy SEAL.

			Most jobs rely on certain core activities or tasks that you must complete over and over, and to do them requires certain skills. To perform these activities or tasks well requires the skills you use most often. These groups of skills are sometimes called “skill sets,” and it’s important to identify yours. Once you know your best transferable skills—the ones you do well and enjoy using—compare them with the skills needed for a particular job. If a job doesn’t use three-quarters of your best skills, you probably won’t be happy with it. The more your best and favorite skills factor into a job, the more likely you will love it.

			
				[image: ]PARACHUTE TIP

				You may want to photocopy the Skill TIP boxes beginning on this page before you begin marking the skills you used in your stories. This leaves you with a fresh copy if you want to do this exercise in the future or share it with a friend.

			

			
				[image: ] DISCOVERY EXERCISE

				How To Find What You Love to Do: Identify Your Skills

				Think back to the last month. Were there any challenges? Did you overcome them? Did you complete any tasks or projects successfully? What were they? Did you enjoy them all, or just certain parts?

				You begin to identify your skills by looking at your life. Think about projects you have completed, recent problems that you solved, your hobbies, and the activities you do for fun. These can be experiences from your school, volunteer work, paid work, or free time. Select a challenge, project, or activity you’ve enjoyed that had an outcome—such as writing a paper, helping to organize an event, or learning a new sport or hobby.

				Rich Feller, professor of career development and author of the book Knowledge Nomads and the Nervously Employed, says that 70 percent of our skills come from challenges, 20 percent from watching others, and 10 percent from classes and reading. Your story can also come from any of these three categories. If you’re stumped about what might make a good skills story, think about challenges you’re particularly proud about having overcome. Once you’ve thought of a story, write a short paragraph that describes how you completed your project or worked out a solution to a problem. (Need a little inspiration on what kind of story to write? See the Student Example on this page.)

				Now give your project, problem, or activity a title. Then answer these questions below.

				
					• Goal or Problem: What was your goal; that is, what were you trying to accomplish, or what was the problem you were trying to solve? Any time you have a goal that challenged you, you’ll uncover lots of skills.

					• Obstacles: What obstacles made achieving your goal or solving the problem difficult? How did you overcome these obstacles?

					• Tasks or Roles: What tasks helped you achieve your goal? Did you fill a particular role—perhaps as a teacher, volunteer, researcher, customer service, or something else?

					• Time Frame: How long did it take you to achieve your goal or solve the problem? Using an overlong time frame can often hide skills. We tend to shrink lengthy accomplishments into condensed versions that skip over important skills. If solving a particular problem took several years, choose an especially challenging part of that problem.

					• Outcome: What happened? Did you achieve your goal or meet the challenge? Did things go as you expected, or did something unexpected happen? If the outcome is still pending, perhaps choose another story.

				

			

			
				[image: ] STUDENT EXAMPLE

				Pulling Up My History Grade

				David, age 18, high school senior

				In order to graduate from high school, I had to pass my history class. I had a poor grade in history because I hadn’t spent time studying earlier in the year and couldn’t understand the current material. I was told that I wouldn’t graduate if I didn’t bring my history grade up considerably. I wanted to better myself and graduate high school, so I started going for extra help whenever the teacher offered it. When I stayed after school, I listened to what my teacher said and followed her advice. The material began to sink in. I read the material that was assigned each day and began turning in my homework. I started to do better in the class. However, I had an overdue project that I needed to complete to pull my grade up. The assignment was to write an essay for history on a topic that I wanted to write about. I chose to write about President John F. Kennedy’s assassination because I was interested in the topic. I found information on JFK’s assassination and then wrote the essay. I was proud of myself because I earned a B on the assignment. I also graduated on time with my class.

				Goal or problem: Graduating from high school

				Obstacle: Passing mandatory history class and writing an essay

				Time frame: Less than 90 days

				Outcome: Graduated!

				Now that you have read a skills story, are you ready to do a little detective work to write your own? Let’s turn to your life and begin to identify your skills—your favorite skills, especially.

			

			Discover Your Transferable Skills

			Your skills story can come from any part of your life. David’s story deals with school; yours could be from a job, volunteer work, a sport, or hobby. First, give Skills Story #1 a title. Then start identifying the goal or problem followed by the obstacles, time frame, and outcome of your story. Then, write a paragraph or two about how you achieved your goal—this could include noting which tasks helped you achieve your goal, or a particular role you had to fill. If you’re writing on paper, leave a couple inches blank on one side for listing the skills you used to make your outcome happen.

			Now, reread your story and find and list the skills involved. Take a close look at words that end in -ing. These words are called gerunds, and they indicate that you are doing something. Now, reread your list of skills in this story before setting it aside. Because trying to match your list of skills to the Skill TIP boxes beginning on this page is beyond frustrating, it’s much easier to go the opposite way: look at each skill described in the TIP box, and mark box #1 for the transferable skills you used in your first story. All of the skills in these boxes are transferable, and can be used in many different settings or jobs.

			For example, if you noted “making” as a skill in your story because you made a presentation to your chess club, put a check mark in box #1 underneath “making presentations in person” on the Skills with People page (this page, third column over, third box down).

			Let’s go back to David’s story: what skills did David use to achieve his goal of graduating?

			
				• SKILLS WITH THINGS (PHYSICAL): David used finger dexterity and hand-eye coordination to type on a computer keyboard, copy information from books or websites, and write his report.

				• SKILLS WITH INFORMATION (MENTAL): To improve his grade and write his report, David used a variety of skills, including of compiling, researching, copying, organizing, analyzing (how he could improve his grade), prioritizing, planning (a process to achieve his goal), synthesizing (bits of information into a whole report), memorizing, managing his time, making files on a computer, and retrieving that information as needed.

				• SKILLS WITH PEOPLE (INTERPERSONAL): David’s interpersonal skills included receiving instructions, listening carefully, asking questions, communicating well in writing, using words, following through, completing tasks, decision making, initiating, and taking risks.

			

			Now that you’ve gone through the process and understand how it works, write four more stories so you have a total of five. If you wrote about a school project the first time, try writing about something else: teaching your little sister how to ride a bike, learning to ice-skate, dealing with a friend who gossiped about you behind your back. Your stories can be inspired by work, school, or free time; from this year, middle school, or much earlier in your life. Writing five stories will help you dip into different parts of your life and see what skills you used in a variety of situations. It also lets you see patterns and frequency in how often you use particular skills. Do they show up in one, four, or five stories? The skills that show up most often are likely your best, although they may not all be your favorite. You’ll be able to make that distinction later.

			You’ve already written Skills Story #1. Next, write Skills Story #2. Again, leave a blank column for writing the

			
			Summary: Discover Your Skills

			
				
				
				
				
				
			

			Skill TIP: Skills with Things
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			Skill TIP: Skills with Information
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			Skill TIP: Skills with People
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			Identify Your Best Transferable Skills

			
			
			
			
			
			
			
			
				
				Summary: Identify Your Best Transferable Skills

				
					
					
					
					
					
				

			

			Self-Management Skills

			
			
			
			
			
			
				
				
			

			
			
			Identify Your Best Self-Management Skills

			
				
				
				
				
				
				
				
			

			
			
			
			
				
				
			

			
				
				
			

			
				
				Tips for Teens and Young Adults with ADHD
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(see page 21)

with things
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