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Preface

Parents responded well to this book when it was first published ten years ago. It turned out it was the right message. Within nine days of its release, the book was in its second printing. Since then it has sold consistently well. One mom said she brings it out when dinner is over and the day’s activities have already been discussed. It’s the perfect time to reference something relative to that day. Another parent who calls herself a “learning mom” finds it helpful in brushing up on her own manners. She says she wasn’t taught manners growing up, so she was unsure how to begin to train her daughters. Others say it is full of good common sense and helpful information.

The world continues to change. Technology has taken center stage in our communication. It’s opened up infinite possibilities for connecting with each other, but it also brings a whole new arena for kids to get tripped up when it comes to showing respect to others: misdirected text messages, social-media blunders, overdue e-mail replies. Today’s parents, many of whom might be reeling at just trying to understand new technology, need an updated manners guide to help their children navigate these new social encounters.

Enter this second edition. I asked my daughter Caroline to join me in the writing. She’s a magazine editor in her twenties and knows and uses technology. But she views it with a discerning eye and strives to live graciously, keeping people first and technology secondary. She has pulled wisdom from those most common and compelling moments of her everyday life that require special attention (involving cell phones, Facebook, e-mail, and more) and shares it with you here for you to impart to your child. You’ll find that, fortunately, even though digital communications deliver a whole new world of tricky scenarios, the same faithful principles of common courtesy and respect hold steady.

And so to all the parents out there who need help getting started with manners training, we offer you this simple book with its daily plan: draw your kids close, read one a day, flip past what doesn’t seem relevant to you and embrace what does. I believe it will change your and your children’s lives in many good ways.


Sheryl Eberly, 2011




Introduction

The first edition of this book was written at the request of a dad, a friend of our family. He and his wife were raising three lively kids. I can see him standing there, children dancing around his legs in a public place, asking me why no one had done the good deed of really helping parents teach their children manners. Oh yes, there were plenty of etiquette books out there, but honestly they were more like encyclopedias than easy-to-read parenting books. What could I do to make teaching manners simple for him?

I realized that what he said was true. I’d been teaching kids manners in all kinds of venues—camps and schools and country clubs—and they seemed to really take to the lessons. Nobody wants to be socially clueless, even kids. And parents know intuitively that a well-mannered child will have a more successful life than one who isn’t. Plus, their lives as parents will be happier as well. As I thought about it, I realized that there was a need to put manners guidelines into manageable chunks for busy parents. Why not just collect the themes that applied to kids? Why not serve them up in a one-a-day format? It seemed like a good idea. And thus 365 Manners Kids Should Know was born.

When the first edition was set to hit bookstores (ten years ago!), I talked with my publisher about the practical guide we’d created. We couldn’t wait to see how it was received, to hear from parents who found it helpful.

And then the unthinkable happened in New York City. The Twin Towers at the World Trade Center were hit. The tragedy of 9/11 consumed our thinking, and my publicist felt we should lower our expectations. The book was due out in a month, and a kids’ manners book was not weighty enough to get much attention in such an atmosphere. The world would be focused on bigger things.

I hoped my publicist was missing the importance of what we’d created. Though the recent tragedy was great, and while the world may have felt out of control, I stood by my belief that the one part of life we could control was our behavior at home. We could create sanctuaries of courtesy and kindness. We could choose to relate to one another with respect—by saying good morning to each other, by knocking gently on a door before entering, by making conversation at the dinner table as important as gulping down food. This would make our world—at least our small personal world—a more peaceful place. In fact, wasn’t this exactly the book parents needed, and at exactly the right time?


A Great Beginning

[image: ]

Learning good manners will give your child essential tools for life. The principles that govern etiquette are based on awareness of others and respect. They equip your child to treat others kindly and empathetically, taking into account their feelings. Your child will also gain the confidence that comes from knowing the right thing to do. No one wants to be clueless. As confidence grows, so does your child’s ability to forget about himself and develop happy relationships. As a parent, you’re sure to discover it’s a gradual process. While your children will put into practice a few good manners, you’ll need to remind them often of others. Start with the basics, and enjoy the journey together!

JANUARY 1
How early should you start teaching manners?

Parents begin teaching manners by example as soon as a child is born. While our children might do what we say, they are more likely to do what we do. First-time parents may be surprised to see their own lapses in courtesy show up in their children. Whether we like it or not, learning usually takes place in the home, through imitation.

It’s a good idea to teach your child one new chore each year. If a child learns to make a bed at age three, at age four he can begin emptying the wastebaskets, and by five start to set or clear the table. Try a similar approach with manners. Teach your child a few manners—and when he’s mastered those, start on a few more. Lay a foundation and begin to build on it. Expect basic manners from a five-year-old, and more from a ten-year-old. You’ll be amazed how many compliments you’ll get by the time your child reaches adolescence.


A three-year-old should:




• Establish eye contact when speaking to another.

• Say hello.

• Wash hands before and after a meal.

• Stay seated during the meal.

• Use utensils at the table.

• Say “please” and “thank you.”




A ten-year-old should:




• Be able to hold a conversation with an adult.

• Use good table manners.

• Answer the telephone properly and take careful messages.

• Show self-control in public places.

• Take responsibility for keeping the bedroom neat.

• Know how to be on time.




A fifteen-year-old should:




• Initiate conversation and show interest with adults.

• Pick up after herself and her friends at home.

• Maintain a noise level that is acceptable to the family.

• Be protective and kind toward younger siblings.

• Express appreciation to parents and others.



JANUARY 2
There’s no place like home

Some families are on their best behavior when they go out but like to kick back at home. They also let this philosophy govern their manners. Sarah Ferguson, the duchess of York, once told a reporter about her formula for good manners at the table. She and her daughters used A, B, and C manners, she explained. When they dined with the queen at Buckingham Palace, they used their very best A manners. At a restaurant, they were more relaxed, so they used their B manners. And at home? They were even less proper; C manners were fine.

Contrast Fergie’s philosophy with pre–Civil War Eliza Farrar’s. “Would it not be more refined and honest,” she wrote in The Young Lady’s Friend (1834), “to live a little better every day and make less a parade before company?”

There may be some value in being relaxed at home, but at what cost? One of your goals as a parent is for good manners to become habits for your child. If chewing with his mouth closed is necessary when he’s out but not when he’s at home, chances are he won’t chew properly at home or when he’s out. Having different codes of manners can be confusing to your child and not very practical in the long run. It’s a bit like telling a pianist that how he plays at home doesn’t matter as long as he performs well at a recital.

Parents can save themselves some headaches and teach children that the family deserves to see their best behavior. Here are a few ways parents can encourage children to help make home a nice place to be. Suggest that they:


1. Talk to their parents. Say “good morning” and “good night.”

2. Respect the privacy of others. Don’t listen in on phone conversations, read others’ mail, or snoop in their closets.

3. Knock gently on a closed door before entering.

4. Use good table manners.

5. Borrow items only if they’ve asked to do so. Return them in good condition.

6. Spend time with their siblings. Don’t hibernate in the bedroom.

7. Ask family members how things are going.

8. Use an “indoor voice” when they’re in the house.

9. Pick up after themselves.

10. Don’t let their goodbyes be accompanied by unkind words.



Activity

Post the above list on your refrigerator and compliment your child when he puts one of the rules into practice. If your child likes to create things on the computer, have him design the list for the fridge.

JANUARY 3
“Please” and “thank you”

Sometimes a child’s good manners reveal a naturally sunny, kind disposition. This isn’t always the case, but practicing good manners helps a child begin to develop consideration for others.

By following good manners in daily life, we learn to control ourselves and become aware of how our actions and words affect others. At some point, with enough practice, the learned formalities become second nature.

This is certainly the case with saying “please” and “thank you.”

As soon as a child is able to extend a chubby little hand and ask for a cookie, you should encourage him to say “please.” As soon as he is old enough to be given a gift, prompt him to say “thank you.”

“Please” should be part of every request. Insist that your child say, “May I please have a drink?” If the child is very young, “Drink, please” is okay.

“Thank you” should always acknowledge receipt of an item, favor, or kindness. Children should use it when they are handed a cookie, when they’ve been given a gift, or when they’ve visited someone’s home.

Activity

Use the prompt-and-praise method for reinforcing the use of the kind words in this lesson. Prompt your child in private about when to say “please” and “thank you.” Praise him in private after he puts your suggestions into action.

JANUARY 4
Apologizing

“I’m sorry” (not “I didn’t mean to!”): These two words can calm rough tempers, smooth hurt feelings, and give everyone a fresh start. Children should say this when they break something, make another child cry, or forget to do a chore, for example.

When a child inadvertently bumps into another child in the hall at school, “I’m sorry” is the right thing to say. When she realizes she’s taken a second brownie before someone else has had a first, “I’m sorry” helps her appear polite. When your child is late, forgets to bring her uniform, or lets her pet dig in the neighbor’s garden, “I’m sorry” shows she can take responsibility for her actions. Little offenses stay little when they are acknowledged and apologized for. When nothing is said, they could ruin a friendship.

At times an apology needs to be written. Your child doesn’t need to apologize in writing for small offenses if she’s had a chance to apologize verbally, and she shouldn’t apologize too much or if she’s done nothing wrong.

But if your child breaks something or betrays a friend by revealing a secret, a short note of apology can accompany the replacement of the broken item or a bag of candy for the wounded friend. A note of apology might look like this:


Dear Alicia,

I am so sorry I told Kelsie that you’re getting glasses. You told me to keep it a secret and I went and blabbed it anyway. I know you’re worried about what it will be like and I only made matters worse. Please forgive me. You’re my best friend and I feel terrible that I hurt your feelings.

Jenna



Activity

Tell your child about a time that you apologized to someone. Explain how you felt and how things worked out. Also, always say “I’m sorry” to your child when you’re wrong about something.

JANUARY 5
Addressing others properly

Children should address grown-ups by their surnames and proper titles unless the adult instructs them not to do so. “Hello, Mrs. Smith.” “Thank you, Dr. Bell.” This is a fine mark of distinction for any child, and it far surpasses getting an adult’s attention by saying “hey,” by calling the adult by a first name, or by simply omitting the name.

Who is an adult and who is a child? According to etiquette, your child is considered an adult when he reaches the age of eighteen. Before that, he should call his neighbor by his surname, address his father’s brother as uncle, and generally refrain from using the first name of anyone over eighteen. As a parent, you can reinforce this with your child by referring to other grown-ups by their titles and surnames when you speak with your child.

There are adults who want to be on a first-name basis with children. Although this could be confusing, children seem to be able to sort these things out and usually remember who the first-name people are.

Activity

Ask your child to tell you the proper way to address each of the following:




	A married neighbor, Mary Flower
	(Mrs. Flower)



	A dentist, Sam Tooth
	(Dr. Tooth)



	An uncle, Bill Green
	(Uncle Bill)



	An unmarried teacher, Sue Book
	(Miss Book)



	A grandmother, Emma Goodheart
	(Grandma Goodheart)



	A neighbor, Ken Wall
	(Mr. Wall)






JANUARY 6
Bow, kiss, or shake hands?

If you find an etiquette book that prescribes a curtsy for little girls and a bow for little boys, you can bet its pages are beginning to yellow. There was a time when these practices were mandatory for the well-mannered child, but today they’ve been replaced by a handshake or a nod and a smile.

Upon meeting an adult, your child may offer his right hand for a handshake. The hand should be empty, clean, and dry (a quick brush on the clothes makes sure).

Encourage your child to shake firmly but not to crush fingers or squeeze hands too hard. And keep the handshake brief—two pumps will do the trick. Your child shows tremendous social confidence when she doesn’t hesitate to offer her hand.

If she’s just too shy to reach out, a slight nod of the head, a smile, and eye contact is very gracious, too. This is today’s version of the bow.

Sometimes, however, an old-fashioned bow is truly appropriate. You can help your child be prepared for that rare occasion, such as after your child’s performance at a music or dance recital. A boy bows by bending slightly at the waist, hands by his sides; a girl tilts her head forward slightly while also slightly inclining her body, hands also by her sides. A curtsy is cute only for girls under the age of four.

As for kissing, a few children will automatically kiss some people, such as attentive grandparents. However, children shouldn’t be prompted against their will to kiss people for whom they don’t naturally feel affection.

TIP




If your child picks up only one thing from this lesson, it should be eye contact. This is the most significant way to acknowledge the presence of another person. In fact, if your child does shake hands or bows but neglects to look at the person, he really hasn’t made a connection.





Activity

Practice shaking hands with your child, prompting her not to grab your fingers or hold her hand limp. Clasp your hands firmly, with the web between her thumb and index finger meeting yours. Encourage her to look at your face. You can make the practice more fun by using her teddy bear—ask her to shake the bear’s hand and say, “Hello, Mr. Bear.” Then respond on behalf of Mr. Bear by saying, “Hello, Mrs. Peacock.”

JANUARY 7
Accept compliments

It’s nice to receive a compliment. The best response on your child’s part is to smile and thank the other person. There is no need to contradict kind words—they should be taken as sincere. Your child shouldn’t point out, for example, that the only reason her sports team did so well was that the opposing team wasn’t very good. If your child argues that she really doesn’t deserve the compliment, the other person will probably feel uncomfortable, so remind her of that. Encourage your child to feel free to add a word of praise of her own when someone has complimented her. A child who accepts compliments freely and gives them as well shows she accepts herself and likes other people. Make sure that you as a parent set the right example.

Activity

Read these conversations with your child and discuss why only two of them reveal good manners.


CONVERSATION #1

Heather: “I thought you played your song beautifully at the piano recital.”

Jamie: “It went terribly. I was so nervous and I forgot the third stanza and then I ended up doing the second ending first. It was really too hard. I should never have tried to play it.”

Heather: “Well, I didn’t hear any mistakes. I thought it sounded really good. I wish I could play like that.”

Jamie: “I don’t know why I ever agreed to take piano lessons.”

CONVERSATION #2

Kristie: “I like your new haircut. It looks great on you.”

Carrie: “Thanks. This shorter cut is easier to take care of. I was thinking how nice you look, too. Red is a great color for you.”

CONVERSATION #3

Kelsie: “I like your shirt.”

Brittany: “I don’t. It’s so old and out of style. My sister used to wear it.”

CONVERSATION #4

John: “I thought you did a great job in the school play. You had great expression, and you were able to project your voice so the entire audience could easily hear.”

Tim: “Thanks so much for saying so. You’re very kind. It was my first time onstage, but I loved doing it. And thank you for coming to see the play. The audience was really responsive, which made our job a lot easier.”



JANUARY 8
Give sincere compliments

Giving compliments can be tricky, so when your children are very young, it’s better to encourage them to hold back their comments about the personal qualities or actions of others. The parent who encourages children to tell Grandma what they think about her Christmas dinner is as likely to hear “These brussels sprouts make me want to throw up” as “You make the yummiest homemade candy.”

As your child gets older, encourage him to say the nice things he’s thinking about his friends. The simple rule to follow is: Be sincere and truthful.

It may help to tell your child to focus on something specific. For example, if your child is admiring a friend’s sweater, she should say, “I think that sweater looks really nice on you.” She shouldn’t say, “You always look gorgeous”—it won’t ring true. And she shouldn’t ask where the friend bought the sweater.

Compliments and words of appreciation sound sincere if they start with I and acknowledge specific actions: “I loved the story you wrote. It made me laugh.” Gushing statements that start with you sound more like flattery (“You are so talented” or “You’re the best writer in the class”). People like to hear specific good things about themselves, not sweeping positive statements that they know aren’t true all the time.

Children should also be aware of who may overhear a compliment. If a friend was just chosen for the cheerleading team and another friend who tried out unsuccessfully is standing nearby, reserve congratulations for another time. At the very least, keep the congratulations short, so the other friend doesn’t feel self-conscious about her disappointment.

Encourage your child to begin using compliments by addressing their peers. There’s no need to direct personal compliments to adults unless the person has been kind to the child. Saying to an adult, “I thought the party you planned for all of us was a lot of fun” is okay, but “You look like you’ve lost weight” isn’t good.

A compliment is a verbal hug. Although there are potential pitfalls in giving compliments, with practice children can learn to give them gracefully and truthfully.

Activity

A good place to start on this one is at home. Play a game called Who Gets the Compliment? One person comes up with a compliment and states it—for example, “I was so impressed by how neatly you wrote the report” or “When you hang your coat in the closet, the family benefits because the house stays neat.” The rest of the family tries to guess whom the compliment is intended for. The one who guesses correctly comes up with the next compliment.

JANUARY 9
Be on time

Our time is limited. We can’t stretch the length of a day, and we can’t make time slow down. This makes it very important to use well the time we have been given. But it’s also important that your child doesn’t steal the time that belongs to others. Being late does just that—it steals from another person something very precious that can never be replaced.

Being late can be a matter of poor planning: You didn’t start getting ready early enough, or you didn’t give yourself enough time when you left the house. But you can also be late because you don’t care about being on time. If that’s the case, you’ve decided you don’t care whether you’re rude. Others might not tell you right away how much your lateness bothers them, but they’ll soon stop making plans with you. Here’s how to get your child into the habit of being prompt.


1. Give your child more time than you think he’ll need to get ready. If you usually give him a half hour, start getting ready an hour earlier than you need to leave the house.

2. Help her organize her things so that she has what she needs to get ready. Have your child put her shoes in the same place so she isn’t running around the house trying to remember where she kicked them off the last time.

3. Get ready the night before: Have your child put his books in his backpack the night before school. Make sure all clothes are laid out the night before.

4. Some youngsters need help to get organized. Have your child list on a piece of paper all the things that need to be done to get ready to go somewhere. Give each item a length of time, and then add up how many minutes need to be allowed.

5. Of course, everyone is late sometimes. If your child is going to be more than fifteen minutes late, have him call and explain.



JANUARY 10
Opening doors

Your son should let a girl or woman go through an open door ahead of him. If the door is closed, he should pull it open, then hold it while a girl or woman goes through. He should be careful not to pass in front of the girl in order to get to the door. If the door is heavy and opens inward, he may push it open and go through first, holding it for the person behind him.

When elevator doors open, a girl enters before a boy and exits the elevator before him. The boy may also push the buttons to indicate floors. If the elevator is packed with people, the person closest to the door leaves first, boy or girl.

A boy may enter a revolving door first to get it started. A girl enters first if it’s already moving.

Boys might be confused about whether or not girls want to have doors held for them at a time when equality is emphasized. Assure your son that socially it is the right thing to do. And remind your daughter that if she is miffed when someone shows her this consideration, she is the one who is being rude. On the other hand, girls should hold doors, too, particularly when they see someone with arms full of packages, pushing a stroller, or alone in a wheelchair.

In the end, holding the door for someone else—no matter what gender—is simply basic good manners.

JANUARY 11
Anticipating the needs of others

Most adults make a daily habit of anticipating the needs of others, whether it be the demands of a boss, customer requests, or the needs of a child or a friend. Many children, however, find that anticipating the needs of others is a trait that takes time to acquire. You may see this kindness emerge in your children only in the teen years.

When your child can anticipate, he’ll be able to recognize the needs that will arise in a certain situation and will know how he can meet them.

Your child can anticipate the needs of others by:


• Opening a door for others, stepping aside, and holding the door.

• Offering to help carry bags when a parent returns from the grocery store.

• Bringing extra chairs into the room when Grandpa and Grandma visit.

• Offering beverages to a visiting friend.

• Offering help to someone with a disability.

• Offering a seat on a bus or train to an elderly person or a woman with small children.



JANUARY 12
Borrowing

A leading national psychologist has said that the greatest cause of sibling rivalry is not showing proper respect for the possessions of others—something to which any parent of more than one child would attest. Junior borrows Missy’s markers and doesn’t return them. Missy goes into Junior’s room without permission. Before long Junior simply looks at Missy and there is an explosion. How can this bone of contention be buried?

Start by establishing some rules for the borrowers. Here are a few that might help save your children some squabbles:


• Never borrow without asking permission. That applies to even the smallest thing—such as a roll of tape. The important thing is that Junior places value on his tape, and Missy needs to recognize that.

• Return the item in a reasonable amount of time. The idea of what constitutes “reasonable” varies. The library says two to four weeks, but the video rental kiosk says one day. Your child should ask her brother when he expects to get his camera back or when her sister wants the sweater returned.

• Allow the borrowee to hand over the item. Missy might not mind if little sis uses her nail polish, but she probably doesn’t want her going through her cosmetics to find it.

• Get permission a second time. Just because Missy borrowed the camera once doesn’t mean she’s now entitled to it anytime she chooses.

• Replace something that was used up. Or replace the used item with something similar. If your child borrowed an iPod and depleted the battery life, she should plug it in. If she mooched her sibling’s Halloween candy, she should reciprocate with some of her own. If she borrowed several dollars at the movie theater, she should pay it back or treat the lender to a movie.



Activity

Ask your child to do an inventory of what she has in her possession that has been borrowed from someone else. Is it in returnable condition? If not, what should be done? Did she agree to return the item at a certain time?

JANUARY 13
Breaking items

Ask your child if he has ever broken something at a friend’s house and then hidden it, and you’ll probably get a knowing smile. It happens to everyone at one time or another. Something is broken or spilled, or someone gets hurt in the middle of innocent play. A child’s first response may be to deny it, hide it, or run away.

Most accidents aren’t that serious, and your child’s best response is to go ahead and fess up right away. If he’s visiting at a friend’s house, it may be easier for him to tell his friend first; then the two of them can tell his friend’s parents together. Let your child know the importance of saying he’s sorry for what happened. A sincere apology diminishes the natural negative reaction elicited by the accident.

Does your child have an obligation to replace what was broken? If it’s possible, he should try.

JANUARY 14
When you don’t know what to do

No one is expected to know everything, especially a child. If your child finds herself in a situation where she feels clueless, she can:


• Look around. Take a minute and see how someone else is sweetening their iced tea or using the gauze-covered lemon on the side of their entree.

• Do a little research. If she’s attending a bat mitzvah, do some reading on the meaning of the ceremony and what to expect when she’s there. Talk to others who are familiar with Jewish traditions.

• Ask someone. There’s nothing wrong with saying, “This appetizer looks delicious, but I don’t have a clue what it is. Can you help me out?”



Remind your child that after a faux pas (literally, “a false step”—an etiquette mistake), she should remember the lesson, but there’s no need to keep punishing herself. Apologize once and then drop it.


Body Basics

[image: ]

Gentle coaching in hygiene is a task that falls to each parent. You’ll notice your youngster playing in the dirt or eating with fingers and may fear that your efforts will never be fruitful. In time they will. While you’ll probably need to continue prompting your child to brush, comb, and wash through early adolescence, by the teenage years your job will be over!

JANUARY 15
Dress appropriately for the occasion

Over the years, we’ve become less formal in the way we dress, but people still notice what we wear. Encourage your child to pay some attention to the clothes he chooses.

Have your child imagine going for a medical checkup and finding the doctor in blue jeans and a Mickey Mouse T-shirt. Ask your child to think about what would happen if he attended a trial in a courtroom where the judge presided in a warm-up suit. What if he entered the sanctuary of a church only to find the pastor in sandals and cutoff shorts?

Your child will probably laugh—such clothing would be surprising and out of place. These professionals could do their jobs in this attire, but people would have a hard time ignoring how silly they looked.

Of course, some of the value of clothing is simply practical. People get dressed because they need to cover themselves and protect themselves from the weather. If these were the only reasons to get dressed, the doctor, the judge, and the pastor would be just fine.

But clothing also has a symbolic function. What a person wears creates a certain impression. For example, your child may think that no one will notice if he wears old sneakers to a piano recital. After all, he’s wearing shoes! But because it’s appropriate to dress up for a recital, old sneakers are out of place in this situation.

By about the age of five, your child should begin to understand that his clothing makes a certain statement and that dressing appropriately shows respect for others. Let your child help choose what he will wear by this age (sometimes earlier if he has strong opinions), although you can retain veto power if it’s not a good choice. Still, as long as it’s not inappropriate, no child should be forced to wear clothing he absolutely hates. Here are some guidelines for helping your child pick the right item from the closet:


1. Dress the way others do. Wear play clothes at a birthday party and dress up for a wedding. If you aren’t sure what others will wear, don’t be afraid to ask.

2. Wear clean clothes.

3. Don’t try to outdo others by wearing very expensive clothing.



Activity

Have your child cut pictures from magazines or catalogs of different kinds of clothing. Group them according to when they would be appropriate to wear. Some occasions to consider are school, a tea party, a hike, a wedding, graduation, a birthday party, visiting Dad’s office, church, a concert, and a funeral.

JANUARY 16
Jewelry

Your daughter can rely on advice mothers have been giving for years: Put as much jewelry on as she thinks would look nice and then take one piece off. She’ll look special but won’t be dripping with jewels. Or she may keep it even simpler: wear no more than three pieces unless she’s going to a gala ball. Too much jewelry makes anyone look like a Christmas tree.

For the most part, boys avoid wearing jewelry. Styles do change from time to time, making it acceptable to wear something casual made out of a string of leather or natural fibers with a few beads, or occasionally a simple ring. Whatever the fads your son wishes to try, he’ll eventually notice that his dad and other adult men most likely wear only a watch and a wedding band.

Girls have more options—there is lots of fun, casual jewelry available, and the styles seem to change monthly. Let simplicity, safety, and your family preferences guide your daughter’s choices. Some families like to pierce their infant daughter’s ears, while others wouldn’t consider it until the girl is in her teens. Whatever her age, your daughter is safest sticking with small, close-to-the-ear earrings.

JANUARY 17
It’s easy being clean

Cleanliness might be next to godliness, but not all children have gotten this message. Keeping clean is hardly a natural instinct for children—every parent knows how kids can be drawn to dirt, sticky foods, and worse. Constant reminders about cleanliness are the key to getting your child through those years when she would happily scoop peanut butter out of a jar with her fingers, walk through a mud puddle in her sneakers, and put off taking a bath for a week.

At adolescence, your child probably will become so keen on being clean, she’ll nearly rub her skin raw. Until then, remind her that keeping her body clean is her responsibility, and it makes her a more desirable person to be around. It’s also a matter of staying healthy.

Your child should keep hands out of her nose, ears, and mouth, because fingers carry dirt and germs from everything they touch. Remind her to always wash her hands before and after eating, before setting the table or handling food, and after going to the bathroom. She also should keep hands clean after playing outside, working with crafts, or doing chores at school or at home.

Activity

Help your child organize her toiletries. Simple plastic baskets to hold shampoo, shower gel, and lotion can keep the bathroom neat. If the bath is seen as an important ritual, your child will come to understand its importance more quickly. Have a plan for used towels: They need not be washed after each use, but they should be hung in a place your child recognizes as her own. Add deodorant to the toiletry collection at the beginning of fifth grade.

JANUARY 18
Perfumes

Perfumes, scents, colognes, body splashes, and various lotions are widely used, even by elementary-school girls (boys typically want to wait until middle school to start to splash on the fragrance).

But scents are never meant as cover-ups. The idea isn’t to drench oneself in Old Spice and avoid a shower after soccer practice. Instead, scents should go on in moderate amounts after a bath or shower.

After-bath splash is light and evaporates rather quickly, so it can be used with more freedom. Cologne is a bit heavier than a splash and should be placed on a couple of spots only, not splashed over the body (the wrist and neck are good spots for cologne). Perfume is the strongest scent and must be used with care. It can overwhelm those nearby because the wearer of a scent becomes accustomed to it and eventually doesn’t even smell it. There are people who are allergic to fragrances and who do everything they can to avoid them.

Activity

Take several coffee filters and cut them into strips. When you shop for a scent with your child, have her spray a sample onto the paper strip, wave it in the air to catch the aroma, and write the name of the scent on the strip. Use a number of tester bottles to collect different fragrances on the strips. Take the strips home and let your child take her time deciding which is her favorite. Join her in the activity and pick a new fragrance for yourself, too.

JANUARY 19
Grooming in public

Good personal grooming is important for many reasons—it’s healthy, it’s good discipline for your child, and it makes her a nicer person to be around. But remind her that grooming is always a private matter. A child should never groom herself in public in any way.

Tell your child never to use a brush or a comb in public, especially in a restaurant—always go to the rest room to fix hair. Help your child get accustomed to this by keeping combs and brushes confined to the bedrooms and bathrooms of your home. Urge your child never to brush hair in the kitchen—to avoid possibly finding hair in the food.

Stress the big three that should never be picked in public: her nose, her ears, and her teeth. Never, ever. It looks terrible, and it’s anything but sanitary.

The sound of nails being clipped should never ring out in a movie theater, a restaurant, or an auditorium. It should be confined to the bathroom, and your child should be certain to leave the bathroom clean when she’s finished.

JANUARY 20
Fresh breath

Children are sensitive to the breath odors of others. To the chagrin of their parents, they might even express their disgust in front of the person, wrinkling up their noses and honestly proclaiming: “Your breath stinks!” A parent should gently explain that while we can readily detect breath odors on others, we are rarely aware of our own. For children, a few daily habits should do the trick.

Brushing teeth in the morning and evening, flossing by third or fourth grade, and learning how to rinse the mouth with mouthwash are all important ways to control mouth odor. All of these help to rid the mouth of bacteria that cause bad breath and also contribute to tooth decay. During his brushing routine, encourage your child to gently brush the soft tissues in his mouth as well—his tongue, the inside of his cheeks, and the roof of his mouth. This adds to the invigorating, fresh taste and gets rid of bacteria.

Your child shouldn’t talk to an older person about his breath, however. Explain that this is the obligation of the older person’s friends. He may tell a friend about offensive breath, but ever so kindly. It’s better to talk to a friend about it than to discuss it with others. It’s embarrassing at first, but in the long run the friend will be grateful.

JANUARY 21
Sneezing

Aaaaachoo! You hear it and you cringe, envisioning hordes of germs being released into the atmosphere. Did your child cover her nose and mouth? Did she turn her head away from others? Is another outburst imminent?

Your child isn’t expected to stifle a sneeze and burst the blood vessels in her eyes. But she should grab a tissue (or a napkin if that’s the only thing available) to make sure she contains the eruption. She shouldn’t sneeze into her bare hands, as they will transmit germs to everything she touches, but she can bury her face in her sleeve at the inner elbow. A simple “excuse me” should be the only mention your child makes of the sneeze.

If your child is in a public place such as at a concert or movie and she knows from experience that she’s about to sneeze repeatedly, she should leave the audience.

Your child may hear “gesundheit” or “bless you” after a sneeze. This is an ancient, automatic remark based on the old superstition that the soul can leave the body during a sneeze. Because ancient belief held that sneezing brought you close to death, the habit of blessing the sneezer became a tradition. It’s polite to thank a person who offers a “gesundheit,” and then no more needs to be said.

JANUARY 22
Oh, no, I’ve gotta go!

Going to the bathroom isn’t a good topic for the dinner table, but that doesn’t mean it should never come up. Your child should understand that it’s a necessary part of life.

If you’re dining away from home and your child hasn’t been told which bathroom to use, he should ask. Don’t assume that every bathroom is available for use—sometimes families reserve a bathroom for adults only. He should also clean up after himself; if paper towels are available, wiping water drops from the sink is a nice gesture. And, of course, it’s essential to flush the toilet.

Although your child should leave the bathroom neat, he doesn’t have to erase any trace of having been there. If he used a linen or terry hand towel, he should fold it loosely and place it on the counter or on a towel rack. He shouldn’t try to fold it perfectly so that it appears not to have been used—that’s what it is there for, even if it’s very beautiful. Paper hand towels get thrown away after they’ve been used.

Activity

Place a sponge or a squeegee in your child’s bathroom so that he can get in the habit of wiping water drops from the sink or shower when he has finished.

JANUARY 23
Posture communicates

You’ve probably been telling your child to stand up straight ever since he was a toddler. Maybe you simply didn’t want him to appear sloppy, but good posture also communicates interest and respect. It’s especially important when your child is with adults.

Have your child stand with his feet a few inches apart, with his weight on the balls of his feet rather than on his heels. This way he’s leaning forward rather than slouching back. He should draw his shoulders up and back, pulling in his stomach and pushing his chest out a bit; this makes him appear confident, alert, and engaged. Your child should put only one hand in his pocket (having both hands thrust deep into pockets rounds the shoulders, hides the hands, and communicates lack of confidence). The chin should be held parallel to the floor, not in the air or hugging the chest. This way, your child can establish eye contact and not appear haughty or droopy. When the chin is down, so are the eyes, communicating shyness or lack of interest. Catching the eyes of others and greeting them with a smile is friendly body language. It helps your child appear warm and approachable. When he walks, your child can add purpose to his gait by picking up his feet. Shuffling makes him appear aimless and bored.

Activity

Get a helium-filled balloon with a long string attached. Ask your child to imagine that the balloon is attached to his head with the string running down through his backbone. The sensation he imagines of the balloon tugging him upward reminds him to “stretch up” into good posture.

JANUARY 24
Chewing gum

While some manners experts advise never chewing gum, the realistic parent is going to set some guidelines for it. A rule for reasonable parents is “You can chew gum, but only when no one else can see you.” That eliminates public occasions such as school, church, weddings, plays, or private lessons.

The worst thing about chewing gum is how it looks. The second problem is that many children don’t know what to do with the gum once it has been chewed. It doesn’t belong on the floor, in a cup, under the table, or behind the ear. It shouldn’t be stuck on the side of a plate to chew after dinner. It needs to be disposed of. Wrap it in a small piece of paper and put it in the wastebasket (don’t put it in the toilet).

If your child is going to chew gum, he should chew it at home or when he’s outside, such as at a sporting event. He should keep the piece so small that it doesn’t make his cheek bulge, and he should always chew with his mouth closed. (Someone has said good manners is the sound not heard while eating soup. The same is true for chewing gum. It’s also the sight not seen!)

And if your child pops a stick of gum in his mouth, he should also offer one to friends who are with him.

JANUARY 25
Coughing or sneezing at the table

It’s never pleasant eating with someone who has a cold. And eating isn’t all that pleasant for the person with the cold, either, since any help his taste buds normally get from his nasal passages is completely blocked. Food just doesn’t taste as good.

As long as he can eat fairly quietly, your child may join others at the table if he has a cold. But if sneezing or coughing take over, it’s time to ask to be excused. He should cover the nose and mouth in any way he can—with his napkin or his hand—when he first coughs or sneezes, and he should always turn his head away from the table. Whether or not this truly keeps those microbes from flying into the air, who can tell? But it looks much better than sneezing right onto the table.

If the sneezing or coughing persists, he should go to the bathroom until it is over. Before returning to the table, remind him to wash his hands.

JANUARY 26
If your child’s nose is running at the table

Your child’s nose may begin to drip when he’s eating something too hot or spicy. If this occurs frequently, he should bring a tissue to the table and keep it in his pocket or on his lap. If he can take care of the problem by turning his head to the side and quietly using the tissue, he doesn’t need to leave the table. But if taking care of things is going to require a loud honk, he needs to excuse himself.

In the absence of a tissue, it’s better to touch his napkin to his nose to catch the drip than to sniff or run his index finger along his nose. He shouldn’t blow his nose into his napkin, cloth or paper.

JANUARY 27
What to do with a belch

Food doesn’t always go down as smoothly as we might hope, nor does it necessarily settle in our stomachs never to be heard from again. As much as we’d like to squelch every belch, sometimes it just isn’t possible.

Tell your child to relax. An occasional belch isn’t the end of the world, as long as it is relatively quiet and not intentional. However, it is never acceptable to engage in a belching contest, even during a birthday party or a baseball game.

To take some of the shame out of a belch that just can’t be held in, tell your child to cover his mouth with a napkin or his hand to muffle the burp, and then say “excuse me.” There’s no need to explain all about a sensitive stomach and the unsuccessful remedies that have been tried. The less attention called to the situation, the better. If your child feels more burping coming on, he should excuse himself and find a bathroom.

JANUARY 28
Wearing a name tag

Name tags identify us, make us seem more approachable, and increase the likelihood that we’ll make new friends. They are a great idea for any occasion when people are together who don’t know each other well. It’s embarrassing to be around people who look familiar to us, whom we know we’ve met before, but whose names we can’t remember. Name tags eliminate the embarrassment.

When your child is asked to wear a name tag, he should go ahead and wear one. Adults will be able to identify him more quickly, and other kids will know his name, too.

A name tag goes on the right side. That puts it directly in the field of vision of someone who is shaking your child’s hand. He should put it on straight, up near his shoulder.

Tell your child it’s okay to ask for his tag to be changed if his name is spelled incorrectly.

Activity

Create brightly colored name tags for children at a birthday party if they don’t know each other well. Coordinate them with the theme of the party and use different-colored tags to assign children to teams for games. Make them out of adhesive-backed paper or put a long piece of ribbon on the tag and have the children hang them around their necks. Have extra blank tags in case a name is spelled incorrectly.

JANUARY 29
Hands

Hands are an important means of self-expression. They are a key part of body language, at times communicating as much as spoken words, and sometimes even contradicting the words we say. For example, your child may tell you she feels okay about letting a friend borrow her favorite doll, but if her hands are clenched, she’s really telling you she isn’t wild about the idea.

Encourage your child to keep her hands still—in her lap if she’s sitting, with one on top of the other. If she’s at the table, she shouldn’t drum them.

Hands shouldn’t be hidden in the pockets. Years ago, social rules dictated that hands stayed in full view to let others know a weapon wasn’t being concealed. Today, having the hands in view still communicates trustworthiness.

Hands that are in full view should be clean, with neatly clipped nails. Even when fashion favors long nails for adults, kids always look best with short nails. Place a nail brush in your child’s bathroom to be used regularly along with the toothbrush.
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