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			Clare Winstanley: Testimonials from students

			‘Clare single-handedly helped me to improve my grades from an average of 50% to over 70% every single time. I have always struggled with essay writing for as long as I can remember. For my very first assignment I got 40% (just!) and this is when I approached the university for some academic help. I was matched with Clare, and she helped me to restructure my sentences, to reference correctly, and to improve my use of punctuation. For my second assignment I achieved 80% – all thanks to Clare! Throughout the next two years, I was consistently achieving 70%+. Clare was the best tutor I could have asked for!’

			Jessica L. (BMus [Hons] – 1st Class) 

			‘During my degree, Clare helped me improve my writing skills; we focused specifically on punctuation as this has always been my weakest area. Through our three years working together, both my ability and my confidence grew noticeably. I am, and always will be, incredibly grateful to Clare for working with me, and finding the most effective way for me to learn and improve.’

			Bridget L. (BA [Hons] Costume with Textiles – 1st Class)

			‘Clare was fantastic! She not only provided me with practical support that I could apply to any writing scenario (e.g., she taught me the difference between “affect” / “effect” and “which” / “that”!), but she also gifted me with emotional support and empathy to my disability that only a truly talented tutor could provide in such a way.’

			Lotti J. (MA Education [Internationalisation] – 1st Class)

			‘Clare guided me through the more challenging aspects of my law studies, especially in areas where I lacked confidence, such as proper punctuation. Diagnosed with dyslexia at an early age, I have received support throughout my education, but Clare was the only individual I worked with who fully understood the dyslexic brain. She recognised that rules were particularly helpful for dyslexics and especially for me. Clare took the time to explain and repeat the rules, ensuring I fully understood their application. I still follow her tips, such as determining comma and full stop placement by taking a breath in a sentence and avoiding starting sentences with present participles. Her support and expertise made a significant difference in my learning experience. Most importantly, I now feel confident in my communication skills, which have equipped me with the necessary tools to pursue a career in law.’

			Teri S. (LLB – 2:1)

			‘Clare’s guidance has significantly enhanced my spelling, punctuation, and grammar, boosting my confidence in writing and proofreading essays. Her book, a cornerstone for neurodivergent learners, is an essential tool for every writer. Thanks to her strategies, I now make fewer mistakes, and her lessons have become second nature.’

			Anisa A. (MPharm – 2:1) 

			

			‘Clare has been a lifeline throughout my long academic journey at Huddersfield University, from my Bachelor’s degree through to my PhD. Her skills and tips around punctuation and grammar have enabled me to develop my own skills to the highest standard. Clare has also always brought fun to learning, which has made it so much easier. I now feel equipped with the tools to articulate, not just in my research but in all areas of my life, which is invaluable. Thank you, Clare.’

			Stephanie T. (PhD Psychology) 

			‘It has been a fantastic opportunity to work on some of the pages within this book. The pages were complex enough to stretch and challenge my learning, yet easy enough for someone with Dyslexia to understand. It has been a pleasure to work with the author of this book, who has such a great understanding of punctuation and grammar, yet is considerate and sympathetic to the needs of the learner.’

			Cheryl H-F. (BA [Hons] Childhood Studies – 1st Class) 

			‘I used to write very lengthy sentences and paragraphs, but shortening them by pruning and using commas and colons helps me to communicate more clearly; it’s a technique Clare taught me and I continue to use in emails and reports.’

			Will S. (BA [Hons] Marketing – 1st Class) 

			‘During my time at Huddersfield University, Clare was my dyslexia tutor. She helped me greatly and was the catalyst that enabled me to achieve my first-class degree. She is helpful, knowledgeable, and the kind of character who goes above and beyond for her students, and went above and beyond for me when I needed her at one of the most stressful times of my studying life. I saw Clare once a week, and every time I saw her, she would teach me something new about grammar or sentence structure, but she gave me the life skills I needed in order to apply this in my future job. I believe a teacher teaches their students in order for them to successfully do it on their own, and this is exactly what Clare did during my time with her. Thank you, Clare, for all of your support and I am sincerely grateful for being paired with you.’

			Claudia C. (BMus [Hons] – 1st Class)  

			‘Clare had a massive impact on my degree result, moving my writing from 52- 55 (mid 2:2) to 66-68 (high 2:1). The skills Clare taught me also helped to secure my postgraduate degree in Education.  Clare helped me with all aspects of grammar, recognising and editing issues with sentence structure, and finally using semicolons correctly! I now 13 years later work as a primary school teacher and regularly teach the editing skills Clare taught me to the children I work with, as her techniques work so well!’

			Michelle A. (BMus [Hons] – 2:1)
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			Introduction

			In a lifetime of working with students, particularly in the last 12 years tutoring at a university, I have discovered that students find it difficult to proofread their own work or give up, feeling unable to do so. I empathise! Whether I dash off a letter of complaint or take the time to craft an article, I may think I have proofread it carefully, but you can bet your bottom dollar my partner will spot something I have missed if he reads it through! Why is that? Well, when we are expressing ourselves in writing, we invest ourselves in what we are writing and may well be carried away by the emotion involved, the need to meet an imminent deadline, or simply be using all our mental energy just to transfer our thoughts to paper. That is why, when we have finished the work, we need to step back and examine it more critically – to proofread it.

			So, what are we looking for? How do we know what is acceptable or grammatically correct unless we have some guidelines to follow? From talking with my students, I know that either they were not taught grammar when they were at school (such an old-fashioned concept!), or that they have forgotten what they were taught in the packed National Curriculum of their youth, when in each week of every term they had to learn a certain amount of phonics and rules, with no time for consolidation, before the next section of the prescribed curriculum was upon them. What if they missed a week of school through illness? They would have missed those rules and snippets of wisdom! What then?

			The university students I work with today want help planning, structuring and proofreading their assignments. Unfortunately, much as I would love to proofread their work for them, I cannot. University regulations indicate that if I make changes to a student’s work it becomes my work, and they will be accused of plagiarism… Thus, I have spent the last 12 years teaching students how to develop and hone their own proofreading skills, and those skills have now been distilled into this guide – for you to apply and profit by!

			As this is a guide for students, including those from other countries who grapple with the complexities of English grammar, I have avoided using complicated terms like ‘subject modifiers’ and ‘subordinate clauses’ in favour of simple phrases that are easier to grasp. Purists of the English language may not necessarily agree with my explanations, but the competence and confidence of my students have improved significantly, as their grades and testimonials attest, and that is what matters most to me.

			

			How to Use This Book
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			The book is divided into two halves. The first half contains ten chapters, each containing an example of a student’s work for you to proofread. It is so much easier to proofread someone else’s work, because you are not emotionally invested in it and don’t mind defacing the work with a marker’s red pen, figuratively speaking! At the beginning of each chapter, my wise owl with big eyes will instruct you what to look out for, and each paragraph will end with the number of errors to be found. Please don’t worry if you can’t find all the errors! In fact, it would be good NOT to find them all, as you will learn more from discovering the ones you missed.
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			Following the example for you to proofread, you will see a bright idea to make your writing more academic, and a scholarly word to look up if you do not know it and with which you can enhance your writing. Then you will find the proofread version of the text with all changes tracked, against which you can compare your own version and see how many of the errors you found. You can record the number of errors you found on the Reflections page, where you are encouraged to reflect on what you have learnt from the exercise. You may like to repeat the proofreading exercise again in a few weeks to see if you improve your score! Additionally, there are tips in the margin to help you understand certain errors and you will be directed to a teaching page in the second half of the book for further help, should you wish to access it.

			Any references used in the chapters are listed at the bottom of the third section of each chapter, which is a corrected version of the original text. References follow APA 7th guidelines. Where they differ from Harvard, this will be noted.
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			Just as a squirrel stores nuts to sustain it through the winter, you can squirrel away nuggets from this proofreading guide to sustain you in your writing for life! The teaching pages contain a wealth of enlightening sections, including pruning and rephrasing work, punctuation, abbreviations, homophones (there/their etc.), and many more, to consolidate your learning from the proofreading exercises. There are examples to practise and challenges to attempt! You can compare your answers with those in the ‘Corrected versions’ section at the back of the book and dip into the 20 Dos and Don’ts to discover some valuable extra tips! You will then graduate as a competent proofreader!
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			Proofreading Exercises

			Proofreading Exercise 1

			Proofread the following exercise, correcting it and adding punctuation where necessary. Note that not every sentence contains an error. Then compare your version with the corrected one in the next section.

			You may like to use an acetate sheet with a drywipe marker pen or some tracing paper on which to mark your errors, so that you can repeat the proofreading exercises at a later date and see how much you have learnt!

			[image: ]

			Practise the use of commas and hyphens. 

			
					Commas separate a name from a detail.

					They also separate multiple adjectives.

					Commas can be used instead of brackets. However, in the last sentence of paragraph 3, it would be helpful to use brackets to separate the ‘definitions’ from the terms, to make the sentence easier to read.

					Hyphens are used to join two or three words that are combined to make one adjective or noun e.g., second-hand clothes and mother-in-law.

					Ages from one to nine are written as words. Numerals are used for ages from 10. ?-year-old would be hyphenated when followed by a noun.

			

			The Background to the Harry Potter Books

			The Harry Potter series consist of seven books that have been adapted into eight films. The series follows the life of Harry Potter a wizard, and starts with 11 year old Harry living with his muggle (non-magic) aunt uncle and cousin (Rowling 1997). Harry discovers he is a wizard when he is invited to attend Hogwarts School of Witchcraft and Wizardry (Rowling, 1997). Alongside his new friends Hermione Granger and Ronald Weasley Harry Potter fights against his enemy Lord Voldemort – ‘He Who Must Not Be Named. 10 errors

			Harry finds out Lord Voldemort killed his parent when he was one year old. Due to Harry’s mother’s strong love shielding Harry Voldemort’s spell rebounded on him. Harry was left with a lightning-shaped scar on his forehead. However because Voldemort created horcruxes to preserve his soul allowing him to keep living Harry faces Voldemort several times throughout the series before finally defeating him at the Battle of Hogwarts (Rowling 2007). 7 errors

			The novels are based in a parallel world to the one we know. The story is simply good versus evil. As Harry grows throughout the series he becomes a brave strong character who faces Voldemort a cruel and evil character who believes power should be given to ‘pure-bloods’. Pure-bloods are wizards who are born into wizard-only families. Voldemort does not want half bloods half wizard, half muggle and muggle borns wizards with muggle parents to exist. 10 errors

			

			The wizarding world of Harry Potter continues to expand every day, with more films being produced such as the Fantastic Beasts and Where to Find Them series, which is based on the schoolbooks Harry studies at Hogwarts (Rowling, 2001). J. K. Rowling also wrote a screenplay Harry Potter and the Cursed Child (2016) which is now in theatre. 3 errors

			[image: ]
Dictionary Corner

			proliferate

			If you don’t know this word, use your dictionary, phone or Google to find the meaning of proliferate and consider using it in your writing!

			[image: ]
Bright ideas to make your writing more academic

			Know when to use inverted commas or italics for titles:

			Italics are used for the titles of complete works – books, plays and newspapers. Inverted commas are used for short works, like chapters, poems, articles or short stories. Thus, ‘The Boy Who Lived’ is the first chapter of Harry Potter and the Philosopher’s Stone.

			Find the three titles in the proofreading exercise above and change them into italics.

			Quotation marks are used in pairs to introduce speech or quotations.

		

	
		
			Proofreading Exercise 1 – Corrected

			Compare your corrected version with the one below. The small raised numbers show where the corrections are: the numbers in pink indicate notes in the margin. (General notes are marked with small letters in pink.) Count how many errors you corrected and write your score on the ‘Reflections’ page overleaf. 

			The Background to the Harry Potter Books

			The Harry Potter series consists1 of seven books that have been adapted into eight films. The series follows the life of Harry Potter,2 a wizard, and starts with 11-3year-4old Harry living with his muggle (non-magic) aunt,5 uncle and cousin (Rowling,6 1997). Harry discovers he is a wizard when he is invited to attend Hogwarts School of Witchcraft and Wizardry (Rowling, 1997). Alongside his new friends,7 Hermione Granger and Ronald Weasley,8 Harry Potter fights against his enemy,9 Lord Voldemort - ‘He Who Must Not Be Named’10. 10 errors 

			Harry finds out Lord Voldemort killed his parents1 when he was one year old.a Due to Harry’s mother’s strong love shielding Harry,2 Voldemort’s spell rebounded on him. Harry was left with a lightning-shaped scar on his forehead. However,3 because Voldemort created horcruxes to preserve his soul,4 allowing him to keep living,5 Harry faces Voldemort several times throughout the series,6 before finally defeating him at the Battle of Hogwarts (Rowling,7 2007).b 7 errors 

			The novels are based in a parallel world to the one we know. The story is simply good versus evil. As Harry grows throughout the series,1 he becomes a brave,2 strong character who faces Voldemort,3 a cruel and evil character,4 who believes power should be given to ‘pure-bloods’. Pure-bloods are wizards who are born into wizard-only families. Voldemort does not want half-bloods5 (6half wizard, half muggle)7 and muggle-borns8 (9wizards with muggle parents)10 to exist.c 10 errors 

			

			The wizarding world of Harry Potter continues to expand every day, with more films being produced,1 such as the Fantastic Beasts and Where to Find Them series, which is based on the schoolbooks Harry studies at Hogwarts (Rowling, 2001). J. K. Rowling also wrote a screenplay,2 Harry Potter and the Cursed Child (2016),3 which is now in theatre. 3 errors 

			Total: 30 errors

			Paragraph 1

			1	Although ‘series’ looks as though it is plural, it is in fact a singular noun so needs a singular verb – consists. See the teaching pages on ‘Agreement of verbs’ (from page 108). 

			2	Here, the comma replaces the words “who is”.

			7	Here, the comma replaces the words “who are”.

			Paragraph 2

			a	This does not need to be hyphenated because it is not followed by a noun, as in ‘a one-year-old puppy’. 

			b	This is a complex sentence that needs commas to divide its various components – the introductory word, the proviso, the intermediate phrase, the thrust of the sentence and the following phrase. See the teaching pages on ‘Introductory, intermediate and following phrases’ (from page 167).

			Paragraph 3

			c	You could simply use commas instead of brackets for the explanations, but using brackets makes it clear that Voldemort does not want these two specific groups (half-bloods and muggle-borns) to exist. Otherwise, it could be construed there are 5 groups of people he wished did not exist.

			Space below for notes

		

	
		
			Reflections

			Be honest, as you should see how your score improves with each passage you proofread! Finally, reflect on what you have learnt from this piece.

			1st Proofreading

			Date:  		Score:		/30

			What two main points have I learnt?

			1.

			2.

			2nd Proofreading

			Date:  		Score:		/30

			How did I improve?

			1.

			2.

			What do I still need to remember?

			1.

			2.

			

			Please use this page for notes

		

	
		
			Proofreading Exercise 1 – Final Version!

			Although they look very different, this text is the same as the corrected version from page 14; the only difference is that the highlighted changes and explanatory notes have been removed. (This is also the case for all subsequent proofreading exercises.)

			The Background to the Harry Potter Books

			The Harry Potter series consists of seven books that have been adapted into eight films. The series follows the life of Harry Potter, a wizard, and starts with 11-year-old Harry living with his muggle (non-magic) aunt, uncle and cousin (Rowling, 1997). Harry discovers he is a wizard when he is invited to attend Hogwarts School of Witchcraft and Wizardry (Rowling, 1997). Alongside his new friends, Hermione Granger and Ronald Weasley, Harry Potter fights against his enemy, Lord Voldemort – ‘He Who Must Not Be Named’.

			Harry finds out Lord Voldemort killed his parents when he was one year old. Due to Harry’s mother’s strong love shielding Harry, Voldemort’s spell rebounded on him. Harry was left with a lightning-shaped scar on his forehead. However, because Voldemort created horcruxes to preserve his soul, allowing him to keep living, Harry faces Voldemort several times throughout the series, before finally defeating him at the Battle of Hogwarts (Rowling, 2007).

			The novels are based in a parallel world to the one we know. The story is simply good versus evil. As Harry grows throughout the series, he becomes a brave, strong character who faces Voldemort, a cruel and evil character, who believes power should be given to ‘pure-bloods’. Pure-bloods are wizards who are born into wizard-only families. Voldemort does not want half-bloods (half wizard, half muggle) and muggle-borns (wizards with muggle parents) to exist.

			

			The wizarding world of Harry Potter continues to expand every day with more films being produced, such as the Fantastic Beasts and Where to Find Them series (Rowling, 2001), which is based on the schoolbooks Harry studies at Hogwarts. J. K. Rowling also wrote a screenplay, Harry Potter and the Cursed Child (2016), which is now in theatre.

			Adapted and used with the kind permission of the author, as indicated in the acknowledgements.

			References as provided by the author:

			Rowling, J. K. (1997). Harry Potter and the Philosopher’s Stone. Bloomsbury Children’s Books.

			Rowling, J. K. (2001). Fantastic Beasts and Where to Find Them. Bloomsbury Children’s Books.

			Rowling, J. K. (2007). Harry Potter and the Deathly Hallows: Part 2. Bloomsbury Children’s Books.

			Rowling, J. K. (2016). Harry Potter and the Cursed Child. Little, Brown and Co.

			Proofreading Exercise 2

			Proofread the following exercise, correcting it and adding punctuation where necessary. Note that not every sentence contains an error. Then compare your version with the corrected one in the next section.

			You may like to use an acetate sheet with a drywipe marker pen or some tracing paper on which to mark your errors, so that you can repeat the proofreading exercises at a later date and see how much you have learnt!

			[image: ]

			Use commas to:

			
					Separate a name from a detail

					Enclose phrases in the middle of sentences

					Introduce a quotation that is a full sentence

					Separate multiple adjectives (describing words)

			

			There is a set of teaching pages on ‘Commas’ later in the book (from page 136).

			Space below for notes

			What does this document by the 12th century chronicler, Fulcher of Chartres, tell us about Pope Urban II’s impact on the First Crusade?

			Urban II speech at Clermont had a major impact in triggering a new kind of religious pilgrimage, in the form of the Crusades that spanned the ensuing two centurys. When referring to the affects of Urban II’s speech at Clermont, Tyerman (2007) states “It has been seen as setting in train one of the most renowned sequence of events in Western Europe and Christianity.” Therefor, the speech was the main course of the First Crusade which spurred Christians from across Europe led by noblemen like Raymond of Toulouse and Bohemond of Toronto to travel to the east to retake the holy cities.  9 errors

			In 1099 three years after the speech at Clermont the Crusaders captured the longed for city of Jerusalem. Phillips (2010) described the event as “an astonishing achievement”. This is because of the lack of planning and the short amount of time from the speech to when the goal was achieved. The First Crusade served as a spur to other Christians encouraging many to build on their achievements by going on a Crusade. Consequently Urban’s speech at Clermont had a major impact on the notion of Christian pilgrimage and the desired retaking of holy places.  5 errors

			One important aspect of the document is Urbans assertion that he posed the power of God to offer redemption to those Christians who went to fight in the Crusade. This is evident in the line “All who die by the way, whether by land or by sea, or in battle against the pagans, shall have immediate remission of sins. This I grant them through the power of God with which I am invested” (Fulcher of Chartres, cited in Peters, 1998). This is an important statement, as Urban is trying to assert his spiritual authority as Pope which was under threat from a fragmented Europe. Frankopan (2012) notes that it was “a time of violent dispute between the papacy and the leading magnates of Europe, which saw rulers being dramatically excommunicated”. The most prominent of these was the dispute between his predecessor Pope Gregory VII and Henry IV the Holy Roman Emperor. Henry was excommunicated twice during his pontificate.  7 errors

			The significance of this is that Henry IV along with some of his bishops installed an opposing pope Pope Clement III. Clement was a serious threat to Urban II and the unity of the church. Thus, the document is important in showing us how Urban was trying to reistablish the importance of the church to the people by offering them the chance of redemption if they were to go on a Crusade. Baldwin & Setton (2016) remark that Urban was successful in “restoring to the papacy the prestige which Gregory had lost”, impart because of the success that the speech at Clermont had in uniting Christians as a church, in the common goal of retaking the holy places. Therefore the document is important in inferring the motivations that Urban II had in promoting the first crusade.  9 errors
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Dictionary Corner

			refute

			If you don’t know this word, use your dictionary, phone or Google to find the meaning of refute and consider using it in your writing!

			[image: ]
Bright ideas to make your writing more academic

			Avoid using ‘contractions’, such as “there’s”, “isn’t” or “aren’t”, where two words are contracted together to make one. There are numerous examples, and we use them a great deal in speech, but they should NOT feature in academic writing! Always use the full version – “there is”, “is not” or “are not”. A bonus of doing this is that you do not have to worry about inserting the apostrophe for the missing letter!

			Also avoid writing, “This is because…” as in paragraph 2, line 3. You could simply replace the full stop at the end of the previous sentence with a comma, omit “This is” and continue from “because”.

			Don’t worry about sentences being too long. Providing you have commas to allow you to breathe, it is perfectly acceptable to have some long sentences. Balance them with shorter ones for contrast.

			Space below for notes

		

	
		
			

			Proofreading Exercise 2 – Corrected

			Compare your corrected version with the one below. The small raised numbers show where the corrections are: the numbers in pink indicate notes in the margin. Count how many errors you corrected and write your score on the ‘Reflections’ page overleaf. 

			What does this document by the 12th century chronicler, Fulcher of Chartres, tell us about Pope Urban II’s impact on the First Crusade?

			Urban II’s1 speech at Clermont had a major impact in triggering a new kind of religious pilgrimage, in the form of the Crusades that spanned the ensuing two centurys centuries.2 When referring to the aeffects3 of Urban II’s speech at Clermont, Tyerman (2007) states,4 “It has been seen as setting in train one of the most renowned sequence of events in Western Europe and Christianity.” Therefore5, the speech was the main course cause6 of the First Crusade,7 which spurred Christians from across Europe,8 led by noblemen like Raymond of Toulouse and Bohemond of Toronto,9 to travel to the east to retake the holy cities.  9 errors

			In 1099,1 three years after the speech at Clermont,2 the Crusaders captured the longed-for3 city of Jerusalem. Phillips (2010) described the event as “an astonishing achievement”. This is, because of the lack of planning and the short amount of time from the speech to when the goal was achieved. The First Crusade served as a spur to other Christians,4 encouraging many to build on their achievements by going on a Crusade. Consequently,5 Urban’s speech at Clermont had a major impact on the notion of Christian pilgrimage and the desired retaking of holy places.  5 errors

			One important aspect of the document is Urban’s1 assertion that he possessed2 the power of God to offer redemption to those Christians who went to fight in the Crusade. This is evident in the line,3 “All who die by the way, whether by land or by sea, or in battle against the pagans, shall have immediate remission of sins. This I grant them through the power of God with which I am invested” (Fulcher of Chartres, cited in Peters, 1998). This is an important statement, as Urban is trying to assert his spiritual authority as Pope,4 which was under threat from a fragmented Europe. Frankopan (2012) notes that it was “a time of violent dispute between the papacy and the leading magnates of Europe, which saw rulers being dramatically excommunicated”. The most prominent of these was the dispute between his predecessor,5 Pope Gregory VII,6 and Henry IV,7 the Holy Roman Emperor. Henry was excommunicated twice during his pontificate.  7 errors

			The significance of this is that Henry IV,1 along with some of his bishops,2 installed an opposing pope,3 Pope Clement III. Clement was a serious threat to Urban II and the unity of the church. Thus, the document is important in showing us how Urban was trying to reistablish re-establish4 the importance of the church to the people,5 by offering them the chance of redemption if they were to go on a Crusade. Baldwin & Setton (2016) remark that Urban was successful in “restoring to the papacy the prestige which Gregory had lost”, in6 impart because of the success that the speech at Clermont had in uniting Christians as a church, in the common goal of retaking the holy places. Therefore,7 the document is important in inferring the motivations that Urban II had in promoting the Ffirst8 Ccrusade9.  9 errors

			Total: 30 errors

			Paragraph 1

			3	See page 148 for help with this tricky homophone.

			5	‘Therefore’ needs an ‘e’ and also a comma, as it is an introductory word that should be separate from the main sentence.

			7	The sentence could end here, but you are adding more detail or an explanation.  See the teaching pages on ‘Commas’ (from page 136), especially in front of ‘as’, ‘because’ and ‘which’. 

			8	The sentence could read “…which spurred Christians from across Europe to travel to the east…” Therefore, I have put commas around the intermediate phrase, “led by noblemen like Raymond of Toulouse and Bohemond of Toronto”, as though it was an aside or a detail in brackets.

			Paragraph 2

			3	Hyphenate two words that you put together to make one adjective (describing word). See ‘Hyphens’ on page 162.

			4	The ‘ing’ verb suggests a following phrase that is separated from the main sentence by a comma. See ‘Introductory, intermediate and following phrases’ on page 167.

			5	‘Consequently’ is an introductory word, so is separated from the main sentence by a comma.

			Paragraph 3

			1	The assertion ‘belongs’ to Urban, so we need the possessive apostrophe here. See the teaching pages on ‘Apostrophes’ from page 119.

			4	See the teaching pages on ‘Th’ and ‘wh’ words from page 199.

			Paragraph 4

			4	Increasingly in English, hyphens are being dropped after prefixes like ‘re-’, but ‘re-establish’ is easier to read with a hyphen separating the two ‘e’s, which are pronounced differently. See the teaching pages on ‘Hyphens’ (from page 162).

			5	Note the ‘ing’ verb, indicating a following phrase that follows a comma!

			6	‘In part’ can sound like ‘impart’, but they have very different meanings. If you were struggling to meet the word count, you could change ‘in part’ to ‘partly’.

			8, 9 Keep your focus as you near the end of the text so that you don’t miss errors!

		

	
		
			Reflections

			Be honest, as you should see how your score improves with each passage you proofread! Finally, reflect on what you have learnt from this piece.

			1st Proofreading

			Date:  		Score:		/30

			What two main points have I learnt?

			1.

			2.

			2nd Proofreading

			Date:  		Score:		/30

			How did I improve?

			1.

			2.

			What do I still need to remember?

			1.

			2.

			

			Please use this page for notes
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