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Introduction
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The moment that you see your first pay cheque land in your bank account is a feeling of pure joy and amazement! I recall punching the air with excitement as my first pay as a local paper delivery boy of $22.00 was now sitting there in front of me! I couldn’t believe it. As an 11-year-old, $22.00 for the delivery of 600 newspapers was awesome. Mind you, that was in the 1980s.

I recall many of my friends getting their first jobs in labour and hospitality positions ranging from furniture delivery, washing cars, collecting and selling 2nd hand golf balls and cleaning windows. These jobs built up our confidence, provided us with a sense of responsibility but importantly, a feeling of financial independence.  

Landing your first paid job can sometimes come from childhood ingenuity such as setting up a neighborhood car washing business, selling your garden produce, babysitting or even dog walking for friends and family. Other times, it could be applying for work at a local store, junior umpiring, or creating a product to sell online. There is such a variety of ways that you can begin to get some cash starting to flow into your account and start your financial journal through casual and part-time jobs.

It all sounds easy and straightforward, but there is a problem and it stems from the lack of career education sessions at school to teach the fundamentals of applying for employment. Many students I regularly come into contact with are missing out on jobs because they have poor applications or they perform poorly at the interview. I feel I have an obligation to fill that void and to help out by bringing my many years of business experience to make a significant difference.

There have been too many applications I have disregarded after only 3 seconds due to minor things such as grammatical errors. They ended up being very costly to the failed applicant and over the course of a career, could amount to a significant amount of money, wasted time and potentially missing out on their dream job.

In this book, I have collated all of the experience and knowledge I have from over 30 years of being involved in local and international recruitment, national business roles, executive positions and also as a business owner to help you avoid the same mistakes that I see all too often from applicants. As teenagers, you may not have been provided with the skills or knowledge to apply for jobs correctly and therefore give yourselves very little opportunity to even progress to the interview stage. If you can't get to interview, how will you ever give yourself the chance to land a casual, part-time or full-time job? 

I am going to show you all the expert tips, the things you should always do and those that you should always avoid. Ways that you can develop a fantastic resume and make yourself stand out from other applicants. I will give you a clear set of instructions on how to develop a winning cover letter to accompany your professional resume and also links to readymade and professional templates that I have created for you to remove the guesswork. 

I will also walk you through the unique communication and body language tips that will make you stand out from the crowd. I want you to land that job, and I will give you everything you need to be successful. It is just a matter of applying the steps in Job Launch to allow you to take flight and secure that job.

I want you to use this book as your career guidebook, read it over and over, download the resume templates and refer to this book each time you apply for a job be that your very first job or the position of your dreams. I want you to avoid being discarded into the waste bin or moved to the email deleted items just because you didn't take the time or make an effort to follow these steps. You can be successful in your applications, and you will have every opportunity to move up the career ladder by using Job Launch as your go-to book.

So, we have no time to waste. There are jobs out there just waiting for your application because you are now going to be equipped with the knowledge and professional documentation to make you STAND OUT from the crowd!
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Our Career Challenge
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It has been my experience that the challenges we all face in our teens and early '20s are primarily around trying to work out the career we would like to carve out for ourselves. 

In our 30’s, we are wrestling with conflicting thoughts of what we are currently doing that will provide the income to support our lifestyle over the next ten years. When we hit our mid 30’s to early '40s, we have added pressures such as children, school fees, college fees, increasing utility and shopping bills and so on. As we approach our mid 40’s and perhaps early ‘50s, we also start to think about the lifestyle we would like once we decide to ease off from employment in our 60’s to enjoy more travel, flexibility or retirement. 

It is so difficult to know the kind of career that will keep us moving towards an area of passion, interest, financial profitability and importantly, one that will provide a positive impact for others. In our early teens, we need to seriously begin to think about the subjects we need to choose that will help us build the academic transcript and skills that will move us forward on our journey. It doesn't matter if you intend to complete a trade apprenticeship, attend university, start your own business or take a gap year once graduating, you still need to choose the subjects or courses that you think will be suitable for you to get a positive start for your career.
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What will we cover?
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I have written and designed Job Launch with 7 key elements in mind that I believe will assist you when commencing your career be that in a casual, part-time or full-time capacity. 

	Finding your career purpose.

	Tips for developing a professional and presentable Resume/Curriculum Vitae

	How to develop a persuasive cover letter for job applications

	Submission and application tips.

	How to best prepare and perform on interview day.

	Best practice for presentation and communication in interviews.

	The best templates that you can use for job applications
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Things to consider
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For the majority of students, choosing a career is similar to throwing a dart with your eyes closed, hoping it will hit the bullseye! Choosing your career is usually a combination of several areas. This may include a general interest in a particular field of work, what our friends and family say we should pursue, and what we think could potentially offer a great salary over the short to medium term. The problem being, students rarely stop, reflect and take the time to think broadly across several areas that will provide greater clarity and confidence in their decision making.

I, like many students, didn't know the initial direction of my career. In my primary years, I wanted to be a builder, in my early teens, a physiotherapist, in my mid-teens, a manager of athletes and throughout my late teens, involved in the sports and fitness industry. The end result had me heading off to university to complete a 4-year Bachelor of Physical Education & Health. This was due to a combination of the grades I received in my final year of high school, obtaining a qualification that had broad prospects and in an area that was in my 'strength zone' with previous experience as a sports captain and school leader.

On reflection, the teaching qualification was an excellent foundation as it allowed me to work on my public speaking, organizational skills, time management, leadership, writing, communication and many others. The point being, although teaching in a school wasn’t ultimately going
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