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      If you’re reading this book, it’s because you’re either thinking about dipping your toes into the work from home lifestyle, or you’re interested in learning how to find a better remote position than the one you already have. Either way, I’m so excited to help you in your journey!     

      There are a number of reasons you might be looking for a remote position. As I write this book, the world is experiencing a pandemic which has affected many organizations’ abilities to continue working in an office environment. This book will touch on how Covid-19 has shifted, not only how people think about remote work, but also how the virus has impacted the process of searching for remote positions.

      While the latter part of this book’s purpose is to help you effectively find and apply for remote employment opportunities both now and after the pandemic, the first section will help you determine if remote work is actually a good fit for you or not.

      You see, some people thrive in a remote work environment and, as we’ll discuss later, can actually get more done while working from home than they did in a traditional office setting.

      When I first switched to working remotely, I was doing the same job (with the same company) that I had done in a traditional office setting. I was excited to drop the forty-five minute daily commute and really looked forward to not having to get quite as dressed up as when I worked in the office. I had also worked in the same office as the director of my department and thought I’d get some relief from the stress of being “on” all the time. That maybe by switching to remote work, I’d be able to cut myself a little bit of slack and take the occasional break to wander down to the kitchen for a snack or walk the dogs in the middle of the day.

      It only took one week of working from home to realize that the only thing about remote work that I’d gotten right was that I didn’t have to drive to the office anymore! I’d fallen prey to believing in several of the myths listed in Section One of this book. I was very lucky though and, when I recognized that I was struggling in a position I’d previously excelled at while in a traditional office, I was able to get tips from several co-workers who were also remote employees. Because of their suggestions (which I include at the end of this book), rather than struggling for months before I got the hang of working from home, I was instead able to shift my way of thinking about remote work, got myself (and my home office) organized, and ended up being one of the top performers across both in-office and remote employees on the team.

      Had I not had their guidance to help, I might have continued struggling for months before figuring things out on my own. Which is one of the reasons I decided to write this book—to help people like you who want to thrive in a work from home position!

      However, there’s always a flip side to the coin. Many of the issues I struggled with when I initially switched to working from home were more organizational in nature rather than personality based. I tend to be more of an introvert, so working by myself in a home environment with limited interruptions was the perfect fit for my personality.

      On the flip side of the introvert coin are those people who are extroverts. These folks tend to struggle to work effectively in a remote position because they need that social interaction that working in a traditional office brings.

      Before I switched to remote work, one of my co-workers at that organization, let’s call him Dan, was forced to switch to working from home in the same position when the company decided to close his office. Things seemed fine for Dan at first, but as an extrovert who recharged his energy by chatting with co-workers, Dan began to struggle when relegated to working by himself at home. His performance started to suffer and he found himself constantly on the phone with co-workers trying to fill that void of having other people around. In the long run, Dan ended up leaving the company and taking another position that offered a traditional office setting.

      As you can see from Dan’s example, some folks just don’t do well with working from home. In Section One of this book, I’ll go over which traits tend to help people excel in remote employment and which traits tend to cause employees to struggle when working from home. This will help you determine if remote employment is the best bet for you or not.

      How to Use This Book

      For those who are already working from home, some of this information might be obvious, and you may wish to jump straight to the sections on how to successfully search for and land your next remote job. For those who have not yet had a work from home position, I highly recommend reading this book cover to cover as it will help you gain a better grasp of what it really means to work remotely.

      There are a lot of myths and misunderstandings out there about what working from home really entails. That’s why this book will start with a section to explain just what work from home employment is...as well as what it isn’t. In that section, you’ll learn about all the myths about working from home as well as the potential pitfalls you might encounter in a remote position. You see, many applicants interested in working from home find that they’ve bought into some of the myths about remote employment and that the reality is not quite as glamorous as they’d hoped. Reading through the myths and pitfalls will help you determine if you’d be a good fit for a work from home position.

      In Section Two, I’ll focus on helping you find legitimate work from home opportunities. We’ll focus mostly on free job search methods though I do include one paid job search website.

      In Section Three, we’ll dig into the specifics of how to effectively apply for a remote role. There you’ll get guidance on the application process and how it’s different from applying for in-person positions. We’ll also go over how to build an effective cover letter as well as what you might do differently in a resume to show the hiring manager that you’re a great fit for a work from home job.

      Section Four will focus on helping you ace the interview by preparing you for what will be different when interviewing for a remote job. This section is filled with tips for how to approach phone or video interviews as well as suggestions of best practices when answering the interviewer’s questions.

      And, lastly, we’ll wrap up with Section Five where I’ll provide you with some ideas for how to thrive in your new, remote job!

      A quick note: If you’re looking for detailed instructions for how to create a resume, build a professional LinkedIn profile, nail a job interview, or negotiate a salary, check out my more robust guide, Cut the Bullsh*t, Land the Job: A Guide to Resume Writing, Networking, Interviewing, LinkedIn, Salary Negotiation, and More! 

      Now, let’s make sure we’re on the same page with what I mean when I refer to “work from home” jobs in this book.

      Work from Home Terminology

      Though I will primarily use the term “work from home” throughout this book, I will also occasionally refer to working from home as “remote” or “virtual” work since these terms are interchangeable.

      If you’ve already started searching for remote work, another term you might have heard is “gig work.” However, gig work is a very different thing than what I mean when I refer to work from home positions. 

      With work from home positions, I am referring to roles that are full-time, part-time, or temporary that provide a steady paycheck and require you to work a set amount of hours each day. Gig work is different in that you only work when the company has a project or task for you to complete. The key difference here is that you get paid for the amount of hours worked with work from home or remote positions, but with gig work, you get paid per task or per project completed regardless of the hours worked.

      I’m not anti-gig work. In fact, gig work can be a really great option for folks who are unable to work in traditional roles that require large chunks of dedicated time. Many gigs allow you to complete projects at your own pace or at whatever time of day works best for you. So, if you tend to be a night owl and are most productive in the wee hours of the morning, gig work might be beneficial for you since you can complete the work at any hour of the day. 

      If you can find gig work that you’re really good at, then you might be able to complete projects or tasks quickly and thereby make more money in less time than a traditional position might allow. You could take on and complete multiple gigs a day, or accept a gig, complete it, and then take the rest of the day off. 

      There are definitely perks to focusing on gig work. However, there are some definite drawbacks as well. If it takes you a long time to complete the gig’s project or task, then you might end up getting paid a lot less than you normally would from a traditional, hourly position. 

      A great example of gig work is resume writing. Let’s say you sign up to write resumes for a company as a gig. You hop on the company site, take on a listed resume gig that pays $50 for a finished resume, and then get to work updating or creating the resume. If you can create and submit the finished resume in, let’s say, two hours, great! You’ve just gotten paid $50 for only two hours of work—which breaks down to $25 an hour. Not bad! But, if it takes you five hours to finish the resume and make that same $50, then your time was only worth $10 an hour. 

      Besides gig work, another thing to be on the lookout for are surveys. If you want to sign up for paid surveys, that’s fine, just know it’s not a job nor is it gig work. The way most paid surveys work is that you provide your personal information or opinion to a company and receive either monetary compensation or a gift card. Many survey companies have actually shifted to a points system. So, in order to get a gift card or earn a certain amount of money, you have to rack up a specific number of points first by completing surveys.

      If these surveys were just your opinion on a product or service, I wouldn’t be so wary of them; however, many surveys are actually just getting you to sign up for credit cards or other services.

      Keep in mind that this book is geared toward helping you connect with more traditional employment that just happens to be remote. The suggested websites recommended in this guide will remain focused on that goal. If some of these sites list surveys or gig work next to remote employment, I’ll make sure to give you a heads up. 

      Let’s Get to It!

      Now that you know a little more about what to expect from this book, let’s dive in so you can decide if working from home is the right choice for you and
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