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How this book works
This book trains you to write real Spanish: the messages, emails, forms, posts and reviews you need in daily life. You write to a new teacher, a landlord, a friend, a hotel and a boss. Every task is a real situation, and every text you write is one that people really send.
There are 18 sections. Each section is numbered like its unit in Learn Real Spanish A1–A2: Core Course, so Section 5 goes with Core Unit 5. (Core Units 1, 7, 8, 9, 12 and 17 have no writing section.) Every section has two tasks: Task A is usually short and informal, and Task B is longer or more formal. That makes 36 writing tasks.
Every task has the same seven steps:



	Step
	What you do





	1 · The situation
	Read who you are writing to and why. The box tells you the format, the length, and whether you use tú or usted.



	2 · The model
	Read a model text written by one of the people in this book. Then answer three questions about how it works.



	3 · Building blocks
	Learn the phrases for this kind of text: how to start, what to say and how to finish.



	4 · Practice
	Do six short exercises with the building blocks. Sometimes you correct a learner’s first draft.



	5 · Plan it
	Make notes in the boxes. Don’t write full sentences yet.



	6 · Write it
	Write your text on the lines, or in a notebook. Count your words.



	7 · Check it
	Check your text against six points. Give yourself one point for each.




Your score. Step 7 gives you a score out of 6. Write it at the end of the task, then copy it into the Writing progress chart at the back of the book. If you score 4 or less, write the task again one week later.
Writing tips. Every section has a Writing tip box. Each tip shows one small thing that makes your writing better: capital letters, question marks and accents, joining sentences, polite requests, the right register. Use it in that section, then use it everywhere.
Answers. The answers to steps 2 and 4 are in the key at the back of the book. A slash ( / ) separates acceptable answers. For step 6, the key gives a model answer and an Even better note. The model is one possible answer: your text can be very different and still be right. If it passes the six points in step 7, it works. The Even better note shows two or three small changes that make a good text even stronger.
Level. Sections 2–11 are A1 (beginner). Sections 13–24 are A2 (elementary). Each section opens with For Core Unit n: its tasks use the Spanish of the Core Course up to that unit, plus the building blocks in the section. When a model text has a word you don’t know, a Help line under the text gives it to you.
Where the people live. The models are written in Mexico, Colombia, Peru and Chile, by people from Mexico, Argentina, Colombia, Peru and other countries. They use neutral Latin American Spanish, and so do you. When a model has a local word, a note tells you. You only need to understand these words. You don’t need to use them.
Five writing habits that work
1. Know your reader. Before you write a word, ask: Who will read this? A friend, a teacher, a company? This decides everything: tú or usted, Hola or Buenos días, short or long.
2. Plan before you write. Make a few notes first: what you want to say, in what order. Five words in a box are better than a blank page.
3. Borrow from the model. The model texts and the building blocks are there for you to use. Take a phrase, change one or two words, and make it yours. That is how real writers learn.
4. Write short sentences. One idea, one sentence. Then join two sentences with y, pero or porque when it helps. Short and clear is always better than long and wrong.
5. Read it out loud, then check. Read your text out loud: you will hear many mistakes. Then check the small things: ¿ and ¡, accents, capital letters, and the greeting and the closing.
The people in the texts
You meet the same people as in the Core Course. They write the models, receive them or appear in them.



	Name
	Who they are





	Alex Morgan
	A graphic designer from Toronto, Canada, who has just moved to Mexico City for work. He is learning Spanish, like you.



	Teresa Gómez
	Alex’s Spanish teacher at evening classes. She is from Guadalajara.



	Lucía Herrera
	Alex’s colleague in Mexico City. Her son is Santi, and her sister is Mariana.



	Daniel Ortiz
	A young colleague of Alex’s, born in Mexico City.



	Sofía Quispe
	A designer from Lima, Peru, who works with the team from home.



	Don Ernesto Salinas
	Alex’s landlord in Mexico City.



	Valentina Paz (Vale)
	A music teacher in Buenos Aires and Alex’s language-exchange partner.



	Mateo Rojas
	Daniel’s friend in Medellín, Colombia. He works at a hotel.




In class, Alex studies with Hannah, from Germany, and Marcos, from Brazil, and he meets two new classmates: Chloé, a nurse from France, and Oliver, a programmer from England.
All the people, companies, shops, schools and websites in the texts are fictional.
Part 1
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SECTION02
For Core Unit 2
Who I am
Your goalYou can introduce yourself in a group message and in a short email to a teacher.


 Writing tip · Lowercase for nationalities and languages

In Spanish, nationalities and languages start with a lowercase letter: Soy canadiense. Hablo inglés. Names of people, cities and countries start with a capital letter, as in English: Alex, Toronto, Canadá.


Task 2AIntroduce yourself to your class
2A.1The situation. Your Spanish class starts next week. Teresa, the teacher, makes a group chat for the class and asks everyone to say hello. Two new classmates answer first.
To: your classmates and your teacher
Tú or usted: tú (a friendly group)
Format: a group message
Length: 25–40 words

2A.2The model. Read the group chat. Then answer the questions.

Teresa Gómez

¡Hola a todos! Soy Teresa, la profesora. Por favor, preséntense: ¿cómo se llaman, de dónde son, a qué se dedican y qué idiomas hablan?

Chloé

¡Hola a todos! Me llamo Chloé. Soy francesa, de Lyon, pero ahora trabajo en un hospital aquí. Soy enfermera. Hablo francés, inglés y solo un poco de español. ¡Mucho gusto!

Oliver

Hola, soy Oliver. Soy inglés, de Londres. Soy programador y trabajo desde casa. Hablo inglés y muy poco español. ¡Nos vemos en clase!


HELP preséntense introduce yourselves · ¿cómo se llaman, de dónde son, a qué se dedican y qué idiomas hablan? what are your names, where are you from, what do you do and what languages do you speak? · ahora now · aquí here · muy poco very little · ¡Nos vemos en clase! See you in class!

	How do Chloé and Oliver start their messages? 

	Find four words that start with a lowercase letter in Spanish but a capital letter in English. 

	Chloé is French, but now she works in Mexico City. Which small word joins these two ideas? 


2A.3Building blocks.



	Spanish
	English





	Start



	¡Hola a todos!
	Hi, everyone!



	Buenas tardes a todos.
	Good afternoon, everyone.



	Say who you are



	Me llamo… / Soy…
	My name is… / I’m…



	Soy francesa, de Lyon.
	I’m French, from Lyon.



	Soy enfermera.
	I’m a nurse. (no una in Spanish)



	Trabajo en… / Trabajo desde casa.
	I work in… / I work from home.



	Hablo… y un poco de…
	I speak… and a little…



	…, pero…
	…, but…



	Finish



	¡Mucho gusto!
	Nice to meet you!



	¡Nos vemos en clase!
	See you in class!




2A.4Practice. Each sentence has one or two mistakes with capital letters. Write the sentence correctly.

	me llamo sofía.

	Soy Peruana, de lima.

	Hablo Portugués y un poco de Español.

	Soy de toronto, canadá.

	Soy Contadora.

	Él es Brasileño y habla Portugués.


2A.5Plan it. Make notes for your message. Don’t write full sentences yet.
	Start:
	Name:
	Nationality and city:
	Job and where you work:
	Languages:
	Finish:

2A.6Write it. Write your message for the class group (25–40 words).
Write your text in a notebook.
2A.7Check it. Give yourself one point for each box you can check.

	☐ I started with a greeting for the whole group.

	☐ I gave my name with Me llamo or Soy.

	☐ I gave my nationality and my city with Soy…, de….

	☐ I gave my job with Soy, without un or una.

	☐ I used Hablo for my languages.

	☐ My nationality and my languages start with a lowercase letter.


Your score:  ______  / 6
Task 2BAn email to your new teacher
2B.1The situation. Alex wants to tell Teresa a little about himself before the first class. He doesn’t know her yet, so he writes a short, polite email.
To: your new teacher
Tú or usted: usted (you don’t know her yet)
Format: an email
Length: 35–55 words

2B.2The model. Read Alex’s email. Then answer the questions.

Para: teresa.gomez@example.com

Asunto: Nuevo estudiante de español

Buenas tardes, profesora Gómez:

Me llamo Alex Morgan y soy su nuevo estudiante. Soy canadiense, de Toronto, y soy diseñador gráfico. Trabajo en una empresa de diseño en la Ciudad de México. Hablo inglés y francés, pero solo un poco de español. ¿Usted habla francés?

Muchas gracias.

Saludos,

Alex Morgan


HELP el asunto the subject (of an email) · su nuevo estudiante your new student (usted) · una empresa de diseño a design company · solo only · Saludos Best regards

	What punctuation mark comes after Buenas tardes, profesora Gómez? 

	Find two words that show Alex uses usted with Teresa. 

	How does Alex finish his email? Write the last two lines. 


2B.3Building blocks.



	Spanish
	English





	Start



	Asunto: Nuevo estudiante / Nueva estudiante de español
	Subject: New Spanish student



	Buenas tardes, profesora Gómez:
	Good afternoon, Ms. Gómez (teacher):



	Buenos días, profesor Navarro:
	Good morning, Mr. Navarro (teacher):



	Say who you are



	Me llamo… y soy su nuevo estudiante.
	My name is… and I’m your new student.



	Soy… y trabajo en…
	I’m a… and I work in…



	Hablo…, pero solo un poco de español.
	I speak…, but only a little Spanish.



	¿Usted habla inglés?
	Do you speak English?



	Finish



	Muchas gracias.
	Thank you very much.



	Saludos, + your first name and last name
	Best regards, + your name




2B.4Practice. You are writing to your teacher. Which form is right: a or b?

	a. ¿De dónde es usted? · b. ¿De dónde eres? →  ______ 

	a. ¿Hablas inglés? · b. ¿Habla usted inglés? →  ______ 

	a. Buenas tardes, profesora Gómez: · b. ¡Hola, Teresa! →  ______ 

	a. Soy tu nuevo estudiante. · b. Soy su nuevo estudiante. →  ______ 

	a. ¿A qué se dedica? · b. ¿A qué te dedicas? →  ______ 

	a. ¡Hasta luego, Teresa! · b. Saludos, Alex Morgan →  ______ 


2B.5Plan it. Your new teacher is profesor Andrés Navarro. Make notes for your email.
	Subject:
	Greeting:
	Name, nationality and city:
	Job and where you work:
	Languages:
	One question for the teacher:
	Finish:

2B.6Write it. Write your email to profesor Navarro (35–55 words).
Write your text in a notebook.
2B.7Check it. Give yourself one point for each box you can check.

	☐ I wrote a subject line after Asunto:.

	☐ I started with profesor or profesora + last name, and a colon ( : ).

	☐ I used usted forms (su, usted, habla), not tú.

	☐ I gave my name, nationality, job and languages.

	☐ I asked one question, with ¿ and ?.

	☐ I finished with Saludos, and my first and last name.


Your score:  ______  / 6
SECTION03
For Core Unit 3
My people
Your goalYou can write a caption for a family photo, and describe a person so a friend can find them.


 Writing tip · Join your sentences

Short sentences are good, but many short sentences look like a list. Join two sentences with y (and) or pero (but): Tiene ocho años y es muy inquieto. Es seria, pero es muy cariñosa.


Task 3AA caption for a family photo
3A.1The situation. On Sunday, Lucía spends the day with her son and her sister. In the evening, she posts a photo on her social media page and writes a short caption.
To: your friends and family online
Tú or usted: tú
Format: a photo caption
Length: 25–40 words

3A.2The model. Read Lucía’s caption. Then answer the questions.

Lucía Herrera · 18:40

Un día en familia. Él es Santi, mi hijo. Tiene ocho años y es un poco inquieto, pero muy divertido. Ella es Mariana, mi hermana. Es muy cariñosa con Santi. ¡Qué lindo día!


HELP un día en familia a family day · ¡Qué lindo día! What a beautiful day!

	How does Lucía show who each person in the photo is? 

	Find the two words for family members in the caption. 

	Find one sentence with y and pero. 


3A.3Building blocks.



	Spanish
	English





	Start



	Un día en familia.
	A family day.



	Con mi familia en…
	With my family in…



	Say who is in the photo



	Él es… / Ella es…
	This is… (a man / a woman)



	…, mi hijo / mi hermana / mis padres.
	…, my son / my sister / my parents.



	Tiene… años.
	He / She is… years old.



	Es muy… / Es un poco…
	He / She is very… / a little…



	…y… / …, pero…
	…and… / …, but…



	Finish



	¡Qué lindo día!
	What a beautiful day!




3A.4Practice. Join the two sentences with y or pero. Write one sentence.

	Mi hermano tiene veinte años. Es estudiante.

	Mi abuela es mayor. Es muy inquieta.

	Mi papá es serio. Es muy cariñoso.

	Mi prima es alta. Tiene el pelo largo.

	Mi tío no es joven. Es muy divertido.

	Mis hijos tienen seis y nueve años. Son muy simpáticos.


3A.5Plan it. Choose a photo of your family or friends, or imagine one. Make notes.
	Start (where, who):
	Person 1 (who, age, what he or she is like):
	Person 2 (who, age, what he or she is like):
	Finish:

3A.6Write it. Write your photo caption (25–40 words).
Write your text in a notebook.
3A.7Check it. Give yourself one point for each box you can check.

	☐ I used Él es… or Ella es… for each person.

	☐ I used mi and mis correctly.

	☐ I gave one age with tiene… años.

	☐ I used two adjectives, and they agree (simpático, simpática).

	☐ I joined two sentences with y or pero.

	☐ I finished with a short, friendly phrase.


Your






	Which verb does Alex use for Ben’s age, hair and eyes? 

	Which verb does he use for alto and simpático? 

	El pelo castaño, los ojos azules: does the color come before or after the noun? 





	Spanish
	English





	Start



	¡Mil gracias! / ¡Gracias, Daniel!
	Thanks a lot! / Thanks, Daniel!



	Say what the person looks like



	Mi hermano / Mi amiga se llama…
	My brother’s / My friend’s name is…



	Tiene… años.
	He / She is… years old.



	Es alto / alta, bajo / baja, delgado / delgada.
	He / She is tall, short, slim.



	Tiene el pelo corto / largo, lacio / rizado, negro / castaño / rubio.
	He / She has short / long, straight / curly, black / brown / blond hair.



	Tiene los ojos azules / verdes / cafés.
	He / She has blue / green / brown eyes.



	Tiene barba. / Usa lentes.
	He has a beard. / He / She wears glasses.



	Es muy simpático / simpática.
	He / She is very nice.



	Finish



	¡Te debo una!
	I owe you one!








	Start:
	Name and age:
	Body (tall, short, slim):
	Hair and eyes:
	Beard, glasses:
	What he or she is like:
	Finish:


	☐ I gave the name and the age with tiene… años.

	☐ I used es for the body and for personality.

	☐ I used tiene for the hair, the eyes and the beard.

	☐ My colors come after the noun (el pelo negro).

	☐ My adjectives agree with the person (alto, alta).

	☐ I gave at least four details that you can see.
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