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INTRODUCTION

WHAT IS THIS BOOK ABOUT?

This book is unique in providing drawings of typical library furniture and equipment together with diagrams of the space required for their use. Using the square footages recommended in Building Blocks, planners of new, renovated, or existing space will be better able to effectively utilize the space they have and to resist the temptation to overload a given space with too many functions.

Although the diagrams and their use are the primary focus of the book, the brief text provides an overview of the planning process. The text also offers detail on several aspects of the planning and design process which the authors have found to be particularly challenging in their own experience.

WHO IS THIS BOOK FOR?

This book is for you if you have any involvement with space planning. You may be the only planner in a one-room library, in which case this book may be all you need because much of the task is clearly visible to you. You may be a department head in a very large library, responsible for meeting with architects about the layout of your department’s new or renovated workspace, in which case the architects and planners may provide most of the framework. This book may help you think about the issues that the architects will raise, and can give you an idea of how your contribution fits in to the whole. If you are somewhere between these extremes you may need resources beyond this book, but it can provide an outline for your space planning process and the bibliography can lead you to books and articles that will take you deeper into the library design process.

WHERE ELSE CAN I FIND INFORMATION?

The one publication that best complements this book is the Checklist of Library Building Design Considerations, by William Sannwald, listed in the bibliography. It provides the next level of detail in the form of thousands of questions to help you think of the smaller building blocks.


THE PLANNING PROCESS

Extensive institutional planning can take several years and address myriad issues beyond the scope of this book, but the fundamental steps are the same regardless of the scale of the project. Most planning processes include the four elements listed below.

1. Identify goals

What do you want to accomplish in the new or rearranged space? The problems with your current space are probably at the front of your mind, plus particular goals for numbers of seats, workstations, or volumes. However, this is the time to think of the new space, and set design goals for it. Think of the ways that society and libraries are changing. Touch base with your users, either informally or by using focus groups and community meetings. See what other libraries are doing. What went well for them? What didn’t? What may have worked for them but may not be suitable for you? Talk to your colleagues, administrators, and people in the spaces and functions near you.

2. Define the limits of the project

Probably you will first think of the physical limits (the walls, columns and such) and the budget. Other limits may be the amount of time you and your staff can spend on planning, and whether you have access to professionals and consultants.

3. Know and understand the existing conditions

Unless you are doing the project by yourself, the professionals or the larger team should be involved in reviewing the existing conditions. If you are rearranging or minimally remodeling an existing space, obtain or draw a scaled plan of the area of the project. Use an architectural plan if you have one available, or use 1/4” or 1/8” graph paper, with each square representing one square foot. Show columns, windows, and other fixed elements that will constrain the layout of the remodeled or rearranged space. Show doors and the circulation spaces (halls or aisles) leading to the exits. Show the locations of present electrical and phone/data outlets.

You may find that once you have the floor plan, just sketching in the area of existing services and collections is sufficient. Or, you can use a photocopier to enlarge or reduce the diagrams in this book to place on the floor plan. Also count and/or describe the existing materials and services that are to go into the new space. If there are items in your current space that will not be in the new space, mark these on your plan.

As the planning proceeds you may want to propose moving or removing walls and outlets. It will help to have a plan that you can point to. The plan will also keep you and those who work on the project with you aware of all of the components of your service.

4. Develop planning options

These can be in the form of statements, sketches, or plans. Is your project limited to rearranging the furniture and shelving? If so, new ADA (Americans with Disabilities Act) regulations may apply, and the floor load capacity will need to be checked in the area where the shelving is to be located. Will you be able to move or add electrical outlets and data jacks? If so, the difficulty of getting into the walls or limits of capacity in the electrical or data panels may be an issue. Will you be able to move walls or add space? If so, your specific ideas or sketches will be helpful in communicating with architects or planners.

This is also the time for you to record your ideas about the new materials and services that are to go into the space, in the form of statements, sketches, or plans. If your library is planning a major renovation or a new facility, your contribution at this point may be primarily quantitative—the number of public workstations, reader seats, staff offices and workstations, volumes to house, copiers, and other items.

You will begin to think of details that you want to keep track of—do you want a pencil-rim on the back of the computer desks, to keep the users’ small items from falling down into the cables and plugs below the work surface? Begin to keep these notes in one place, not embedded in meeting notes or other fugitive documents, so that you will be able to refer to them at the right time in the planning process.


WHERE ARE YOU IN THE PROCESS?

The three major starting points are: 1) planning for new construction, where the shape, size, and layout of the new space are all unknown; 2) remodeling an existing space, where the shape and size of the space are known, but not the internal layout; and 3) rearranging within an existing space, where the overall shape of the space is known, and some major elements may not be moved, but some elements will be rearranged to create more space for some functions or to change the flow of work or service. An example would be moving some books out of a branch library to remote storage in order to create more space for study or computer use.

The first stages of planning are the same wherever you are starting. The difference is the degree of freedom you and the planning team have in getting to the outcome. In any case, you and the planners you work with will think about programs (what you want to put in the space), adjacency diagrams (what goes next to what), and flow diagrams (how you want people and materials to move from one space to another, for example; should Acquisitions or Serials be closer to the mail room door?)

Even if you are only rearranging the user furniture in a branch library, it is helpful to think beyond the carpet-edge of the reading area to see if the relationship of the surrounding services can be improved. Perhaps you will see that it can and you will be able to make the case for that.
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