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About This Book
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In the current information era, the challenge we have is not lack of information. The greatest challenge is how to filter the right information from the ocean of information around us for the right purpose. That challenge extends to the learners and other people on their study programmes and examination preparation journeys. Due to the flooding of varying information about almost everything, learners and other people preparing for their examinations are likely to lose focus.

To remedy the challenge we mention, the book “How to Pass any Examination and Test Using a Checklist Tool” has been designed. The book development is based on project management principle of planning, organizing and structuring using a checklist tool. The purpose of this book therefore is to help learners and other people studying and preparing for their examinations and tests to maintain focus. The book provides a simple, clear and logical guideline for using checklist in a study, examination and test preparation.

Using this book, learners and other people studying and preparing for examination can apply checklist technique to plan, organize and structure their study work. That way they become focused to their study and examination objectives.

The book is built on four chapters. Chapter one includes a brief history of examinations and tests, evolution of examination and challenges in preparing for examinations and tests. Chapter two highlights the purpose, scope, benefits, beneficiaries and when to use this book. Chapter three is a clarification of key issues in examination. This include; examinations preparation meaning and need of a checklist, the purpose of examination, myths related to examination, difference between a test and examination, examination setting, examination grading standards and assessment criteria, reasons for passing and failing examination, key elements of examination and different levels of examinations. 

Chapter four guides the user on how to apply checklist. The key elements covered include; introduction to checklist and application in curriculum, syllabus and course outline, SWOT analysis, course objectives and outline, learning materials, study and revision plan, questions structure, time management,  self-testing and competence tests. It  also provide guideline on how to develop study checklist, working with the checklist, self SWOT analysis, developing active learning skills, breaking down study work, schedule and example of a course outline. 

Finally the book includes reflection and suggestions for the training facilitators. 
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Chapter One: Background Information
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The 21st century comes with great opportunities and challenges. First there is availability and access of diverse and varying information on almost everything. Although we can consider this as an opportunity, the challenges attached to this are the difficulties we encounter trying to filter relevant information for the right purpose, time and place. People that have enrolled for examinable courses are prime candidates for this challenge.

Due to availability and access of diverse and varying information on any given subject, learners have high chances of losing focus.  Therefore to address this challenge, project based principles of preparing for examinations and tests may be helpful for the learners. Following that, the focus of this book is to provide guidelines of using checklist as one of the tools in managing course work, preparing and revising for examinations and tests.

The checklist tool we suggest here may not only apply in academic but also in other sectors where tests are necessary. That includes but not limited to admission, job and membership interviews.   
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History of Examinations and Tests
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The history of examinations and tests can be traced in ancient China. It was associated with the Han dynasty in 206BCE-220BC. Examinations and tests were applied as a main tool for selecting civil servants. People who scored high marks were considered to have merit for the best and important jobs. This idea was borrowed and spread to other countries. People were subjected to rigorous course work for a certain period after which they were required to do a timed examinations and tests at diverse time. 
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Evolution of Examination
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Since the invention of examination as a tool for recruitment, examination has evolved into different models, forms, categories and even methods of administration. In earlier periods, examinations were oral, this evolved to written and standardized form. Today the application of oral, written and standardized or both examinations varies across countries. 

Irrespective of the nature of examination and test, since its invention, examinations have been used as a tool for assessing knowledge and skills.
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