
DIRECT APPROACH METHOD. Step-by-step guide to designing your own high-performance planner without visual complications
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Introduction: The Power of Simplicity
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Welcome to the Direct Focus Method. If you've bought this book, you've probably felt overwhelmed by notification-laden productivity apps or expensive planners with sections you never use.

This isn't a graphic design book; it's a personal architecture manual. You won't find pre-designed charts or complex diagrams here. Why? Because true productivity doesn't happen when you decorate a page, but when you execute a task.

Through clear, word-for-word instructions, I'll teach you how to transform any blank notebook or digital document into a precision tool. You'll learn how to harness the first few hours of your day—that quiet, clear moment—to build a system that adapts to you, not the other way around.

"Let's get to work. It's time to focus."
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Chapter 1: The Foundations of the Direct Approach


●  The Golden Hour and the Habit of Waking Up Early.

●  Instructions for Your First Page: The Star Goal.

●  The Simplified Timeline (Blocks A, B, and C).



Chapter 2: Project Decomposition


●  How to Transform Big Goals into Actionable Steps.

●  The "Single Task" Technique Within Block A.



Chapter 3: Habit and Progress Tracking


●  The "Simple Check-In" System Without Tables.

●  How to Measure Your Consistency Using Only Text Characters.



Chapter 4: The Closing Protocol


●  The Daily Review: Preparing for Tomorrow's Success.

●  Clearing Your Mind: Clearing the Noise Before Sleep.



Chapter 5: Customization and Maintenance


●  Adjusting the Method to Your Lifestyle.

●  Tips for Maintaining Long-Term Discipline.



Conclusion: Your New Standard of Execution
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​The Golden Hour: The Power of Waking Up Early

For this method to work, we need a non-negotiable time slot. If you get up before the rest of the world, you give yourself the competitive advantage of silence. It's in these early hours that creativity flows without the interruptions of emails or notifications.

Instructions for Your First Page

Grab a notebook, a blank sheet of paper, or your favorite word processor. We're going to design your "Dashboard" using only text characters:

1. The Intention Header On the first line, write the date and, right below it, your Star Goal.


●  Example: Star Goal: Finish the draft of Chapter 2.

●  Rule: There can only be one Star Goal per day. If you have several, you're not focused.



2. The Simplified Timeline Instead of a complex timetable, use a vertical list. Divide your day into three large blocks:


●  BLOCK A (Deep Focus): Your first 3-4 hours of the day. This is where you apply the "Direct Approach" to your Star Goal.

●  BLOCK B (Maintenance): The afternoon block for administrative tasks, calls, and organization.

●  BLOCK C (Closing): The last 30 minutes of your day to prepare the next day's sheet.



3. The "Simple Check-In" Habit Tracker: To record your progress without drawings, write the habit name followed by seven hyphens, representing the days of the week.


●  Example: Habit: Meditate [ - - - - - - - ]

●  Action: Each day you complete it, replace the hyphen with a capital "X". It's visually clear and easy to edit in any format.
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​Chapter 2: Project Decomposition and the Single Task
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Having a Star Goal is the first step, but to achieve it, we need to learn how to break it down. In the Direct Focus Method, we don't allow large goals to paralyze us. The key is "Atomic Decomposition."

​The Art of Breaking Down

IMAGINE YOUR PROJECT is a wall. You can't build the whole wall at once; you have to lay one brick as perfectly as possible each time.

Textual instruction for your planner: Below your Star Goal, leave a line of space and write the words: "Critical Steps." Then, number the immediate physical actions you must take from 1 to 3.


●  Bad example: 1. Work on the book. (This is vague.)

●  Good example: 1. Write 500 words of Chapter 2. (This is a physical action.)



​The "Single Task" Technique in Block A

AS WE ESTABLISHED IN the previous chapter, Block A is your time of highest energy (your early morning). During this block, we'll apply the Single Task method.

The rule is simple: You can't move on to task number 2 in your "Critical Steps" until task number 1 is crossed off.

How do you record this without drawings? Use brackets to create a progress status:


●  [ ] = Task pending.

●  [/] = Task in progress.

●  [X] = Task completed.



Visual example in your text: [X] 1. Define the book's index. [/] 2. Write the content for Chapter 2. [ ] 3. Proofread.

​The 15-Minute Filter

IF YOU FIND YOURSELF putting off a task within your Block A, it's because the task is too big. Apply the filter: "What's the smallest step I can take in 15 minutes?" Modify your note in your planner and start with just that one micro-step. The momentum of movement will overcome procrastination.
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