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1. INTRODUCTION

THE IMPORTANCE OF PUBLIC SPEAKING
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	CAREER ADVANCEMENT:In many professions, being a skilled public speaker is essential for career advancement. From sales and marketing to politics and law, effective communication skills can help individuals stand out and advance in their careers.


	INFLUENCE AND PERSUASION: Whether you're pitching a new idea, persuading a group to take a certain action, or trying to win support for a cause, public speaking is a powerful tool for influencing and persuading others.


	LEADERSHIP: Great leaders are often great communicators. Public speaking skills can help individuals inspire and motivate others, build strong teams, and achieve their goals. 


	PERSONAL GROWTH: For many people, public speaking can be a source of personal growth and self-confidence. The ability to speak effectively in front of others can help individuals feel more self-assured and empowered in a variety of situations.


	SOCIAL AND COMMUNITY INVOLVEMENT: Public speaking skills can also be valuable for individuals who want to make a difference in their communities. Whether you're advocating for a cause, running for office, or simply sharing your ideas with others, effective communication skills can help you connect with others and make a positive impact.


––––––––
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Overall, public speaking is a critical skill that can help individuals succeed in their personal and professional lives, and make a difference in the world around them.

2. UNDERSTANDING YOUR AUDIENCE

1. Identifying Your Audience: To give a successful speech, you must first know who you are speaking to. Identifying your audience means understanding their demographics, such as age, gender, and education level, as well as their psychographics, such as their interests and beliefs. Knowing these details will help you adjust your speaking style, tone, and content to match their expectations.

2. Understanding Their Needs and Interests: Once you have identified your audience, it's important to understand their needs and interests. Are they there to be entertained or informed? Do they have a specific problem they are looking for solutions to? Understanding what your audience wants to gain from your presentation will help you deliver a message that is both relevant and engaging.

3. Tailoring Your Message to Your Audience: Finally, tailoring your message to your audience is crucial for a successful speech. By understanding their needs and interests, you can adapt your content, language, and delivery style to match their expectations. For example, if you are speaking to a group of professionals in a specific industry, you may need to use technical terms and industry jargon to convey your message effectively, while it will be different if your audience is a student or kids.

Overall, understanding your audience is a critical aspect of public speaking. It allows you to adjust your content and delivery to ensure your message is both relevant and engaging to your listeners. By doing so, you will build rapport with your audience and increase the chances of delivering a successful speech.

3. DEVELOPING YOUR MESSAGE

1. Choosing a topic: The first step in developing your message is choosing a topic that is both relevant and interesting to your audience. Consider your audience's needs and interests, and choose a topic that is relevant to them. It's also essential to choose a topic that you are passionate and knowledgeable about so that you can speak with confidence and enthusiasm.

2. Developing a clear and concise message: Once you have chosen your topic, it's time to develop a clear and concise message. Your message should be focused on a central idea and supported by relevant examples and evidence. It's also essential to use language that your audience can understand, avoiding technical jargon or complex language that may confuse them. By keeping your message clear and concise, you can ensure that your audience stays engaged and focused throughout your speech.

3. Structuring your speech for maximum impact: Finally, structuring your speech is crucial for maximum impact. A well-structured speech has a clear introduction, body, and conclusion, with each section contributing to the overall message. It's also essential to use transitions between sections to guide your audience through your speech and ensure that they understand the connection between each point. By structuring your speech effectively, you can maximize the impact of your message and leave a lasting impression on your audience.

Overall, developing your message is a critical aspect of public speaking. By choosing a relevant topic, developing a clear and concise message, and structuring your speech for maximum impact, you can deliver a successful speech that resonates with your audience and leaves a lasting impression.

4. TECHNIQUES FOR EFFECTIVE DELIVERY

1. Using Vocal Variety: The way you speak can have a significant impact on how your audience perceives your message. To add vocal variety to your delivery, try varying the pitch, tone, and volume of your voice. This can help you emphasize important points and keep your audience engaged. You can also use pauses strategically to create dramatic effect or to allow your audience to process what you've said.

VARY YOUR PITCH: Experiment with raising or lowering your voice to add emphasis to important points. Higher pitches can convey excitement or enthusiasm, while lower pitches can convey seriousness or importance.

VARY YOUR TONE: Your tone of voice can also convey different emotions and attitudes. Try using a warm, friendly tone to connect with your audience, or a more serious tone to emphasize the importance of your message.

VARY YOUR VOLUME: Adjusting the volume of your voice can also help you emphasize key points or create a sense of drama. For example, you might speak softly to draw your audience in, or raise your voice to make an important point.

USE PAUSES: Pausing can also be a powerful tool for creating emphasis and giving your audience time to process what you've said. Pausing before or after an important point can help it stand out and make a stronger impression.

USE INFLECTION: Inflection refers to the way you stress different words or parts of a sentence. By varying your inflection, you can convey different meanings and emotions. For example, you might stress a word to indicate surprise or excitement, or use a downward inflection to convey a sense of finality or conclusion.
















2. Incorporating Body Language: Nonverbal communication can be just as important as the words you speak. To use body language effectively, try making eye contact with your audience, using gestures to emphasize key points, and varying your facial expressions to convey emotion. Standing tall and using good posture can also help you project confidence and authority.

USE FACIAL EXPRESSIONS: Your face can convey a lot of information about your emotions and attitude. Use your facial expressions to help convey your message and connect with your audience. Smile to show warmth and friendliness, raise your eyebrows to show surprise, or furrow your brow to show concern.

USE GESTURES: Gestures are another powerful tool for conveying meaning and emphasizing important points. Use your hands and arms to illustrate your words and add emphasis. For example, you might use a sweeping gesture to indicate the importance of a point, or a pointing gesture to draw attention to a specific idea.

MAINTAIN GOOD POSTURE: good posture can help you project confidence and authority. Stand tall, with your shoulders back and your head held high
























































	Strategies for answering questions effectively:


	Listen carefully to the question and make sure you understand it before answering.

	Repeat the question to ensure that everyone in the audience hears it and to give yourself time to think.

	Keep your answers concise and to the point.

	Use examples or stories to illustrate your points.

	If you don't know the answer, don't try to fake it. Be honest and offer to find out and follow up later.
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	Dealing with difficult audience members:


	Remain calm and respectful, even if the audience member is being confrontational or rude.

	Acknowledge the person's point of view and try to address their concerns.

	If the person is disrupting the presentation, politely ask them to refrain from interrupting and offer to speak with them privately later.

	Don't let one difficult audience member distract you from your message or throw off your rhythm.
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	Using feedback to improve your speaking skills:


	Welcome feedback, even if it's negative, as an opportunity to learn and grow.

	Ask for specific feedback, such as "What did you find most helpful about my presentation?" or "What could I have done better?"

	Use feedback to identify areas where you can improve your speaking skills, such as pacing, body language, or vocal variety.

	Practice incorporating feedback into your future presentations to continually improve your skills.






	Summarizing key points: In the conclusion, it's important to briefly summarize the main points of your presentation. This helps reinforce your message and ensures that your audience remembers what you said. Here are some tips for summarizing your key points effectively:


	Keep it brief: Your summary should be no more than a minute or two.

	Use simple language: Avoid technical terms or jargon that might confuse your audience.

	Be memorable: Use stories, anecdotes, or metaphors to help your audience remember your key points.







	Encouragement to keep practicing and improving: In addition to summarizing your key points, the conclusion is a good time to encourage your audience to keep practicing and improving their own public speaking skills. Here are some tips for doing that effectively:


	Be positive: Encourage your audience to continue practicing, but do so in a way that makes them feel good about their progress so far.

	Be specific: Offer specific tips or resources that your audience can use to improve their public speaking skills.

	Be inspirational: Share your own experiences or those of successful public speakers to motivate your audience to keep improving.










	President of Alpha College of Technology Christian Society

	1st Runner-up in Public Speaking Narrative (2013) – Alpha College of Technology

	Became student mentor in Public Speaking (2014 – 2016) – Alpha College od Technology
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