
		
			[image: 1.png]
		


		
			
			

		

		
			
				[image: ]
			

		

		
			
			

		

		
			
				[image: ]
			

		

		
			
			

		

		
			Book Presentation
The Official Guide To Success by Tom Hopkins

			Book Abstract

			Important Note About This Ebook

			Summary of The Official Guide To Success (Tom Hopkins)

			1. FLIP YOUR SWITCH FROM LOSE TO WIN

			2. THE GOLDEN DOZEN

			3. SPEND TIME DEFINING SUCCESS

			4. WORK SMARTER, NOT HARDER?

			5. NO-ONE CAN GIVE YOU WHAT THEY DON’T HAVE

			6. GRASP THE ESSENCE OF LEADERSHIP

			7. FIX ON A GREAT AIM FAR EXCEEDING YOUR GOAL

			8. MAKE YOUR GREAT AIMS REALISTIC

			9. CREATE A SENSATION, THEN TALK YOUR WAY UP

			10. GREEN GRASSERS & MOUNTAIN CLIMBERS

			11. HOW TO GUARANTEE YOU NEVER MEET QUOTAS

			12. THE ART OF MAKING ENEMIES

			13. STOP THINKING “IF ONLY” - YOU WON’T NEED TO

			14. THE GREATEST TREASURE YOU CAN EVER OWN

			15. WHY SELF-INSTRUCTIONS WORK

			16. USING SELF-INSTRUCTIONS TO CONTROL OTHER PEOPLE

			17. SELF-INSTRUCTION HABIT FORMING TECHNIQUE

			18. SELF-INSTRUCT YOURSELF TO BE HEALTHY

			19. MAKE THE MOST POWERFUL WORD WORK

			20. LOSERS FIGHT, WINNERS FLY

			21. HOW TO DISPOSE OF ANGER BEFORE IT FLUSHES YOU

			22. USE ANGER AS A TOOL

			23. USE ALL YOUR SYSTEMS RIGHT

			24. MASTER THE ART OF GETTING GREAT IDEAS

			25. REALITY 101

			26. STOP WORKING

			27. FIND YOURSELF AND THRIVE BY LIFE PLANNING

			28. PUT MORE MONTHS IN EACH OF YOUR YEARS

			29. WHY CRY ABOUT THE CARDS YOU’RE DEALT?

			30. BE A P.R.E.P.P.I.E.

			31. DON’T WORK FOR A DOWN BOSS

			32. USE YOUR SUBCONSCIOUS TO SOLVE PROBLEMS

			33. ACHIEVEMENT’S FIRST DEMAND

			34. FEATHER KNOWLEDGE

			35. BURN THE IMAGE OF SUCCESS INTO YOUR BRAIN

			36. HOW TO ACCEPT OTHER PEOPLE’S ANGER

			37. TURN CONTRACTS INTO AGREEMENTS

			38. THE LAW OF UNEXPECTED CONSEQUENCES

			39. UNDERSTANDING THE NUT

			40. GET YOUR GO-TO-TOWN MONEY HERE

			41. HOW TO MAKE CONFIDENCE CREATE SUCCESS

			42. ANXIETY ANCHORS YOUR ACTIONS

			43. HOW TO AVOID DEPRESSION

			44. INOCULATE YOURSELF WITH OPTIMISM

			45. KEEPING YOUR BOAT AFLOAT

			46. BEGIN EVERY DAY RIGHT

			47. MAKING GOALS REAL

			48. GO FOR THE LARGEST RETURNS

			49. THE ART OF REGULAR FEASTING

			50. MANAGING THE BASIC RESOURCE

			51. WHY TIME PLANNING IS WORTH MORE TIME

			52. HOW TO MULTIPLY TIME

			53. WHAT’S PRODUCTIVE?

			54. LEARNING THE KNACK OF GIVING OTHER PEOPLE POWER

			55. BLUEPRINT YOUR LIFE

			56. SUCCESS IS THE PRODUCT OF ENERGY

			57. PUTTING YOUR BRAINPOWER IN HIGH GEAR

			58. TEACHING HUMOR

			59. LEARN AND USE THE TECHNIQUES THAT WIN

			60. THEY’RE ALREADY OBSOLETE

			61. CREATE YOUR OWN INTELLIGENCE APPARATUS

			62. WHEN TO JUMP SHIP

			63. CHALLENGES AND WHAT TO DO ABOUT THEM

			64. HOW TO RELEASE TRAPPED TENSION

			65. TEAR OFF YOUR LABELS

			66. WHY SOME DO AND SOME DON’T

			67. ENERGY DRAINING FACTORS

			68. THE THREE BASIC STEPS TO WEALTH

			69. THE PAINFULLY OBVIOUS ANSWER

			70. GOAL SETTING GUIDELINES

			71. WRITING YOUR GOALS MAKES THEM GLOW

			72. GOAL TIMING

			73. ALL THE GOALS YOU NEED

			74. THE TWO APPROACHES TO MONEY GOALS

			75. CUT YOUR CHAINS TO YESTERDAY

			76. THE NAME OF THE GAME OF SUCCESS

			77. HOW MANY CAN YOU HANDLE?

		

		
			Book Presentation
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			Book Abstract

			MAIN IDEA

			Everyone lives by a set of self-instructions that are programmed in. You can either live by a random set of instructions that have been put into your life by chance or you can take control and program yourself for success.

			Self-instructions ultimately control every aspect of our lives: how we think, how we plan ahead, how we react to events that occur to us, and how we prepare for the future.

			By developing a system to integrate deliberately chosen self-instructions into our minds, we can take increased control over the future and achieve whatever we are willing to pay the price to achieve.

			Important Note About This Ebook

			This is a summary and not a critique or a review of the book. It does not offer judgment or opinion on the content of the book. This summary may not be organized chapter-wise but is an overview of the main ideas, viewpoints and arguments from the book as a whole. This means that the organization of this summary is not a representation of the book.

			Summary of The Official Guide To Success (Tom Hopkins)

			1. FLIP YOUR SWITCH FROM LOSE TO WIN

			To be effective, self-instructions must be:

			
					Cast in the present tense but vividly descriptive of the personality traits you wish to acquire in the future

					Packed with positive emotions and completely devoid of guilt or regrets.

					Active visualizations of superior performance. That is, positively based with desirable outcomes.

			

			Examples:

			“Today, I’ll meet the right people in the right place at the right time for highly profitable projects to come together.”

			“I always do the thing I most need to achieve first thing in the morning so it doesn’t hang over me all day.”

			“Every day, I am improving my skills and moving closer to my lifetime goals.”

			2. THE GOLDEN DOZEN

			The best way to pull the best performance out of yourself is:

			
					Hang up on your wall: “I must do the most productive thing possible at every given moment.”

					Dedicate yourself to living by that creed.

			

			The exact point that separates winners from losers is when they face a decision on their allocation of time. Losers rarely, if ever, do the things that are most important. By contrast, winners almost always have enough self-discipline to do whatever is the most important thing at that time.

			Of course, balance is required. You can’t be completely flat out all the time, or you’ll burn out. Relaxation can be the correct choice at times as well.

			3. SPEND TIME DEFINING SUCCESS

			Success is the continuous journey towards the achievement of predetermined, worthwhile goals.

			Before you spend the rest of your life chasing success, stop and take a few minutes to clearly decide what you define as success. In the final analysis, only you can make that judgment call. And remember success is a journey, not a destination.

			4. WORK SMARTER, NOT HARDER?

			This popular saying makes you avoid reality. A better saying:

			“Work smarter - and as hard as you can without sacrificing alertness.”

			5. NO-ONE CAN GIVE YOU WHAT THEY DON’T HAVE

			A security minded teacher can never teach you how to pay the price of success. Look for ways to learn the principles of success from people who have already been where you want to go. That may require research, but the results are worth it.

			6. GRASP THE ESSENCE OF LEADERSHIP

			The essence of leadership is an ability to make your followers believe you possess superior knowledge of a situation, greater wisdom or stronger moral courage.

			In reality, superior knowledge can only be acquired on the scene. Wisdom comes from study tested by experience. Moral force grows from an inner commitment to greatness.

			7. FIX ON A GREAT AIM FAR EXCEEDING YOUR GOAL

			Never set a goal that is just beyond your immediate reach. Instead, set targets that are far in advance of where you are, and make yourself really stretch. Only that way will you determine what you’re really capable of.

			8. MAKE YOUR GREAT AIMS REALISTIC

			Don’t go around telling the world where your life is leading until you have racked up a solid base of credibility through success building performances.

			9. CREATE A SENSATION, THEN TALK YOUR WAY UP

			To stand out in your company, do something absolutely impressive and unprecedented. If the people at the top fail to notice, go work somewhere else.

			10. GREEN GRASSERS & MOUNTAIN CLIMBERS

			Green grassers continually jump from one “outstanding” business opportunity to another without ever actually doing anything properly.

			By contrast, mountain climbers never lose sight of the peak. All of the efforts of a mountain climber are designed specifically to take them higher.

			11. HOW TO GUARANTEE YOU NEVER MEET QUOTAS

			If you aim to meet your quota, any little mishap will derail you. By contrast, if you organize your activity schedule around achieving 200% or 300% of your quota, then the unexpected makes no difference at all.

			12. THE ART OF MAKING ENEMIES

			Never forget the enemy you make today may control something important to you tomorrow. Concentrate on achieving your own goals rather than preventing others reaching theirs. Respect your competition. No one minds losing to someone who fights hard but clean.

			13. STOP THINKING “IF ONLY” - YOU WON’T NEED TO

			Accept full responsibility for your life. It’s nothing to do with the government, your boss or anyone else. You can’t be successful and happy until you earn the respect of the toughest person to fool yourself.

			“I take full responsibility for my actions, and for my life. My well being is in the best hands it possibly could be in: mine.”

			14. THE GREATEST TREASURE YOU CAN EVER OWN

			The most valuable possession in the world is a self-image of yourself as a winner in the great game of life.

			“I am a winner. I am a contributor. I am an achiever. I believe in me.”

			15. WHY SELF-INSTRUCTIONS WORK

			The average person lives by self-instructions that chance has imposed. In fact, many people are not even aware enough to try and influence their own self instructions. By contrast, successful people have always used positive thought patterns to enhance their performance. High achievers go even further, taking pro-active action in an organized and consistent way to achieve whatever they are after.

			Self-instructions are deliberately repeated thoughts that you have decided to make come true. Their real effectiveness occurs when they move from your conscious to your subconscious.

			16. USING SELF-INSTRUCTIONS TO CONTROL OTHER PEOPLE

			To use a self-instruction to influence another person, create a self-instruction about a success involving that other person. The more outrageous and sensational the better. Then use every possible opportunity to deliver that self-instruction to the other person - deliver it loudly and frequently.

			17. SELF-INSTRUCTION HABIT FORMING TECHNIQUE

			Give a few moments thought to what you want to achieve.

			Write a self-instruction attacking the habit you want to change as directly and as emotionally as possible.

			Check your self-instruction is as vivid as possible, and written in the present tense as if you’ve already changed.

			Review the self-instruction again the next day once in the morning, once during the day and at bedtime. Acutely visualize the emotions.

			It takes 21 days to form a new habit. Follow the formula for the next three weeks and review your progress then.

			18. SELF-INSTRUCT YOURSELF TO BE HEALTHY

			Research has proven that your health is heavily influenced by self-instructions.

			“I’m wonderfully healthy. I’m happy. I love life, and the wonderful future that lies ahead of me. I don’t put anything bad into my body, exercise regularly and live life to the full.”

			19. MAKE THE MOST POWERFUL WORD WORK

			Balance is the most powerful word in the English language. Balancing hard play with hard work increases mental and physical health and earning power. Balance requires you to put some non-work activities ahead of work for at least part of each day.

			“I read something positive every night and listen to something helpful every morning.”

			“I always welcome positive new ideas.”

			“I avoid negative people like the plague. If someone tries to dump something negative on me, I refuse to accept it.”

			20. LOSERS FIGHT, WINNERS FLY

			The only two responses to a challenge or an opportunity are to fight or don’t fight. Winners tend to do nothing in response to petty irritations and provocations. It’s not smart to risk everything where there’s nothing to gain.

			“I respect myself and my future too much to waste energy proving things that don’t matter. I don’t need to. But when my vital interests are at stake, I’m a smart, resourceful and tough fighter - and I win.”

			21. HOW TO DISPOSE OF ANGER BEFORE IT FLUSHES YOU

			The best cure for a hot anger is a hot sweat. Use hard physical exercise until your anger is gone.

			“I’m always cool. Nothing gets to me so much that I can’t hold it in until I have a chance to sweat it away.”

			“My emotions don’t control me. I control them. Instead of bottling up anger and stress, I exercise it away.”

			22. USE ANGER AS A TOOL

			Justified and reasonable anger can be used in extreme situations to influence another person;

			
					Make sure the two of you are alone.

					Tell them a serious discussion is required.

					Attack the problem, not the person.

					Be precise, and avoid exaggeration.

					Ask the other person what solution they suggest.

					Be as brief as possible.

					Find something to praise at the end so the other person doesn’t think you are his enemy.

			

			23. USE ALL YOUR SYSTEMS RIGHT

			Most bodily systems turn on and off. Warm up to a difficult task, and avoid overdoing it. Never get carried away.

			“I use all my resources wisely. I psyche up my mind for important activities, my body for challenges and I steer clear of over exertion or under-exercising.”

			24. MASTER THE ART OF GETTING GREAT IDEAS

			Tell your subconscious you need ideas.

			Be exact. Set out the parameters of a specific and important problem currently facing you.

			Study the problem from every possible angle, filling your mind with as much background as possible.

			Believe that you can come up with an original idea.

			Act on turning the ideas that come to you into reality. Success is doing, not wishing.

			“I am an idea person. I get a lot of great ideas because I know exactly what I want, and I keep my subconscious loaded with material that allows it to generate them.”

			25. REALITY 101

			Move your dreams into the real world before you invest in them.

			26. STOP WORKING

			Many people have a dream of making lots of money so they can do nothing all day. Work can be defined as anything you’re doing when you’d rather be doing something else.

			To stop working:

			
					Change your attitude.

					Guide your career into activities you love doing and that you enjoy so much you’d do it for nothing if necessary.

			

			27. FIND YOURSELF AND THRIVE BY LIFE PLANNING

			Pay the price to get an occupation you absolutely love. That effectively puts a stop on work and a go on enthusiasm. Time is irreplaceable. Why waste it in a job you hate.

			Plan your life in writing. Otherwise, you’ll spend all your time reacting to random events that pop up.

			“I don’t work. I get paid a lot of money to do what I absolutely love doing. I can’t wait to get started each day.”

			“I always get to where I want to go because I plan ahead.”

			“My life plan is never finished because I continually find new ways to make life better and more fun.”

			28. PUT MORE MONTHS IN EACH OF YOUR YEARS

			30 minutes a day over one year adds up to 182 hours - about one month of work time. Therefore, to add one month to each year, cut down on half an hour of sleep each night.

			“I always sleep soundly and get all the rest I need in ____ hours. Then I wake up feeling great and start making things happen.”

			29. WHY CRY ABOUT THE CARDS YOU’RE DEALT?

			Over the long run, everyone has a share of good and bad breaks. Therefore:

			
					Realize the bad times can’t last forever. Think ahead clearly for when circumstances will change again.

					Keep in mind that many opportunities can be better exploited if you have a bit of personal capital available.

					Never stop learning and improving the package of skills that you can bring to bear in any situation.

			

			“I accept the cards that life has dealt me and I’m going to win the biggest pot possible. Things I can’t control never get me down because I’m always thinking ahead to the great things I will achieve in the future.”

			30. BE A P.R.E.P.P.I.E.

			Fail is made up of Fear, Apathy, Indecision and Lack of Purpose.

			By contrast, a PREPPIE is made up of Purpose, Respect, Effectiveness, Perseverance, Preparation, Integrity and Effort.

			“I want success in order to_____________”

			“I am effective and I persevere against obstacles that stop other people.”

			“I have a high degree of personal integrity.”

			“I’m a PREPPIE and PREPPIEs are winners.”

			31. DON’T WORK FOR A DOWN BOSS

			If you work for a boss who doesn’t recognize and reward superior performance, don’t spend your time trying to change your boss. Change your job.

			32. USE YOUR SUBCONSCIOUS TO SOLVE PROBLEMS

			Write down what the problem is. Write both the practical, real aspects and the emotional aspects.

			Take the overall problem and break it down as far as you possibly can. Look at it from as many angles as possible.

			Prime

			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
					Law 1.

					Law 2.

			

			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
					Vague and undefined feelings of apprehension.

					Tensing up of the muscles.

					Confusion and dwelling on the irrelevant.

					Restlessness, fear of losing or jealousy.

					Indecisiveness.

					Fatigue.

					Difficulty communicating.

			

			
			
			
					Try holding a funeral for your disappointments. Have an official mourning period followed by a mental deadline after which you promise to dwell only on what’s fresh and new.

					Realize that often we expect too much for too little and avoid realities when making plans. Acknowledge your over optimism, make mental notes for the future and onward into the fray.

					Look for conflicts where you missed out on one goal to achieve another. Everyone does that sometimes. Realign your goals so they compliment rather than clash and get going.

			

			
			
					Loss of affection for someone close to them.

					Concentration on trivialities.

					Apathy or a general feeling of surrender.

					Difficulty laughing or sleeping soundly - Nature’s two indispensable safety valves.

			

			
			
			
			
			
			
			
					Actively seek the company of people who are upbeat and positive.

					Go out of your way to arrange you affairs to spend the least amount of time possible with people who are negative or depressed.

					Every ship leaks a bit, but that’s no problem as long as the crew regularly pump the bilge water out. Do the same thing in your life. Regularly pump out the bilge water of pessimism.

			

			
			
			
					Listening to lively music.

					Listening to motivational tapes.

					Set everything up the night before so you get right into it.

					Give yourself a little pep talk on your goals and aspirations.

					Think positively about absolutely every aspect of your life.

					Read positive books.

					Build up the people around you. Be generous with your praise, stingy with criticism.

					Exercise regularly.

			

			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
					Every morning, write down the six most important things you need to do that day.

					Rank the six from the most valuable to the least.

					Start work on number 1 and keep going until it’s finished. Then go on to number 2, and so on.

					At the end of the day, go over your list again and make up a list for the next day.

					Don’t worry if you didn’t get through everything that day. At least you spent your time working on the most important item available.

					Write down one list for your job and one list for your personal life.

					Try it for at least 21 days to form a new habit.

			

			
			
			
			
			
			
			
					Family requirements - usually the greatest source of happiness and meaning in a life.

					Noble cause requirements - the religious or spiritual part of your life.

					Career requirements - including developing new business for the future and the present.

					Health requirements - worth the time and effort to maintain.

					Personal requirements - time for friendships.

			

			
			
			
					Mental

					Emotional

					Spiritual

					Physical

			

			
			
			
			
			
					Completely eliminate negative thinking. You don’t need to focus on an excuse for failure.

					Set clearly defined goals to work towards.

					Money is the by-product of achievement. Focus on accomplishment and the money will naturally follow.

					Have the persistence and self-discipline to develop new habits through self-instructions.

					Demand more of yourself.

			

			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
			
					When you see management neglecting its business.

					At the end of a sensational run. Things can only get worse, so leave before you become the scapegoat.

					If you are excluded from sharing in your company’s business success.

					If your job has lost all its challenge and zing.

					If your company is not keeping up with its competition.

					If you have no sense of purpose.

					If the company’s boss employs a relative to fill a job you’ve earned.

			

			
			
			
			
			
					Laugh

					Sweat it out

					Take direct action.

					Take indirect action

			

			
			
			
			
			
			
			
			
			
			
			
					Avoid the confusion of conflicting goals.

					Be physically fit.

					Break large challenges into small, manageable steps.

					Overcome the fear of failure by deliberately setting out to do whatever you fear the most.

					Build on the positive. Instead of looking at what you did wrong, focus on building on what you did right the next time around.

					Have faith in yourself which is totally oblivious to what anyone else thinks about you.

			

			
			
			
			
			
			
			
			
			
			
			
					Goals must be believable – to you.

					Goals must be clearly defined.

					Goals must be ardently and fervently desired.

					Goals must be vividly imagined daily.

					Goals must be written.

			

			
			
			
			
					Put energy and purpose into every day’s activities.

					Make you stretch further.

					Generate high levels of enthusiasm and power.

					Help you become better organized.

			

			
			
			
			
			
					Money

					Health

					Family

					Personal accomplishments – what you want to be.

					Status symbols to acquire.

					Accomplishment rewards for yourself.
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