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Independent Learning - LEARNING BY DOING

SUGGESTIONS FOR USING THE hm STUDY SKILLS PROGRAM, LEVEL II

GOALS

QUESTIONS ANSWERED BY THE hm STUDY SKILLS PROGRAM






Materials:



	Transparencies 1, 2, 3 (found on pages 22-24)

	hm Student Text, Level II — one per participant

	hm Teacher’s Guide, Level II — one per participant

	Pencil — one per participant

	Writing paper

	Chalk and chalkboard

	Blank transparencies — one per group

	Overhead (OH) pens — one per group

	Tissue or wet sponge — one per group

	Overhead projector and screen
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Make sure participants have a copy of the 
Teacher’s Guide and Student Text for Level II.


Objectives of the Workshop:


By the end of this Workshop you will have accomplished four objectives:



	You will have sampled two units from the hm Study Skills Program, Level II.

	You will have reviewed some teaching suggestions for those two sample units.

	You will have reviewed the hm Study Skills Program, Level II and will be familiar with its contents, organization, and teaching suggestions.

	You will have been introduced to the hm Level II Teacher’s Guide and Student Text.


Sample Unit: 
Note Taking Methods, Unit III 
Student Text, pg. 18 
Teacher’s Guide, pg. 23


Effective note taking is perhaps the single most useful study skill that a student can learn. The process of taking notes results in learning both when the notes are taken and when they are used.

 


This unit presents two note taking methods: (1) outlining; and (2) mapping. These two methods are introduced through their application to written materials.

 


To take notes effectively, students must have the ability to identify main ideas and important details within a written or oral presentation. It is assumed here that your students have already developed at least a rudimentary skill in identifying main ideas and details. If many or some of your students do not have this skill yet, we suggest that you provide them with the necessary instruction before teaching this unit. You can find an example of this kind of instruction in the hm Study Skills Program, Level I in Unit IX.

 


Now we will sample Unit III from the hm Study Skills Program, Level II by actively participating as students in the instruction. Please role-play a student in your class.

“Why Take Notes?” 
pg. 18


Please read to yourself “Why Take Notes?” on page 18 of your Student Text and find out the purposes of note taking.

Allow reading time.


What are the purposes of note taking? What does the concept of note taking involve?

Allow discussion time.


We will show you two effective ways of taking notes: outlining and mapping. Try using both of them before you judge them, and discover how well they work for you.

“Outlining” 
pg. 19


Read “Outlining” and “Paragraph I” on page 19.

Allow reading time.


“Outline For Paragraph I” 
pg. 19


Recall the main ideas and important data from “Paragraph I.” Then, read the “Outline for Paragraph I” on page 19, and compare your main ideas and details with the ones given in the “Outline for Paragraph I.”

Allow reading time.


Are there any other ideas/facts and/or details that you would add to the “Outline For Paragraph I?”

Elicit responses.

 


Write responses on chalkboard.


“How To Outline” 
“Outline Form” 
“Tips For Taking Notes” 
pg. 20


Now let’s read page 20 in your Student Text: “How To Outline,” “Outline Form,” and “Tips For Taking Notes.” Then, complete Exercise I on page 21, writing on paper or in your hm book.

Allow working time.


Exercise I 
pg. 21


Are there volunteers who would be willing to write their Exercise I outlines on the chalkboard?

Ask volunteers to write their outlines on the chalkboard.

 


Allow discussion time.


As you can see, outlining is a personal study skill. Although the outline form is the same, the wording and placement of data are individual.

“Mapping” 
pg. 22


Mapping is another note taking method, an alternative method that can be useful: (1) to students for whom outlining is not a helpful tool; and (2) in situations where the presentation lacks a clear organization, such as a discussion. Mapping requires a less sequential organization than outlining yet results in nearly equally well-organized notes. Although mapping may be new to you, we suggest that you examine it carefully and experiment with it for its many uses.

 


Read “Mapping” and “Paragraph II” on page 22 to yourselves.

Allow reading time.


Are there any other ideas/facts and/or details that you would add to the “Map For Paragraph II?”

Allow discussion time.


“How To Map” 
pg. 23


Read “How To Map” on page 23, and then complete Exercise II.

Exercise II 
pg. 23


Allow working time.


Are there volunteers, preferably those who did not do outlining on the chalkboard, who would write their mapping notes on the chalkboard?

Ask volunteers to write their mapping on the chalkboard.

 


Allow discussion time.


As you can see, mapping is also a personal study skill, using an individual’s own ideas/facts and details. Both mapping and outlining are useful tools for achieving the same purpose: taking personally meaningful and useful notes.

Exercise III 
pgs. 24-25


Exercise III on page 24 asks you to map several paragraphs, putting supporting details in sequence. Read the directions for Exercise III.

Allow reading time.


Are there any questions?

Allow questioning time.


You can write in the hm book or on your own paper. Try mapping in sequence the first three paragraphs.

Allow working time.


Was this exercise more difficult than not sequencing when mapping?

 


Do you think your comprehension was greater because of the sequencing?

 


Would it be easier for you to map/sequence when listening rather than reading?

Elicit responses.

 


Allow discussion time.


“Using Abbreviations and Symbols In Note Taking”

pg. 26


One good way to save time when you are taking notes is to use abbreviations and symbols whenever possible.

 


Read page 26 and do Exercise IV.


Allow working time.


Exercise IV 
pg. 26


Give me three different symbols or abbreviations for each word in Exercise III. I’ll write them on the chalkboard.

Elicit responses.


Discuss the following questions:



	Where do you think your students would have difficulty with this note taking unit?

	How would you introduce this unit to your students, and how would you build upon it using your own curriculum?

	How would you integrate these note taking activities into your curriculum?


Allow discussion time.


“Taking Useful Notes” 
pg. 27


“Taking Useful Notes,” page 27, is an overview of the importance of taking your own personal notes — notes you feel comfortable using.

“Summary” 
pg. 27


Please read the “Summary” on page 27.

Allow reading time.



	How does taking notes help you to learn?

	What are two good methods for taking notes?


Allow discussion time.


In sampling “Note Taking Methods,” we have engaged in whole class and individual instruction in an active, participatory way. We learn by doing, we learn by practice, and we learn in cooperation with our peers.

 


The hm Study Skills Program, Level II is a starting point, a kick-off place to study skills learning, a way to help students learn how to learn more efficiently by applying study skills.

 


After teaching this unit, a teacher should provide students with varied opportunities to practice these newly developed skills. Through practice, using classroom curriculum, students will be better able to master these study skills and apply them to other learning situations.

Show Transparency 1.


Students can become more effective, independent learners and become more aware of how best they learn by learning-by-doing. Learning-by-doing is a prerequisite for becoming a disciplined, self-esteemed, independent learner, designing, orchestrating, monitoring, evaluating, and deciding what skills and activities are most effective for a particular learning situation.

 


As students gain awareness of the value of study skills, they become more motivated to learn them, to become skilled learners. And the more competent and skillful they become, the more confident they grow in their ability to learn. So, in successful, learning-by-doing, students simultaneously generate study skills and increased self-esteem and self-discipline. This is the upward spiral of success generated by increasing competence and confidence.

Sample Unit: 
A Way To Read Textbooks, Unit V 
Student Text, pg. 33 
Teacher’s Guide, pg. 28


This unit offers students a way to experience textbook reading as a challenge, as an activity that can earn their interest and involvement. To this end, this unit presents a method for learning from textbooks and engages students in an initial practice of its use. This method includes three steps: (1) surveying; (2) reading and taking notes; and (3) reviewing.

 


Let’s organize ourselves into small groups, three to four in each group, with the members of each group sitting together.

 


We recommend that this unit be taught in small groups to encourage interaction and active involvement. Students will be encouraged to share the work of the group actively, even if it seems inefficient at times. Then, after the initial lessons, you will

























	Read chapter titles.

	Read introduction and section headings.

	Read summary paragraphs.

	Read review questions.











	Talking it over with a friend.

	Re-reading your notes.

	Talking it over in a group.

	Asking and answering questions from what you have just read.























































	The hm Study Skills Program, Level II is designed to be taught in a classroom. It is not programmed material that a student can work through on her/his own, though some units may be used on an individual basis.

	Each unit should be taught within an on-going course. These study skills need to be integrated into the regular curriculum for real experiences.

	Once a unit is taught, it needs to be followed up by practice within a curriculum, so students see the value of that study skill.

	Small group, whole class, and individual instruction are suitable for the hm Study Skills Program, Level II.

	ANY SKILL TAKES MORE TIME TO USE WHEN ONE IS FIRST LEARNING IT. AS COMPETENCE FOLLOWS PRACTICE THE SKILL BECOMES AUTOMATIC!


















	Learning To Listen

	Vocabulary: Getting Meaning From Context

	Note Taking Methods

	Listening And Taking Notes

	A Way To Read Textbooks

	Solving Problems

	How Do You Study?

	Improving Your Memory

	Organizing The Paragraph

	Preparing For And Taking Tests: Objective Questions

	Preparing For And Taking Tests: Essay Questions

	Using Your Time












	Have a combination of a lack of skills and a minimum of self-confidence, and who need an introduction to a skill.

	Have begun to develop study skills but have not learned to organize these skills into an efficient system for mastery.

	Are doing well but need help in developing more efficient study skills review and reinforcement.




























	Within a subject area or self-contained class, one unit per week over a twelve week period.

	A division of the instructional load among different subject area teachers, with each one teaching some part of the hm Program.

	Within a subject area or self-contained class, three-four units in a one month period; then, a second month for on-going practice, followed by the use of another three-four units in a one month period; and so on.

	Within a subject area or self-contained class, one unit every three-four weeks over the length of most of the school year.








	Learn study skills through shared problem solving;

	Share their talents and experiences while learning from each other;

	Be actively involved with their learning.



















	An initial awareness of what study skills are;

	An introduction to the value that study skills can bring to them personally;

	An introduction to the concept of learning style, and a brief exploration of their own style of learning.










































	Background information for teachers, which appears at the beginning of each unit

	Suggested Directions for the unit

	Additional Suggestions

	Summary.




	Introduction — purposes and focus of the unit

	Exercises

	Summary.




	Exploratory activity

	Introduction — purposes and focus of the unit

	Exercises

	Summary.




























	Focused your attention on study skills as basic skills.

	Helped you begin to understand the need to organize your teaching of study skills.

	Shown you ways of actively involving your students in their own learning.

	Shown you ways of instructing your students in “learning-to-learn.”

	Explored varied study skill methods that can help your students become effective, independent learners.






	How can instructional methods be devised to help students learn how to learn?

	How can students:

	(a) Improve their academic performance?

	(b) Enhance their ability to perform future tasks of the same kind?

	(c) Transfer their knowledge and skills to other subject areas?



	How can we help students learn to:

	(a) Make independent decisions?

	(b) Listen to directions and follow them accurately?

	(c) Take a test effectively?
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	Designing

	Orchestrating

	Monitoring
YOUR BEST STUDY SKILLS


	Evaluating

	Deciding

	Refining



	Self-Awareness

	Self-Reward/Esteem

	Self-Discipline


INDEPENDENT LEARNER/DECISION MAKER WITH STUDY SKILL CHOICES
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SUGGESTIONS FOR USING THE hm STUDY SKILLS PROGRAM, LEVEL II


	The hm Study Skills Program, Level II is designed to be taught in a classroom. It is not programmed material that a student can work through on her/his own, though some units may be used on an individual basis.

	Each unit should be taught within an on-going curriculum. These study skills need to be integrated into the regular curriculum for real experiences.

	Once a unit is taught, it needs to be followed up by practice within a curriculum so students see the value of that study skill.

	Small group, whole class, and individual instruction are suitable for the hm Study Skills Program, Level II.

	ANY SKILL TAKES MORE TIME TO USE WHEN ONE IS FIRST LEARNING IT. AS COMPETENCE FOLLOWS PRACTICE, THE SKILL BECOMES AUTOMATIC!
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GOALS

We hope this Training Session has:



	(1) Focused your attention on study skills as basic skills.

	(2) Helped you begin to understand the need to organize your teaching of study skills.

	(3) Shown you ways of actively involving your students in their own learning.

	(4) Shown you ways of instructing your students in learning-to-learn.

	(5) Explored varied study skill methods that can help your students become effective, independent learners.





QUESTIONS ANSWERED BY THE hm STUDY SKILLS PROGRAM

We hope that the following questions will be answered for you as you become more proficient with the hm Study Skills Program:



	(1) How can instructional methods be devised to help students learn how to learn?

	(2) How can students:

	(a) Improve their academic performance?

	(b) Enhance their ability to perform future tasks of the same kind?

	(c) Transfer their knowledge and skills to other subject areas?



	(3) How can we help students learn to:

	(a) Make independent decisions?

	(b) Listen to directions and follow them accurately?

	(c) Take a test effectively?
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