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CONTACT ME

While this book comes more from my “teacher” voice as an academic writing instructor, I am also an indie author and freelance editor as well as an instructor of fiction writing.  If you’d like to see more of my work, feel free to check out check out my website at http://ccrawfordwriting.com and visit my blog with tips for writers.

I also used to work as the Director of a class program for homeschooling families called Class Source, which provides classes and support for students and home-educating families from pre-kindergarten through high school.  While this textbook is my personal project and not affiliated with Class Source, my experience teaching and directing there was a major motivation for the creation of the Put Some Pants on That Kid materials.  I have a heart for encouraging reluctant writers, and for challenging strong writers to continue to grow and improve.

You can also find me on

Facebook (https://www.facebook.com/ccrawfordwriting/) 

Or contact me through email: ccrawford@ccrawfordwriting.com.

I enjoy interacting with my readers, and would love to see your comments and respond to any questions you might have!

If you’re interested in hearing more about my fiction, please subscribe to my email list at ccrawfordwriting.com/subscribe to receive updates on new releases and special happenings.  
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THANK YOU FOR READING!  I hope you enjoy this writing curriculum.

Put Some Pants on That Kid

a writing handbook for high school and beyond
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When I was studying writing in college, one of my professors emphasized the importance of proofreading and editing our work.  In essence, he said, “Submitting your writing with errors and poor grammar is like sending your precious child out into the world with his shirt wrinkled and unevenly buttoned.  You wouldn’t want that to be the first impression people had of your child, would you?  Your writing is like your child, in a way.  You’ve worked hard on this.  It matters to you.  So make sure you send it out ready to give the best first impression it can.”  (I’ve forgotten his exact wording after all these years, but this was his general message.)

Over the years, I have built on this analogy, and I often reference it in the writing classes I teach, but with an added twist—uneven buttons and a wrinkled shirt will give a poor first impression, but they hardly matter if your child isn’t even wearing pants.  The point is this: my professor was correct; grammar is important.  Presentation is important.  But if the larger-scale concepts aren’t in place first, then you’re trying to button the shirt of a kid who doesn’t even have pants on, and trust me—people will definitely notice that. (And not in a good way.)

While I have presented the information in this book in a format appropriate for high school students and teenagers, much of the content is material I also have used in teaching college-level writing, and with private writing/editing clients.  Whatever your age or situation, I pray this book is helpful to you in reviewing the basic tenets and requirements of strong, effective essay and practical writing, whether for school, business, or personal growth.

My goal with this book is to cover the large-scale conceptual issues on a variety of writing types—to ensure your word-children are fully and appropriately clothed for the occasion—so you can then move forward confidently in tweaking the surface-level issues of grammar, punctuation, and overall presentation.  I understand that not everyone loves writing, and that’s okay.  I aim to make this process as straightforward and pain-free as possible, with some amusing analogies and anecdotes thrown in to keep things interesting.  Basically, this book aims to be the written version of what my students and clients get from me in person.

This book is intended as a handbook or how-to guide for students or learning writers.  If you are a parent or teacher, please reference the associated Parent/Teacher Guide for tips on using this book in a classroom setting.  For student writers, I hope this book proves a valuable resource on various types of writing expected at the high school level, into college, and beyond.

This book is not an exhaustive resource on academic or business writing, but it does cover the basics of a variety of writing types addressed in school and a few types of writing required in basic business or professional communications, and should provide a solid foundation for growing writers.  This book does not go in-depth into grammar, focusing instead on the larger-scale concepts though I do touch on grammar when it relates to the overall discussion.

Strong writing skills have always been important in both academia and business, and with the digital age of text-based communication, they are only becoming more vital.  But it is not just about writing for writing’s sake. Competent, confident writing allows you to present yourself well.  You can have the best ideas in the world, but if they are not well-presented—if they lack matching buttons or even an entire pair of pants—the presentation will impede the content.  It may seem unfair, but it is true, and my goal is to help you ensure your unique voice and ideas are truly heard. Clear, organized writing is a by-product of clear, organized thinking—and practicing writing in this big picture, conceptual way can help not only with the quality of the writing itself, but with your confidence and approach to communicating and analyzing your ideas.  I want your ideas to shine; I want you to be heard and understood, and for you to have confidence in how your thoughts are translating to the page.  In other words, I want to help you Put Some Pants on That Kid before you send it out into the world... and I hope this book is useful for accomplishing that. 

Sincerely,

Crystal Crawford

Author, Editor, and Writing Instructor

http://ccrawfordwriting.com

ccrawford@ccrawfordwriting.com

http://facebook.com/ccrawfordwriting
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A Note to Home-Educators and Other Writing Instructors: 
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This book is the primary Put Some Pants on That Kid text, and while it can be a useful resource to parents and teachers, it is written as though speaking directly to the writing student, and is intended for use as a student textbook and/or handbook.

There is a separate Parent/Teacher Guide available for purchase to accompany this book.  If you would like to learn more about how to use this book as an instructional resource for home-education or in a classroom setting, please check out the Put Some Pants on That Kid Parent/Teacher Guide, also available in both e-book and paperback. You can find direct links for where to purchase it on various online book retailers all in one place at https://books2read.com/rl/writinghandbooks.

*Note: Throughout this book, I will occasionally capitalize terms which are not usually capitalized (Rubrics, Narrative Essay, etc.) to indicate assignment titles or vocabulary terms which deserve special attention.  
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Section I: Narrative Essays
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Chapter 1—The Basics

This book will cover techniques and approaches to writing several types of essays, as well as business-related writing (resumes, cover letters, etc.), but we will start by moving through a few essay types one at a time. We will cover terminology and foundational concepts as a part of this discussion, and then revisit those concepts in future sections as they apply to other writing styles and formats.  If you are using this book as part of a class, I suggest moving through the sections/chapters in order.  However, this book can also be used as a quick reference—feel free to flip to the relevant chapter if you are seeking information on a specific aspect of writing. 

We will start by discussing narratives and Narrative Essays, because the concepts illustrated by this particular type of writing are a good foundation for the other essay and writing types we’ll cover later.  A narrative, by definition, is a story-centered piece of content.  Unlike its cousin, Exposition, which aims to explain and inform through the use of examples and details but remains somewhat impersonal, a narrative’s goal is to draw the reader deep into a personal story (whether the author’s or a recount of someone else’s) with the intended result of informing, persuading, or otherwise impacting the reader through the use of that narrative.

Narrative, in the general sense, can include any story-based format—novels, short stories, blog entries, certain types of essays and editorials, and even certain poems.  The goal of a narrative is to tell a story—but as with all stories, there will be secondary goals.  With novels, the goal is usually to entertain.  However, when narratives are used in an academic or business setting, the goal is generally to either (1) inform the reader of relevant information through deep, captivating immersion into a specific scenario or situation which demonstrates that information, (2) to advocate a stance, belief, or argument via the story’s emotional impact, or (3) to explain how a series of events or circumstances created a change or result.  Often, narratives aim for a combination of these three, blending story immersion and emotional impact to illuminate a set of circumstances and persuade a reader to side with the author’s particular viewpoint or argument.  

Though many of these principles would apply to other types of narratives, in this section we’re focusing on narratives written for an academic setting, specifically, Narrative Essays.
Basic Essay Structure

BEFORE MOVING INTO Narrative Essays specifically, we need to lay some groundwork for what is expected in basic essay structure.  Essays can vary widely in structure and requirements (we’ll discuss specific format expectations for various essay types as we move through them in this book), but all essays have a few things in common regardless of whether they are expository, narrative, or otherwise.  

An essay should:

	Present a thesis or main idea

	Support that main idea with details

	Move logically toward a conclusion or application







The application of these three requirements will vary based on the parameters given for each assigned essay.  Some instructors require three-prong essays, others require five-prongs; and most instructors have their own requirements for number of sources referenced, page length, or specific citation format.  I have provided my personal expectations for my students’ essays in the assignment suggestions in the Appendix, complete with Rubrics for grading/evaluating (a link to a printable version is also provided).  However, please be sure to give careful attention to the specific instructions and requirements from your particular instructor on any given assignment, as they can vary. 

Because Narrative Essays are story-based, they require certain elements in addition to the three basic essay elements stated above.  Narrative Essays should also include:

	a distinct point of view and authorial voice (a recognizable narrator)

	a sequential series of events and/or a deep look at one particular event in time (in other words, a plot; even if the narrative is nonfiction, something must happen)

	an exploration of cause and effect, demonstrating a change or result from the depicted event(s)—i.e., building toward a point, argument, or application

	a style or tone that lends itself to drawing the reader in emotionally (rather than cold presentation of facts)—utilizing rhetorical devices to connect with the audience

	a conclusion or resolution, often including a clear statement of the argument or application of the narrative







Let’s look at these points in more detail.

Authorial Voice

A NARRATIVE IS DRIVEN by the voice of its narrator, or the person telling the story.  In fiction, this may be the main character, a side character, or an outside (sometimes even omniscient) observer.  The narrator the author chooses determines a lot about the feel of the story and what can be revealed to the reader.  In nonfiction, as we’re covering here, choice of narrator is also important.  We will focus here on the Narrative Essay, as that is the most common type of narrative students will be asked to write.  In this case, the author (you, the student) acts as the narrator.  However, the approach taken with the story-telling will differ based on which point of view (POV) the narrative uses.

Point of View

POV, OR POINT OF VIEW, refers to the lens through which the story is told.  Practically, it comes down to





Using Rhetorical Devices






The Importance of Knowing Your Audience






Chapter 2—Planning and Outlining Your Narrative Essay


Pre-Writing: Getting Ideas and Choosing a Topic


	Brainstorming

	Thought-Mapping

	Outlining

	Free-Writing (setting a timer and just writing whatever comes to mind, without stopping)














	Get your brain moving and ideas flowing.

	Choose a main topic from among the ideas (look for commonalities or ideas that overlap and combine them into a main topic, or choose the topic from your list of ideas you feel most passionate about writing).

	Identify at least 3-5 supporting points/details that will help establish your main topic as you tell the story.








Pre-Writing: Crafting a Thesis or Main Idea Statement





Pre-Writing: Choosing Supporting Details
















Pre-Writing: Outlining
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	Hook to grab attention: Open with the carefree car ride moments before the accident 	Sun shining through the windows

	Oldies on the radio

	Mom humming as she drove

	Me looking out the window

	My dog happily panting on the seat beside me



	Screech of brakes; I turn to see a car skidding toward us—stop moment on cliffhanger

	End paragraph with thesis statement



	Pick up from when I came to consciousness after the impact (par. 1) 	Pain—compare to knives slicing

	Ringing in ears

	Distant sirens

	Mom’s touch, reaching back for me to see if I was okay



	Ride to hospital in ambulance (par. 2) 	Feel of oxygen mask and gloved hands on my arms

	Fear

	Pain



	Arrive at hospital; Summary of my injuries—I am okay, mom is okay—but I learn my dog didn’t make it (par. 3) 	Guilt because it had been my idea to bring him—describe as a constricting in the chest

	Mom holding my hand while I cried





	Recovery, going home—summarize this—“It was three days before I was able to go home.”

	Home feels different 	Emptiness on my bed where my dog used to lay, cold sheets



	Scar on my leg is all that will be left visibly of my injuries 	Compare physical pain throbbing to the emotional pain (image)



	Restate thesis statement in different words: Though physically I seemed fine, that day I learned that life can change in a moment.  For years I worried another accident could happen at any time, and next time, it might be worse.  Though I was given pain medicine for my physical injuries, there was no medicine for my sadness and fear but to keep living.  Gradually I left the fear behind and learned to think of my dog with fond memories rather than sadness or guilt.  My injuries healed within weeks, but it took years for me to be comfortable riding in a car again; the scars inside me were much deeper than the ones on my skin.
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Chapter 3—Tips for Writing Your Narrative Essay


Drafting





Tip #1: Aim for Done, Not Perfect


Tip #2: Find Your Voice









Tip #3: Know Your Audience





	Third-person POV (unless otherwise instructed)

	Past-tense (unless otherwise instructed)

	Formal language (no slang, no profanity, no colloquialisms—that’s a fancy term for casual words that would be used in conversation but not in formal writing, such as ain’t, wanna, gonna, y’all or casual figures of speech such as go nuts, freak out, etc.)

	Proper and complete spelling (no abbreviations unless it’s an approved or official one, like USA or NATO, and even then it’s suggested you spell it out in full the first time you use the term)

	Proper Grammar and punctuation

	Clear, well-explained thoughts that don’t ramble or stray from the focus of the essay





Tip #4: Do NOT Plagiarize!











Tip #5: Hook Your Reader



	Opening with a quotation that resonates with the theme of your essay, presents an intriguing concept, or otherwise sparks interest (Just make sure it relates to your topic and that you cite your source!)

	Starting with an attention-grabbing statement or assertion of your own that either creates intrigue or sets the scene for what’s coming, such as “Sometimes life throws surprises, even to those who do their best to stay prepared,” or, for the Narrative Essay example we’d discussed, “I’d been riding contentedly in the backseat for fifteen minutes, my foot tapping to the oldies from my mother’s favorite radio station and the sunlight pouring down on my legs as my dog, Bruno, panted happily beside me.”

	Asking a question that relates to your topic (often followed by a statement or statistic that gives context), such as “Do you have a pet?” followed by statistics on pet owners,. 

	Citing statistics and data that shock the reader into wanting to learn more.  For example, I found statistics from Cracked.com which were portrayed in a meme with an image of a rat eating grain and said that rats “destroy or contaminate up to 40% of our food,” among other things.  ( I am not including the meme here in the book because I have not obtained rights to do so, but if you search you may be able to find it yourself online.)
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Tip #6: State Your Thesis in the First Paragraph, and Again (in Different Words) in Your Conclusion


Tip #7: Format Your Essay (When In Doubt, Use MLA)



	Essay must be typed (not handwritten) and printed on standard-size (8.5 x 11) paper

	Entire essay should be double-spaced, with Times New Roman 12 pt. font

	Use only one space after periods or punctuation marks

	1-inch margins on all sides of the document

	Left-align your text, with the first line of each paragraph indented by one half-inch, using the tab key.

	Your document should utilize a header which contains your last name and the page number, on the upper right-hand corner of every page (some instructors prefer that you omit the header on the first page)

	Use in-text parenthetical citations, with a Works Cited page for reference attached to the end of your paper

	Title of your essay or paper should be in plain text (not bold, underlined, or italicized) and centered above the top of your first paragraph, and the title should be double-spaced above that first paragraph.  Be sure to use correct capitalization within your title (if you’re not sure how to do this, Google it!)

	Do not include a title page unless your instructor requests it

	Some instructors may request that the first page of your paper should include an extra header which contains your name, class and instructor info, and the date.  If so, be sure to include this.

















Chapter 4—Citing Sources & Avoiding Plagiarism: Crafting a Works Cited Page
















Chapter 5—The Revising & Editing Process 



Editing and Rewriting Benefit Your Brain—No, Really!

Revision, Editing, and Proofreading—What’s the Difference?






Self-Editing
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Peer Reviews






Instructor Feedback



I Edited My Essay... Now What?
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