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Aims

 


The study skills learnt in this
section should enable the student to: -

 


1) Write gripping paragraph openings

 


2) Control the 'direction' of the paragraph

 


3) Employ brief (as well as long) sentences

 


4) Punctuate the work accordingly

 


5) Make the work comprehensible to outside
parties

 


6) Close paragraphs in a brisk, business-like
manner


...


Section 1: Opening Comments

 


 


A sentence consists of a
meaningful collection of words, centred upon one specific point. A
paragraph consists of a collection of sentences all focused upon
one main theme or topic.

 


Sentences and paragraphs serve
to: -

 


1.1 Break down a piece of writing into its
constituent parts

 


1.2 Show how informative points and arguments relate
to one another

 


1.3 Guide the reader's train of thought


...


Section 2: Paragraph Openings

 


When a paragraph is ‘opened’ it should: -

 


2.1 Begin by saying things the reader understands or
probably expects to hear

 


2.2 Contain an opening sentence which: -

 


2.2.1 Relate to the Essay Title (or Sub-Titles of a
larger assignment)

 


2.2.2 Convey the issues at hand

 


2.2.3 Captivate the reader's attention

 


2.2.4 Be brief and to the point

 


2.2.5 Clearly introduce the main point or
argument

 


2.2.6 Be relatively uncomplicated


...


Section 2: Paragraph Openings

 


A well-written paragraph is
characterised by: -

 


3.1 A clear focus upon one topic

 


3.2 A natural "linking
up" with previous and succeeding paragraphs

 


3.3 A style that is appropriate, brief, direct,
lucid, simple and vigorous

 


3.4 A suitable sentence structure, beginning with:
-

 


3.4.1 An indented, short ‘opening’ sentence – pointing directly to the topic
and providing any needed explanation

 


3.4.2 A more detailed ‘middle’ sentence area – enlarging upon
explanations, proffering logical arguments and providing factual
support

 


3.4.3 A short ‘closing’ sentence to round everything off

 


3.5 A good paragraph should ensure that each
sentence:

 


3.5.1 Expresses one main thought related to the
theme or topic being covered

 


3.5.2 Keeps to one theme or topic

 


3.6 The 'short-long short' (SLS)
sequence should be used throughout a paragraph, i.e.

 


3.6.1 A shorter sentence at the beginning

 


3.6.2 Longer sentences in the middle

 


3.6.3 A shorter sentence at the end

 


3.7 A line space must be placed between each
paragraph

 


Of particular importance is the
‘short-long-short’ sequence.
Failure to follow this results in a paragraph woefully lacking in
structure. Using over-long sentences creates a rambling paragraph
that leaves the reader thinking "What
was that I just read – somehow it seemed vague and unclear?"
Information provided at the beginning of the sentence will have
been largely forgotten by its end. In contrast, using only short
sentences creates a very abrupt paragraph with so many brief points
that the reader is left thinking “There’s too much to take in here.” The SLS sequence
is an excellent tool to prevent such problems from arising.


...


Section 4: Stylistic Features

 


In terms of content and style a
well-written paragraph is characterised by: -

 


4.1 Being lucid and easy to read

 


4.2 Following a carefully structured plan

 


4.3 Containing emphatic (strong) opening and closing
sentences, each directing the reader's attention to the topic in
hand

 


4.4 Conveying useful information in a clear and
understandable way

 


4.5 Ensuring that every sentence is relevant to the main theme

 


4.6 Ensuring that the sentences flow in logical
stages – so carrying the argument forward

 


4.7 Excluding unnecessary pretentiousness in writing
style

 


4.8 Excluding complex diagrams and tables – these
should ideally be placed in Appendices – especially in long pieces
of work

 


4.9 Not
venturing to make any new points unless they can be adequately
developed

 


4.10 Resisting the temptation to over labour a
point

 


4.11 Revealing where the writer stands in relation
to any argument (whether ‘for,’
‘against’ or ‘neutral’)

 


4.12 Showing a respectful attitude toward its
readership by not telling
them what they should or should not think


...
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