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			Writing a book is hard—believe me, I know! As a writer, I know just how much time and effort and heartache goes into those pages. I also know how easy it would be to finish typing “The End,” hit save, and immediately email my book to my editor and let it become someone else’s problem for a little while. That said, I also know how much more my editor can do for me if her time is spent actually editing instead of fixing my careless mistakes—things I could easily have fixed on my own if I had just taken the time. 

			I know you’re tired. I know you just want to be finished, but come on—be honest. You want to read it again anyway, don’t you? Just once more to fall into the world your words have conjured…? Sit back, enjoy the read, and clean up after yourself as you move along. The more of these things you catch now, the more your editor will be able to really get into the book, polishing things she can’t get to amid the clutter. Trust me—it’s worth it. 

		

	
		
			Why should I trust this Dr. Paquette?

			Dr. Jenifer Paquette has been editing everything from creative fiction to technical dissertations for over twenty years. As Lead Editor for 4 Horsemen Publications, she loves helping authors polish their prose to a lustrous sheen. She spent decades teaching English in higher education exploring the history of the English language as well as the intricacies of grammar rules (#OxfordComma). When she isn’t debating what part of the punctuation gets italics when foreign and English words mix inside dialogue, Dr. Paquette spends her time writing fantasy and paranormal romance novels as JM Paquette. When she isn’t writing, she can be found dissecting grammar, defending fantasy, discussing Tolkien, editing books, guest co-hosting the podcast Drinking with Authors, reading books with happy endings, and watching Russian dragon shifter movies.
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			Why would I help my editor? 
That’s their job. I pay 
them for that part. 

			You are absolutely right. Editors can do most of this for you. 

			But you can take pride in knowing how to properly use the tools of your trade, earning the kind of self-confidence that can eventually lead to self-sufficiency. 

			That said, I’m an editor, and I still use another editor for my own work. I don’t see my own errors when I’m writing—I need another set of eyes and a different brain. 

			We’re wordsmiths—we take pride in our words. Knowing more about how they are “supposed” to work can only help us tell our stories more effectively. Readers prefer well-written work. You can have the best story in the world, but if it’s poorly written, no one will slog through it to find out! Building skills to improve your work is an important part of being a writer. 

			Another benefit to self-editing before you hit send is this: If she doesn’t have to decipher each sentence for meaning, she can focus on the good stuff, polishing your prose to show its best award-winning smile. She can spend more time and energy on bringing out the best version of your story (instead of focusing on getting the right words in the proper order to convey the idea). 

		

	
		
			Part One

			Start with the Big Picture

			Editing can be an overwhelming task, but you can break it into manageable chunks. This first part focuses on your work as a whole. You should start here rather than tweaking individual sentences—why bother fixing up words that you may end up deleting? Get a sense of the whole thing first, and make sure you did what you wanted to do!

		

	
		
			Step One

			Consider Point of View

			First, Stuff You Should Know (a quick review)

			1st person singular POV uses the pronouns I, me, my, mine, and myself. 

			•	This POV tells readers that one person is telling the story (implying that the narrator has survived the upcoming trials and lived to tell the tale!). 1st person POV is personal and gives readers a ton of insight into the speaker, but it’s also limited to that person’s perceptions of the world and may be unreliable at times. 

			•	“The Tell-Tale Heart” by Edgar Allan Poe features a 1st person narrator who reassures readers of his sanity before calmly explaining how he murdered an old man, chopped him up, and buried him beneath the floorboards. The Hunger Games by Suzanne Collins tells the story in 1st person with Katniss relating what happens to her, giving the readers a better sense of her emotional state. 

			1st person plural POV uses the pronouns we, us, our, ours, and ourselves. 

			•	This POV tells readers that a specific group is telling the story (suggesting that at least one member of the group survives to the end of the story). 1st person plural POV gives more credence to the narrative voice because more than one person agrees on the events of the story—making the speakers appear more trustworthy. It’s still 1st person though, so imagine how you describe events when you’ve done something wrong: you likely try to make yourself look better in the details you include or omit—your 1st person narrator does the same thing. 

			•	It’s also very easy to slip in and out of plural and singular, so watch your pronouns. If your “I” becomes a “we” in chapter 7, you need to have some explanation for those extra people. 

			•	To see some effective uses of 1st person plural POV, check out “A Rose for Emily” by William Faulkner (warning—the big reveal is gross) or The Jane Austen Book Club by Karen Joy Fowler.  

			2nd person (singular and plural) POV uses the pronouns you, your, yours, yourself, and yourselves. 

			•	This POV includes readers in the narration, so think about how that works for your story. 2nd person can be brilliant for inclusivity (remember how invested you were in those Choose Your Own Adventure series?), but it’s also easy to toss readers right out of the story if they don’t identify with what you’ve said. For instance, I was totally into the character in Lorrie Moore’s “How,” but then she said, “You go home and put on some jazz” and I was out. I’ve never in my life put on jazz (sorry—just not for me!). So, after that, I was an outsider looking into the story through the windows, watching others act out the events. 

			•	Some great examples of 2nd person POV (in addition to Moore) are “Until Gwen” by Dennis Lehane and Choose Your Own Autobiography by Neil Patrick Harris (which has a secret page in the middle if you read it straight through like a savage!). (Psst… this book is in 2nd person.) 

			3rd person (singular and plural) POV uses the pronouns she, her, hers, herself, he, him, his, himself, it, its, itself, they, them, their, and themselves. 

			•	This POV is the most common in fiction and is a standard way to tell a story that readers will expect and understand. 3rd person POV assures readers that they can trust the narration.

			•	3rd person can be used in two main ways. 

			◦	In limited omniscient POV, or “close third,” the narrator reveals all of the thoughts of one main character to readers, a great way to get inside the head of a character, but may lead to “filter” words like “saw,” “heard,” “thought,” “realized,” and others that add a layer between the action and the reader, resulting in slower pacing throughout. Some examples of limited omniscient POV are JK Rowling’s Harry Potter and the Sorcerer’s Stone and Ernest Hemingway’s “Hills Like White Elephants.”

			◦	In omniscient POV, the narrator reveals all of the thoughts of all characters to readers, a great way to cover huge swaths of characters and epic narrative, but an easy path to reader confusion, especially if you “head hop” (move from character to character) without warning. William Faulkner used stream of consciousness with his 3rd person omniscient narrator and modern versions rely on italics to show shifts in character or time. If you don’t want those textual
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