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Introduction

 


As effects of the COVID virus of
2020-2021 dissipate and workers return to their offices, one of the
more important developments in the business and labor market is how
employees might negotiate with their supervisors to continue
working remotely. It is apparent that a significant percentage of
workers would prefer to continue working from home, some as much as
possible. According to a recent Forbes article, fully two-thirds of
U.S. workers say that they expect to work remotely in the future.
Of course, while the trend may continue in this direction, just
because you may want to work remotely does not mean that it makes
sense to your supervisor, your colleagues, or your company. With
this mind, this audio program will discuss ideas to help you
convince your supervisor that working remotely remains in the best
interests of all parties involved.

 


Create A Career
Portfolio


One of the more effective ways to
present a strong case to your supervisor is to put together a
work-related portfolio, often called a professional or career
portfolio. Career portfolios have been around for decades and are
common in professions like architecture and graphic design.
Regardless of your industry, the idea is similar. Compiling a
career portfolio that illuminates the tangible, and more esoteric,
benefits of working remotely can go a long way toward convincing
your supervisor that this continued arrangement is both productive
and sustainable.

 


A career portfolio includes the best
samples of your work and showcases your productivity, in measurable
terms, to demonstrate your skills, time management, and other
tangible accomplishments. Start by assembling a traditional career
portfolio that would include the following:

 



	
Cover page listing the portfolio’s
documents.



	
Resume.



	
List of skills.



	
Biographical information.



	
Degrees, licenses, certificates,
seminars.



	
Accomplishments and awards.





 


Of course, for your career portfolio
when addressing your current supervisor, consider emphasizing new
work skills that you have developed during the transition from
in-office to a remote environment. That may include the following
items:

 



	
A statement on your career progress since
you’ve been working remotely.



	
Description of your goals and how they relate
to your remote work situation.



	
List of your professional achievements. (Sales
stats, productivity data, etc.)



	
Key client references and contact
details.



	
Performance evaluations, letters of
recommendation, list of promotions.



	
Examples of your best work. (i.e., a marketing
brochure you designed, screen shot of you and a client on a Zoom
meeting, etc.)





 


It may be helpful to ask yourself the
following questions to add relevant details to the
portfolio:

 



	
How were you able to transition successfully
to a remote working environment?



	
How much in sales have you made for the
company?



	
How much in expenses have you saved the
company?



	
How many new clients or accounts have you
acquired?



	
What positive feedback have you received from
colleagues, co-workers, and clients/accounts since you’ve been
remote working?



	
How has your project management and
communication improved?



	
Which projects are you most proud of, and
why?





 


Here are additional issues to consider
for building your case to continue working remotely.

 



	
 Are
there likely to be any post-pandemic changes to your role in the
company?



	
Will there be any changes to the position you
hold, post-pandemic?



	
Were any of your responsibilities put on hold
during the pandemic because they were unrealistic to perform while
working from home?



	
Were expectations lowered for certain projects
while you and your co-workers worked remotely?



	
Will your company require your presence
on-site so that you can catch up with these
expectations?





 


The structure, layout, and
format of your career portfolio for working remotely will also
depend on how you would like to present the information. Make the
portfolio visually appealing, using an attractive binder with
dividers and tabs to make it easy to move through the pages, while
maintaining a sense of your personality and work style. Don’t be
afraid to use photos of a clean and neat home office. Often
visuals can say a thousand words without further
explanation.

 


A Discussion With Your
Supervisor

 


Plant the seed early with your
supervisor by mentioning how efficient you have been during the
work-at-home period. The chances of convincing your supervisor will
probably increase while you and your colleagues are still working
remotely so that there is time to work through any disagreements
and logistical issues. More importantly, keep the quality of your
work at a high level during this time, responding to emails and
meeting invitations underscore that you are dedicated and
well-organized. When the time is right, request a
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